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All Personnel
Travel Reimbursements
EDCOE may require or allow employees to travel or attend conferences as part of their work duties in
service to EDCOE. Travel regulations apply uniformly to the Superintendent of Schools, members of the
Personnel Commission and employees. This policy serves to provide clarity for the travel expenses
EDCOE will fund and those expenses which are considered to be the personal responsibility of the
employee. These regulations provide the necessary elements for an Accountable Plan as required by
the Internal Revenue Service (IRS).
An accountable plan is one that has a business connection, requires the employee to substantiate
expenses within a reasonable time, and requires the return of any excess advanced amounts. According
to IRS regulations, accountable plan payments are not wages and are not subject to FICA, FUTA, or
federal income tax withholding. However, non-accountable plan payments are considered wages and
are subject to FICA, FUTA, and federal income tax withholding.
Primary Work Site
Primary work site is defined as the general vicinity of the employee’s principal place of assigned work
regardless of their place of residence. An employee may have multiple primary work sites if part of a
regular assignment. Employees assigned to other regions in California who have multiple work locations
will use their residence as a primary work site.
Method of Reimbursement
A. Travel Expense Claim Form
If travel is necessary during the normal workday of the employee and involves no cost to the County
Office other than employee salary, mileage, and/or registration costs, the Superintendent or
employees designated by the Superintendent for such purposes may authorize travel.
1. Mileage
Employees who use their own vehicles in the conduct of business on behalf of the County Office shall
maintain at least the California minimum liability insurance. We recommend that employees carry a
minimum of $100,000 in liability insurance.
The employee's insurance will be considered the primary source in seeking a liability
claim, and the County Office will assume, as a secondary source, any liability costs that
exceed the employee's required insurance coverage.
Employees performing authorized travel involving the use of their own vehicle shall
be reimbursed for mileage at the allowable IRS mileage reimbursement rate.

Employees shall be eligible for mileage reimbursement for travel that is necessary for the job and
a. takes place between the first district/assignment and the final district/assignment before
returning home
b. for the circumstances when an employee is requested to proceed directly to a work site that is
a longer distance from the employee's home than it is from the employee's home to the
primary work site, the difference between the two distances may be claimed. Reimbursement
for a longer distance may also apply when an employee is returning home from a work site that
is a longer distance than the distance from the employee's primary work site to home.
c. no travel reimbursement will be made when the distance to the initial work site or home from
the final work site in a day is less than the distance to/from the primary work site.
2. Meals
a. Meals with an overnight stay
Actual meal expenses are reimbursable when the employee is authorized to attend a meeting or
conference that requires an overnight stay.
The following will apply to all meal expense reimbursements:
i.
ii.
iii.
iv.
v.
vi.
vii.

Reimbursement will be limited to the amounts prescribed herein.
No reimbursement will be made for alcoholic beverages.
If a meal is not taken; no amount may be claimed.
Tips are limited to 15% of the meal subtotal, before taxes.
Reimbursement will not be made for a meal when that meal is included in a
registration or conference.
Itemized receipts are required.
If the actual cost is less than the limitation prescribed herein, only the actual
amount may be claimed. The intent of this policy is to provide reimbursements for
individual meals to employees during approved overnight travel. In the event
some meal(s) fall below the maximum amount and the employee is eligible for
another meal during the same travel period, the remaining amount may be added
to another meal. In this case only, no individual meal may exceed $36 (including
tax and tip).

Reimbursements for meals and incidental expenses will be limited to the maximum rates as
established by the US General Services Administration (GSA). A current list of rates is
available from the Internal Business department. Where a location is not specified for
reimbursement, the following approved maximum rates apply and include the meal, taxes
and tip:
Breakfast
$16.00
Lunch
$17.00
Dinner
$28.00
Incidentals $5.00

Pro-rata reimbursement of meals when the employee is on the first day of overnight
travel is as follows:
Event

Cost

Requirements

Breakfast

Actual expense up to $16

Trip begins before 7:00 AM

Lunch

Actual expense up to $17

Trip begins before 11:00 AM

Dinner

Actual expense up to $28

Trip begins before 7:00 PM

Pro-rata reimbursement of meals when the employee is on the last day of overnight
travel is as follows:
Event
Breakfast

Cost
Actual expense up to $16

Requirements
Trip ends after 7:00 AM

Lunch

Actual expense up to $17

Trip ends after 11:00 AM

Dinner

Actual expense up to $28

Trip ends after 7:00 PM

For out of state or international travel please contact the Internal Business department
for guidelines.
b. Meals without an overnight stay:
When the authorized travel for business purposes does not involve an overnight stay, one
of the following exceptions must be met in order to be reimbursed for meal(s):
i.

Reimbursements for meal expenses directly related to and necessary for attending
business meetings or conventions of certain exempt organizations (including chambers
of commerce, business leagues, trade or professional organizations) when attendance
is required by the employer (IRS regulations section 1.274-2(d)(3)). Itemized receipts
must include the name of the organization as well as the purpose of the meeting or
convention.

ii.

Reimbursements provided to employees while meeting with customers if it is directly
related or associated to a substantial business discussion for a clear business reason in a
clear business setting (IRS regulations section 1.274-2(c) and (d)). Itemized receipts
must include the name of the customer(s) and the specific topic of the meeting.

iii.

Event
Breakfast

Cost
Actual expense up to $16

Requirements
Between 7:00 AM and 10:00 AM

Lunch

Actual expense up to $17

Between 11:00 AM and 2:00 PM

Dinner

Actual expense up to $28

Between 5:00 PM and 8:00 PM

Same-Day Travel Allowance

Employees will receive a taxable flat allowance of $20 when the following conditions
are met:
• Travel does not require overnight stay; and

•
•

One-way travel is 100 miles or more from their home or primary work sight,
whichever is the starting place; or
Workday exceeds 10 hours

When the travel is less than 100 miles but the workday exceeds 10 hours, the
employee must submit a Non-Overnight Travel Form to their supervisor in order to
obtain approval.
Receipts are not required for this allowance.
The following are ineligible for this allowance:
• Employees required to transport students as a regular function of their job
responsibilities
• Any travel within El Dorado county and the contiguous counties
3. Registration Fees
Receipts are required
4. Incidentals
Incidentals may not be claimed on travel without an overnight stay and are limited to $5.00 per
day. Incidental expenses include tips for services such as porters and baggage handlers.
Incidentals do not include taxicab fares, lodging taxes, or the cost of telephone calls. Incidental
expenses may not include personal expenses.
B. Conference Claim Form
If travel is to involve costs to the County Office other than mileage, registration costs or the
employee salary while absent from the work location, a Conference Request Form shall be
prepared by the employee and shall include a detailed cost estimate. Normally, all costs in
conjunction with travel shall have been provided for in the County Office budget. Exceptions
require the approval of the Superintendent or designee.
The Superintendent or designee shall be required to approve the Conference Request form
as appropriate.
1. Registration
Registration fees are authorized
2. Conference Fees
Conference fees for specific events shall be reimbursed, excepting that costs of conferencesponsored or unsponsored activities which are essentially entertainment or non-business shall
not be reimbursed.
3. Mileage
See section A1.

4. Meals
See section A2.
5. Banquets
A banquet breakfast, luncheon or dinner, which is an official part of a conference and for
which there is a prescribed fee, may exceed a meal limitation amount as previously
designated and may be reimbursed at actual cost.
6. Lodging
Lodging shall be reimbursed for authorized stay-over. If a spouse is in attendance, reimbursement
shall not exceed the rate for single occupancy lodging. Note: Please be aware that government
employees may be entitled to a motel occupancy tax exemption. The appropriate form should be
part of the conference packet, and indication should be made on the Purchase Order.
Also, be aware that government agencies may be entitled to a special government rate. It is,
however, the responsibility of the person booking the room to ask for the special rate.
7. Other Transportation
Economy, standard, tourist, or similar airfare rates are allowed. First class, business class, or
similar airfare rates will be allowed only in emergency situations with prior approval of the
County Superintendent or Deputy Superintendents. The option for use of taxis, car services, a
private vehicle or air transportation or other mode may be allowed, except that the County
Office shall make reimbursement for transportation resulting in the least cost to the County
Office, considering all other costs. Tips for taxis, Uber, Lyft or any other car service are limited to
15%.
8. Advances
County Office funds may be issued in advance of travel for official business trips for employees
and Personnel Commission members. Advances will be limited to no more than 75% of the total
estimated expenses. An advance made shall be deducted from the subsequent travel claim. If an
advance exceeds actual cost, the claimant shall file a claim showing amounts expended and
reimburse the County Office for the excess amount expended and reimburse the County Office
for the excess amount within 15 days after return from the trip. County Office personnel with
outstanding advances will not be entitled to further advances until all previous advances have
been cleared. Non-employees, such as parents or community members, may be authorized to
perform travel as representatives of the County Office. Any expenses incurred as a result of nonemployee travel shall have been budgeted by the County Office.
9. Incidentals
See section A4.
10. Credit Card Usage
If an employee has been issued a credit card for the El Dorado County Office of Education, it may
be used for expenses while traveling. The above limitations and conditions apply. If the
employee charges an unallowable expense or an expense in excess of the above limits, the
employee will reimburse EDCOE for the difference at the time of submission of their final
conference claim form.
C. Documentation Requirements
Whenever travel is properly authorized and costs are incurred, the employee shall be required to
prepare a claim which shows in detail all expenditures incurred. Invoices or proof of payment shall
also be provided and attached to the claim.

Necessary Invoices or Proof of Payment
Air Fare/Train Fare
Lodging
Registration
Conference Fees
Car Rentals
The claimant shall certify by signature that all amounts claimed were actual and necessary.
Documentation must show the inclusive dates of each trip for which allowances are claimed and the
times of departure and return. Time of departure and return means the time employee starts the
trip, from office or home, and ends the trip, at office or home.
Each travel claim shall be approved by authorizing signature in order to qualify for payment. In the
event any travel cost item is not covered by or exceeds this policy, the claim and item in question
shall be referred to the County Superintendent or designee for specific approval with a statement of
justification.
Revised: January 2020
Supersedes Policy Approved: October 2019
Legal Reference:
EDUCATION CODE
1096 Allowable expenses for attendance at organization meetings
1200 Traveling expenses
1201 Expenses for attendance at conventions
1942 Payment of travel expenses
CODE OF REGULATIONS, Title 5
17430 et seq. Travel expenses for County Superintendents of
Schools and designated staff members
IRS REGULATION
Publication5137 Government Fringe Benefits Guide
Publication 15-B Employers’ Tax Guide to Fringe Benefits
Publication 535 Business Expenses
US GENERAL SERVICES ADMINISTRATION
Per diem rates for California
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Students
Absences and Excuses
Excused Absences
Subject to any applicable limitation, condition, or other requirement specified in law, a student's
absence shall be excused for any of the following reasons:
1.

Personal illness

(Education Code 48205)

2.

Quarantine under the direction of a county or city health officer

3.

Medical, dental, optometrical, or chiropractic appointment

4.

Attendance at funeral services for a member of the student's immediate family (Education
Code 48205)

(Education Code 48205)

(Education Code 48205)

Such absence shall be limited to one day if the service is conducted in California or three
days if the service is conducted out of state. (Education Code 48205)
5.

Jury duty in the manner provided by law

(Education Code 48205)

6.

Illness or medical appointment of a child to whom the student is the custodial parent
(Education Code 48205)

7.

Upon advance written request by the parent/guardian and the approval of the principal or
designee, justifiable personal reasons including, but not limited to: (Education Code
48205)
a. Appearance in court
b. Attendance at a funeral service
c. Observance of a religious holiday or ceremony
d. Attendance at religious retreats for no more than four hours per semester
e. Attendance at an employment conference
f.

Attendance at an educational conference on the legislative or judicial process offered by
a nonprofit organization

8.

Service as a member of a precinct board for an election pursuant to Elections Code 12302
(Education Code 48205)

9.

To spend time with an immediate family member who is an active duty member of the
uniformed services, as defined in Education Code 49701, and has been called to duty for
deployment to a combat zone or a combat support position or is on leave from or has
immediately returned from such deployment (Education Code 48205)
Such absence shall be granted for a period of time to be determined at the discretion of the
Superintendent or designee. (Education Code 48205)

10.

Attendance at a naturalization ceremony to become a United States citizen
Code 48205)

(Education

11.

Participation in religious exercises or to receive moral and religious instruction at the
student's place of worship or other suitable place away from school (Education Code
46014)
Absence for student participation in religious exercises or instruction shall not be considered
an absence for the purpose of computing average daily attendance if the student attends at
least the minimum school day as specified in AR 6112 - School Day, and is not excused from
school for this purpose on more than four days per school month. (Education Code 46014)

12.

Work in the entertainment or allied industry

(Education Code 48225.5)

Such absence shall be excused provided that the student holds a work permit authorizing
such work and is absent for a period of not more than five consecutive days and up to five
absences per school year. (Education Code 48225.5)
13.

Participation with a nonprofit performing arts organization in a performance for a public
school audience (Education Code 48225.5)
A student may be excused for up to five such absences per school year provided that the
student's parent/guardian provides a written explanation of such absence to the school.
(Education Code 48225.5)

14.

Other reasons authorized at the discretion of the principal or designee based on the
student's specific circumstances (Education Code 48205, 48260)

For the purpose of the absences described above, immediate family means the student's
parent/guardian, brother or sister, grandparent, or any other relative living in the student's household.
(Education Code 48205)
Method of Verification
Student absence to care for a child for whom the student is the custodial parent shall not require a
physician's note. (Education Code 48205)
For other absences, the student shall, upon returning to school following the absence, present a
satisfactory explanation verifying the reason for the absence. Absences shall be verified by the student's
parent/guardian, other person having charge or control of the student, or the student if age 18 or older.
(Education Code 46012; 5 CCR 306)
When an absence is planned, the principal or designee shall be notified prior to the date of the absence
when possible.
The following methods may be used to verify student absences:
1.

Written note, fax, email, or voice mail from parent/guardian or parent representative.

2.

Conversation, in person or by telephone, between the verifying employee and the student's
parent/guardian or parent representative. The employee shall subsequently record the
following:
a. Name of student
b. Name of parent/guardian or parent representative
c. Name of verifying employee

d. Date(s) of absence
e. Reason for absence
3.

Visit to the student's home by the verifying employee, or any other reasonable method
which establishes the fact that the student was absent for the reasons stated. The employee
shall document the verification and include the information specified in item #2 above.

4.

Physician's verification.
a. When excusing students for confidential medical services or verifying such
appointments, district staff shall not ask the purpose of such appointments but may
request a note from the medical office to confirm the time of the appointment.
b. If a student shows a pattern of chronic absenteeism due to illness, district staff may
require physician verification of any further student absences.

Parental Notifications
At the beginning of each school year, the Superintendent or designee shall:
1.

Notify parents/guardians of the right to excuse a student from school in order to participate
in religious exercises or to receive moral and religious instruction at their places of worship,
or at other suitable places away from school property designated by a religious group,
church, or denomination (Education Code 46014, 48980)

2.

Notify students in grades 7-12 and the parents/guardians of all students that school
authorities may excuse any student from school to obtain confidential medical services
without the consent of the student's parent/guardian (Education Code 46010.1)

3.

Notify parents/guardians that a student shall not have a grade reduced or lose academic
credit for any excused absence if missed assignments and tests that can reasonably be
provided are satisfactorily completed within a reasonable period of time. Such notice shall
include the full text of Education Code 48205. (Education Code 48980)

Approved: January 2020
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Students
Suicide Prevention
The Superintendent recognizes that suicide is a leading cause of death among youth and that school
personnel who regularly interact with students are often in a position to recognize the warning signs of
suicide and to offer appropriate referral and/or assistance. In an effort to reduce suicidal behavior and
its impact on students and families, the Superintendent or designee shall develop measures and
strategies for suicide prevention, intervention, and postvention.
In developing measures and strategies, the Superintendent or designee may consult with school health
professionals, school counselors, school psychologists, school social workers, administrators, other staff,
parents/guardians, students, suicide prevention experts, local health agencies, mental health
professionals, and community organizations.
Such measures and strategies shall include, but are not limited to:
1.

Staff development on suicide awareness and prevention for teachers, school counselors,
and other El Dorado County Office of Education (EDCOE) employees who interact with
students

2.

Support for students with problem-solving and coping skills to promote mental, emotional,
and social health and well-being, as well as recognizing and appropriately responding to
warning signs of suicidal intent in others

3.

Methods for promoting a positive school climate that enhances students' feelings of
connectedness with the school and that is characterized by caring staff and harmonious
interrelationships among students

4.

Information for parents/guardians regarding where to seek mental health support, including
school and community resources

5.

Encouragement for students to notify appropriate school personnel or other adults when
they are experiencing thoughts of suicide or when they suspect or have knowledge of
another student's suicidal intentions

6.

Crisis intervention procedures for addressing suicide threats or attempts

7.

Counseling and other postvention strategies for helping students, staff, and others cope in
the aftermath of a student's suicide

As appropriate, these measures and strategies shall specifically address the needs of students who are
at high risk of suicide, including, but not limited to, students who are bereaved by suicide; students with
disabilities, mental illness, or substance use disorders; students who are experiencing homelessness or
who are in out-of-home settings such as foster care; and students who are lesbian, gay, bisexual,
transgender, or questioning youth. (Education Code 215)
The Superintendent or designee shall review, and update as necessary, this policy at least every five
years. (Education Code 215)
Legal Reference on next page.

Legal Reference:
EDUCATION CODE
215 Student suicide prevention policies
215.5 Suicide prevention hotline contact information on student identification cards
216 Suicide prevention online training programs
32280-32289 Comprehensive safety plan
49060-49079 Student records
49602 Confidentiality of student information
49604 Suicide prevention training for school counselors
GOVERNMENT CODE
810-996.6 Government Claims Act
PENAL CODE
11164-11174.3 Child Abuse and Neglect Reporting Act
WELFARE AND INSTITUTIONS CODE
5698 Emotionally disturbed youth; legislative intent
5850-5883 Children's Mental Health Services Act
COURT DECISIONS
Corales v. Bennett (Ontario-Montclair School District), (2009) 567 F.3d 554
Approved: January 2020
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Students
Suicide Prevention
Student identification cards shall include the National Suicide Prevention Lifeline telephone
number and may also include the Crisis Text Line and/or a local suicide prevention hotline
telephone number. (Education Code 215.5)
Staff Development
Suicide prevention training shall be provided to teachers, counselors, and other El Dorado
County Office of Education (EDCOE) employees who interact with students.
Materials for training shall include how to identify appropriate mental health services at the
school site and within the community, and when and how to refer youth and their families to
those services. Materials also may include programs that can be completed through self-review
of suitable suicide prevention materials. (Education Code 215)
Staff development shall include research and information related to the following topics:
1.

The higher risk of suicide among certain groups, including, but not limited to,
students who are bereaved by suicide; students with disabilities, mental illness, or
substance use disorders; students who are experiencing homelessness or who are in
out-of-home settings such as foster care; and students who are lesbian, gay,
bisexual, transgender, or questioning youth

2.

Individual risk factors such as previous suicide attempt(s) or self-harm, history of
depression or mental illness, family history of suicide or violence, feelings of
isolation, interpersonal conflicts, a recent severe stressor or loss, family instability,
impulsivity, and other factors

3.

Warning signs that may indicate depression, emotional distress, or suicidal
intentions, such as changes in students' personality or behavior and verbalizations of
hopelessness or suicidal intent

4.

Protective factors that may help to decrease a student's suicide risk, such as
resiliency, problem-solving ability, access to mental health care, and positive
connections to family, peers, school, and community

5.

strategies for promoting mental and emotional health

6.

School and community resources and services, including resources and services that
meet the specific needs of high-risk groups

7.

Appropriate ways to interact with a student who is demonstrating emotional
distress or is suicidal and procedures for intervening when a student attempts,
threatens, or discloses the desire to die by suicide, including, but not limited to,
appropriate protocols for monitoring the student while the immediate referral of
the student to medical or mental health services is being processed

8.

EDCOE procedures for responding after a suicide has occurred

Intervention
Students shall be encouraged to notify a teacher, principal, counselor, or other adult when they
are experiencing thoughts of suicide or when they suspect or have knowledge of another
student's suicidal intentions.
Every statement regarding suicidal intent shall be taken seriously. Whenever a staff member
suspects or has knowledge of a student's suicidal intentions based on the student's
verbalizations or act of self-harm, the staff member shall promptly notify the principal or school
counselor, who shall implement intervention protocols as appropriate.
Although any personal information that a student discloses to a school counselor shall generally
not be revealed, released, referenced, or discussed with third parties, the counselor may report
to the principal or student's parents/guardians when there is reasonable cause to believe that
disclosure is necessary to avert a clear and present danger to the health, safety, or welfare of
the student or others within the school community. In addition, the counselor may disclose
information of a personal nature to psychotherapists, other health care providers, or the school
nurse for the sole purpose of referring the student for treatment. (Education Code 49602)
School employees shall act only within the authorization and scope of their credential or
license. An employee is not authorized to diagnose or treat mental illness unless specifically
licensed and employed to do so. (Education Code 215)
When a suicide attempt or threat is reported, the principal or designee shall ensure student
safety by taking the following actions:
1.

Immediately securing medical treatment and/or mental health services as necessary

2.

Notifying law enforcement and/or other emergency assistance if a suicidal act is
being actively threatened

3.

Keeping the student under continuous adult supervision until the parent/guardian
and/or appropriate support agent or agency can be contacted and has the
opportunity to intervene

4.

Removing other students from the immediate area as soon as possible

The principal or designee shall document the incident in writing, including the steps taken in
response to the suicide attempt or threat.
The Superintendent or designee shall follow up with the parent/guardian and student in a
timely manner to provide referrals to appropriate services as needed. If the parent/guardian
does not access treatment for the student, the Superintendent or designee may meet with the
parent/guardian to identify barriers to treatment and assist the family in providing follow-up
care for the student. If follow-up care is still not provided, the Superintendent or designee shall
consider whether it is necessary, pursuant to laws for mandated reporters of child neglect, to
refer the matter to the local child protective services agency.
For any student returning to school after a mental health crisis, the principal or designee and/or

school counselor may meet with the parents/guardians and, if appropriate, with the student to
discuss re-entry and appropriate next steps to ensure the student's readiness for return to
school and determine the need for ongoing support.
Postvention
In the event that a student dies by suicide, the Superintendent or designee shall communicate
with the student's parents/guardians to offer condolences, assistance, and resources. In
accordance with the laws governing confidentiality of student record information, the
Superintendent or designee shall consult with the parents/guardians regarding facts that may
be divulged to other students, parents/guardians, and staff.
The Superintendent or designee shall implement procedures to address students' and staff's
grief and to minimize the risk of imitative suicide or suicide contagion. The Superintendent or
designee shall provide students, parents/guardians, and staff with information, counseling,
and/or referrals to community agencies as needed. School staff may receive assistance from
school counselors or other mental health professionals in determining how best to discuss the
suicide or attempted suicide with students.
Any response to media inquiries shall be handled by EDCOE-designated spokesperson who shall
not divulge confidential information. EDCOE's response shall not sensationalize suicide and
shall focus on EDCOE's postvention plan and available resources.
After any suicide or attempted suicide by a student, the Superintendent or designee shall
provide an opportunity for all staff who responded to the incident to debrief, evaluate the
effectiveness of the strategies used, and make recommendations for future actions.
Approved: January 2020
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Students
Nondiscrimiation/Harassment
The Superintendent of the El Dorado County Office of Education (EDCOE) desires to provide a safe
school environment that allows all students equal access and opportunities in EDCOE's academic,
extracurricular, and other educational support programs, services, and activities. The Superintendent
prohibits, at any EDCOE school or school activity, unlawful discrimination, including discriminatory
harassment, intimidation, and bullying, targeted at any student by anyone, based on the student's
actual or perceived race, color, ancestry, nationality, national origin, immigration status, ethnic group
identification, ethnicity, age, religion, marital status, pregnancy, parental status, physical or mental
disability, sex, sexual orientation, gender, gender identity, gender expression, or genetic information, or
association with a person or group with one or more of these actual or perceived characteristics.
This policy shall apply to all acts related to school activity or to school attendance occurring within an
EDCOE school, and to acts which occur off campus or outside of school-related or school-sponsored
activities but which may have an impact or create a hostile environment at school.
Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may result from
physical, verbal, nonverbal, or written conduct based on any of the categories listed above. Unlawful
discrimination also includes the creation of a hostile environment through prohibited conduct that is so
severe, persistent, or pervasive that it affects a student's ability to participate in or benefit from an
educational program or activity; creates an intimidating, threatening, hostile, or offensive educational
environment; has the effect of substantially or unreasonably interfering with a student's academic
performance; or otherwise adversely affects a student's educational opportunities.
Unlawful discrimination also includes disparate treatment of students based on one of the categories
above with respect to the provision of opportunities to participate in school programs or activities or the
provision or receipt of educational benefits or services.
The Superintendent also prohibits any form of retaliation against any individual who reports or
participates in the reporting of unlawful discrimination, files or participates in the filing of a complaint,
or investigates or participates in the investigation of a complaint or report alleging unlawful
discrimination. Retaliation complaints shall be investigated and resolved in the same manner as a
discrimination complaint.
The Superintendent or designee shall facilitate students' access to the educational program by
publicizing EDCOE's nondiscrimination policy and related complaint procedures to students,
parents/guardians, and employees. He/she shall provide training and information on the scope and use
of the policy and complaint procedures and take other measures designed to increase the school
community's understanding of the requirements of law related to discrimination. The Superintendent or
designee shall regularly review the implementation of EDCOE's nondiscrimination policies and practices
and, as necessary, shall take action to remove any identified barrier to student access to or participation
in EDCOE's educational program. He/she shall report his/her findings and recommendations to the
Superintendent after each review.
Regardless of whether a complainant complies with the writing, timeline, and/or other formal filing
requirements, all complaints alleging unlawful discrimination, including discriminatory harassment,
intimidation, or bullying, shall be investigated and prompt action taken to stop the discrimination,
prevent recurrence, and address any continuing effect on students.

Students who engage in unlawful discrimination, including discriminatory harassment, intimidation,
retaliation, or bullying, in violation of law, Superintendent policy, or administrative regulation shall be
subject to appropriate consequence or discipline, which may include suspension or expulsion when the
behavior is severe or pervasive as defined in Education Code 48900.4. Any employee who permits or
engages in prohibited discrimination, including discriminatory harassment, intimidation, retaliation, or
bullying, shall be subject to disciplinary action, up to and including dismissal.
Record-Keeping
The Superintendent or designee shall maintain a record of all reported cases of unlawful discrimination,
including discriminatory harassment, intimidation, or bullying, to enable EDCOE to monitor, address, and
prevent repetitive prohibited behavior in EDCOE schools.
Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
48900.3 Suspension or expulsion for act of hate violence
48900.4 Suspension or expulsion for threats or harassment
48904 Liability of parent/guardian for willful student misconduct
48907 Student exercise of free expression
48950 Freedom of speech
48985 Translation of notices
49020-49023 Athletic programs
51500 Prohibited instruction or activity
51501 Prohibited means of instruction
60044 Prohibited instructional materials
CIVIL CODE
1714.1 Liability of parents/guardians for willful misconduct of minor
GOVERNMENT CODE
11135 Nondiscrimination in programs or activities funded by state
PENAL CODE
422.55 Definition of hate crime
422.6 Crimes, harassment
CODE OF REGULATIONS, TITLE 5
432 Student record
4600-4670 Uniform complaint procedures
4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20
1681-1688 Title IX of the Education Amendments of 1972
12101-12213 Title II equal opportunity for individuals with disabilities
UNITED STATES CODE, TITLE 29
794 Section 504 of Rehabilitation Act of 1973
UNITED STATES CODE, TITLE 42
2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964
6101-6107 Age Discrimination Act of 1975
CODE OF FEDERAL REGULATIONS, TITLE 28
35.107 Nondiscrimination on basis of disability; complaints
CODE OF FEDERAL REGULATIONS, TITLE 34

99.31 Disclosure of personally identifiable information
100.3 Prohibition of discrimination on basis of race, color or national origin
104.7 Designation of responsible employee for Section 504
106.8 Designation of responsible employee for Title IX
106.9 Notification of nondiscrimination on basis of sex
110.25 Prohibition of discrimination based on age
Approved: January 2020
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Students
Nondiscrimination/Harassment
The Superintendent of the El Dorado County Office of Education (EDCOE) designates the individual(s)
identified below as the employee(s) responsible for coordinating EDCOE's efforts to comply with
applicable state and federal civil rights laws, including Title IX of the Education Amendments of 1972,
Section 504 of the Rehabilitation Act of 1973, Title II of the Americans with Disabilities Act, and the Age
Discrimination Act of 1975, and to answer inquiries regarding EDCOE's nondiscrimination policies. The
individual(s) shall also serve as the compliance officer(s) specified in AR 1312.3 - Uniform Complaint
Procedures as the responsible employee to handle complaints alleging unlawful discrimination targeting
a student, including discriminatory harassment, intimidation, or bullying, based on the student's actual
or perceived race, color, ancestry, nationality, national origin, immigration status, ethnic group
identification, ethnicity, age, religion, marital status, pregnancy, parental status, physical or mental
disability, sex, sexual orientation, gender, gender identity, gender expression, genetic information, or
any other legally protected status or association with a person or group with one or more of these
actual or perceived characteristics. The coordinator/compliance officer(s) may be contacted at:
(Education Code 234.1; 5 CCR 4621)
Deputy Superintendent of Educational Services
(title or position)
6767 Green Valley Road, Placerville, CA 95667
(address)
530-622-7130
(telephone number)
Measures to Prevent Discrimination
To prevent unlawful discrimination, including discriminatory harassment, intimidation, retaliation, and
bullying, of students at EDCOE schools or in school activities and to ensure equal access of all students to
the educational program, the Superintendent or designee shall implement the following measures:
1. Publicize EDCOE's nondiscrimination policy and related complaint procedures, including the
coordinator/compliance officer's contact information, to students, parents/guardians,
employees, volunteers, and the general public by posting them on EDCOE's web site and other
prominent locations and providing easy access to them through EDCOE-supported social media,
when available.
2. Post in a prominent and conspicuous location on EDCOE and school web sites information
regarding Title IX prohibitions against discrimination based on a student's sex, gender, gender
identity, pregnancy, and parental status, including the following: (Education Code 221.61)
a. The name and contact information of EDCOE's Title IX coordinator, including the phone
number and email address
b. The rights of students and the public and the responsibilities of EDCOE under Title IX,
including a list of rights as specified in Education Code 221.8 and web links to
information about those rights and responsibilities located on the web sites of the Office
for Equal Opportunity and the U.S. Department of Education's Office for Civil Rights

(OCR)
c. A description of how to file a complaint of noncompliance with Title IX in accordance
with AR 1312.3 - Uniform Complaint Procedures, which shall include:
i. An explanation of the statute of limitations within which a complaint must be
filed after an alleged incident of discrimination has occurred and how a
complaint may be filed beyond the statute of limitations
ii. An explanation of how the complaint will be investigated and how the
complainant may further pursue the complaint, including web links to this
information on the OCR's web site
iii. A web link to the OCR complaints form and the contact information for the
office, including the phone number and email address for the office
3. Provide to students a handbook that contains age-appropriate information that clearly describes
EDCOE's nondiscrimination policy, procedures for filing a complaint, and resources available to
students who feel that they have been the victim of any such behavior. (Education Code
234.1)
4. Annually notify all students and parents/guardians of EDCOE's nondiscrimination policy,
including its responsibility to provide a safe, nondiscriminatory school environment for all
students, including transgender and gender-nonconforming students. The notice shall inform
students and parents/guardians that they may request to meet with the compliance officer to
determine how best to accommodate or resolve concerns that may arise from EDCOE's
implementation of its nondiscrimination policies. The notice shall also inform all students and
parents/guardians that, to the extent possible, EDCOE will address any individual student's
interests and concerns in private.
5. The Superintendent or designee shall ensure that students and parents/guardians, including
those with limited English proficiency, are notified of how to access the relevant information
provided in EDCOE's nondiscrimination policy and related complaint procedures, notices, and
forms in a language they can understand.
If 15 percent or more of students enrolled in a particular EDCOE school speak a single primary
language other than English, EDCOE's policy, regulation, forms, and notices concerning
nondiscrimination shall be translated into that language in accordance with Education Code
234.1 and 48985. In all other instances, EDCOE shall ensure meaningful access to all relevant
information for parents/guardians with limited English proficiency.
6. Provide to students, employees, volunteers, and parents/guardians age-appropriate training and
information regarding EDCOE's nondiscrimination policy; what constitutes prohibited
discrimination, including discriminatory harassment, intimidation, retaliation, or bullying; how
and to whom a report of an incident should be made; and how to guard against segregating or
stereotyping students when providing instruction, guidance, supervision, or other services to
them. Such training and information shall include details of guidelines EDCOE may use to
provide a discrimination-free environment for all EDCOE students, including transgender and
gender-nonconforming students.
7. At the beginning of each school year, inform school employees that any employee who
witnesses any act of unlawful discrimination, including discriminatory harassment, intimidation,
or bullying, against a student is required to intervene if it is safe to do so. (Education Code

234.1)
8. Regularly inform each principal or designee of EDCOE's responsibility to provide appropriate
assistance or resources to protect students from threatened or potentially discriminatory
behavior and ensure their privacy rights.
Enforcement of EDCOE Policy
The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 Nondiscrimination/Harassment. As needed, these actions may include any of the following:
1.

Removing vulgar or offending graffiti

2.

Providing training to students, staff, and parents/guardians about how to recognize unlawful
discrimination, how to report it or file a complaint, and how to respond

3.

Disseminating and/or summarizing EDCOE's policy and regulation regarding unlawful
discrimination

4.

Consistent with laws regarding the confidentiality of student and personnel records,
communicating to students, parents/guardians, and the community the school's response
plan to unlawful discrimination or harassment

5.

Taking appropriate disciplinary action against students, employees, and anyone determined
to have engaged in wrongdoing in violation of EDCOE policy, including any student who is
found to have filed a complaint of discrimination that he/she knew was not true

Process for Initiating and Responding to Complaints
Any student who feels that he/she has been subjected to unlawful discrimination described above or in
EDCOE policy is strongly encouraged to immediately contact the compliance officer, principal, or any
other staff member. In addition, any student who observes any such incident is strongly encouraged to
report the incident to the compliance officer or principal, whether or not the alleged victim files a
complaint.
Any school employee who observes an incident of unlawful discrimination, including discriminatory
harassment, intimidation, retaliation, or bullying, or to whom such an incident is reported shall report
the incident to the compliance officer or principal within a school day, whether or not the alleged victim
files a complaint.
Any school employee who witnesses an incident of unlawful discrimination, including discriminatory
harassment, intimidation, retaliation, or bullying, shall immediately intervene to stop the incident when
it is safe to do so. (Education Code 234.1)
When a verbal report of unlawful discrimination, including discriminatory harassment, intimidation,
retaliation, or bullying, is made to or received by the principal or compliance officer, he/she shall make a
note of the report and encourage the student or parent/guardian to file the complaint in writing,
pursuant to the provisions in AR 1312.3 - Uniform Complaint Procedures. Once notified verbally or in
writing, the principal or compliance officer shall begin the investigation and shall implement immediate
measures necessary to stop the discrimination and ensure that all students have access to the
educational program and a safe school environment. Any interim measures adopted to address unlawful
discrimination shall, to the extent possible, not disadvantage the complainant or a student who is the
victim of the alleged unlawful discrimination.
Any report or complaint alleging unlawful discrimination by the principal, compliance officer, or any

other person to whom a report would ordinarily be made or complaint filed shall instead be made to or
filed with the Superintendent or designee who shall determine how the complaint will be investigated.
Transgender and Gender-Nonconforming Students
Gender identity of a student means the student's gender-related identity, appearance, or behavior as
determined from the student's internal sense of his/her gender, whether or not that gender-related
identity, appearance, or behavior is different from that traditionally associated with the student's
physiology or assigned sex at birth.
Gender expression means a student's gender-related appearance and behavior, whether stereotypically
associated with the student's assigned sex at birth. (Education Code 210.7)
Gender transition refers to the process in which a student changes from living and identifying as the sex
assigned to the student at birth to living and identifying as the sex that corresponds to the student's
gender identity.
Gender-nonconforming student means a student whose gender expression differs from stereotypical
expectations.
Transgender student means a student whose gender identity is different from the gender he/she was
assigned at birth.
Regardless of whether they are sexual in nature, acts of verbal, nonverbal, or physical aggression,
intimidation, or hostility that are based on sex, gender identity, or gender expression, or that have the
purpose or effect of producing a negative impact on the student's academic performance or of creating
an intimidating, hostile, or offensive educational environment are prohibited. Examples of the types of
conduct which are prohibited and which may constitute gender-based harassment include, but are not
limited to:
1.

Refusing to address a student by a name and the pronouns consistent with his/her gender
identity

2.

Disciplining or disparaging a student or excluding him/her from participating in activities for
behavior or appearance that is consistent with his/her gender identity or that does not
conform to stereotypical notions of masculinity or femininity, as applicable

3.

Blocking a student's entry to the restroom that corresponds to his/her gender identity

4.

Taunting a student because he/she participates in an athletic activity more typically favored
by a student of the other sex

5.

Revealing a student's transgender status to individuals who do not have a legitimate need
for the information, without the student's consent

6.

Use of gender-specific slurs

7.

Physical assault of a student motivated by hostility toward him/her because of his/her
gender, gender identity, or gender expression

EDCOE's uniform complaint procedures (AR 1312.3) shall be used to report and resolve complaints
alleging discrimination against transgender and gender-nonconforming students.
Examples of bases for complaints include, but are not limited to, the above list, as well as improper
rejection by EDCOE of a student's asserted gender identity, denial of access to facilities that correspond

with a student's gender identity, improper disclosure of a student's transgender status, discriminatory
enforcement of a dress code, and other instances of gender-based harassment.
To ensure that transgender and gender-nonconforming students are afforded the same rights, benefits,
and protections provided to all students by law and Superintendent policy, EDCOE shall address each
situation on a case-by-case basis, in accordance with the following guidelines:
1.

Right to privacy: A student's transgender or gender-nonconforming status is his/her
private information and EDCOE shall only disclose the information to others with the
student's prior written consent, except when the disclosure is otherwise required by law or
when EDCOE has compelling evidence that disclosure is necessary to preserve the student's
physical or mental well-being. In any case, EDCOE shall only allow disclosure of a student's
personally identifiable information to employees with a legitimate educational interest as
determined by EDCOE pursuant to 34 CFR 99.31. Any EDCOE employee to whom a student's
transgender or gender-nonconforming status is disclosed shall keep the student's
information confidential. When disclosure of a student's gender identity is made to an
EDCOE employee by a student, the employee shall seek the student's permission to notify
the compliance officer. If the student refuses to give permission, the employee shall keep
the student's information confidential, unless he/she is required to disclose or report the
student's information pursuant to this administrative regulation, and shall inform the
student that honoring the student's request may limit EDCOE's ability to meet the student's
needs related to his/her status as a transgender or gender-nonconforming student. If the
student permits the employee to notify the compliance officer, the employee shall do so
within three school days.
a. As appropriate given the student's need for support, the compliance officer may discuss
with the student any need to disclose the student's transgender or gendernonconformity status or gender identity or gender expression to his/her
parents/guardians and/or others, including other students, teacher(s), or other adults
on campus. EDCOE shall offer support services, such as counseling, to students who
wish to inform their parents/guardians of their status and desire assistance in doing so.

2.

Determining a Student's Gender Identity: The compliance officer shall accept the student's
assertion of his/her gender identity and begin to treat the student consistent with his/her
gender identity unless EDCOE personnel present a credible and supportable basis for
believing that the student's assertion is for an improper purpose.

3.

Addressing a Student's Transition Needs: The compliance officer shall arrange a meeting
with the student and, if appropriate, his/her parents/guardians to identify and develop
strategies for ensuring that the student's access to education programs and activities is
maintained. The meeting shall discuss the transgender or gender-nonconforming student's
rights and how those rights may affect and be affected by the rights of other students and
shall address specific subjects related to the student's access to facilities and to academic or
educational support programs, services, or activities, including, but not limited to, sports
and other competitive endeavors. In addition, the compliance officer shall identify specific
school site employee(s) to whom the student may report any problem related to his/her
status as a transgender or gender-nonconforming individual, so that prompt action can be
taken to address it. Alternatively, if appropriate and desired by the student, the school
may form a support team for the student that will meet periodically to assess whether the
arrangements for the student are meeting his/her educational needs and providing equal

access to programs and activities, educate appropriate staff about the student's transition,
and serve as a resource to the student to better protect the student from gender-based
discrimination.
4.

Accessibility to Sex-Segregated Facilities, Programs, and Activities: When EDCOE maintains
sex-segregated facilities, such as restrooms and locker rooms, or offers sex-segregated
programs and activities, such as physical education classes, intermural sports, and
interscholastic athletic programs, students shall be permitted to access facilities and
participate in programs and activities consistent with their gender identity. To address any
student's privacy concerns in using sex-segregated facilities, EDCOE shall offer available
options such as a gender-neutral or single-use restroom or changing area, a bathroom stall
with a door, an area in the locker room separated by a curtain or screen, access to a staff
member's office, or use of the locker room before or after the other students. However,
EDCOE shall not require a student to utilize these options because he/she is transgender or
gender-nonconforming. In addition, a student shall be permitted to participate in
accordance with his/her gender identity in other circumstances where students are
separated by gender, such as for class discussions, yearbook pictures, and field trips. A
student's right to participate in a sex-segregated activity in accordance with his/her gender
identity shall not render invalid or inapplicable any other eligibility rule established for
participation in the activity.

5.

Student Records: A student's legal name or gender as entered on the mandatory student
record required pursuant to 5 CCR 432 shall only be changed with proper documentation.
However, at the written request of a student or, if appropriate, his/her parents/guardians,
EDCOE shall use the student's preferred name and pronouns consistent with his/her gender
identity on all other EDCOE-related documents. Such preferred name may be added to the
student's record and official documents as permitted by law.

6.

Names and Pronouns: If a student so chooses, EDCOE personnel shall be required to
address the student by a name and the pronouns consistent with his/her gender identity,
without the necessity of a court order or a change to his/her official EDCOE record.
However, inadvertent slips or honest mistakes by EDCOE personnel in the use of the
student's name and/or consistent pronouns will, in general, not constitute a violation of this
administrative regulation or the accompanying EDCOE policy.

7.

Uniforms/Dress Code: A student has the right to dress in a manner consistent with his/her
gender identity, subject to any dress code adopted on a school site.

Adopted:
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Students
Sexual Harassment
The Superintendent of El Dorado County Office of Education (EDCOE) is committed to maintaining a safe
school environment that is free from harassment and discrimination. The Superintendent prohibits, at
school or at school-sponsored or school-related activities, sexual harassment targeted at any student by
anyone. The Superintendent also prohibits retaliatory behavior or action against any person who
reports, files a complaint or testifies about, or otherwise supports a complainant in alleging sexual
harassment.
EDCOE strongly encourages any student who feels that he/she is being or has been sexually harassed on
school grounds or at a school-sponsored or school-related activity by another student or an adult, or
who has experienced off-campus sexual harassment that has a continuing effect on campus, to
immediately contact his/her teacher, the principal, or any other available school employee. Any
employee who receives a report or observes an incident of sexual harassment shall notify the principal
or an EDCOE compliance officer. Once notified, the principal or compliance officer shall take the steps to
investigate and address the allegation, as specified in the accompanying administrative regulation.
The Superintendent or designee shall take appropriate actions to reinforce EDCOE's sexual harassment
policy.
Instruction/Information
The Superintendent or designee shall ensure that all EDCOE students receive age-appropriate
information on sexual harassment. Such instruction and information shall include:
1.

What acts and behavior constitute sexual harassment, including the fact that sexual
harassment could occur between people of the same sex and could involve sexual violence

2.

A clear message that students do not have to endure sexual harassment under any
circumstance

3.

Encouragement to report observed incidents of sexual harassment even where the alleged
victim of the harassment has not complained

4.

A clear message that student safety is EDCOE's primary concern, and that any separate rule
violation involving an alleged victim or any other person reporting a sexual harassment
incident will be addressed separately and will not affect the manner in which the sexual
harassment complaint will be received, investigated, or resolved

5.

A clear message that, regardless of a complainant's noncompliance with the writing,
timeline, or other formal filing requirements, every sexual harassment allegation that
involves a student, whether as the complainant, respondent, or victim of the harassment,
shall be investigated and prompt action shall be taken to stop any harassment, prevent
recurrence, and address any continuing effect on students

6.

Information about EDCOE's procedure for investigating complaints and the person(s) to
whom a report of sexual harassment should be made

7.

Information about the rights of students and parents/guardians to file a civil or criminal
complaint, as applicable, including the right to file a civil or criminal complaint while the

investigation of a sexual harassment complaint continues
8.

A clear message that, when needed, EDCOE will take interim measures to ensure a safe
school environment for a student who is the complainant or victim of sexual harassment
and/or other students during an investigation and that, to the extent possible, when such
interim measures are taken, they shall not disadvantage the complainant or victim of the
alleged harassment

Complaint Process and Disciplinary Actions
Sexual harassment complaints by and against students shall be investigated and resolved in accordance
with law and EDCOE procedures specified in AR 1312.3 - Uniform Complaint Procedures. Principals are
responsible for notifying students and parents/guardians that complaints of sexual harassment can be
filed under AR 1312.3 and where to obtain a copy of the procedures.
Upon investigation of a sexual harassment complaint, any student found to have engaged in sexual
harassment or sexual violence in violation of this policy shall be subject to disciplinary action. For
students in grades 4-12, disciplinary action may include suspension and/or expulsion, provided that, in
imposing such discipline, the entire circumstances of the incident(s) shall be taken into account.
Upon investigation of a sexual harassment complaint, any employee found to have engaged in sexual
harassment or sexual violence toward any student shall have his/her employment terminated in
accordance with law and the applicable collective bargaining agreement.
Record-Keeping
The Superintendent or designee shall maintain a record of all reported cases of sexual harassment to
enable EDCOE to monitor, address, and prevent repetitive harassing behavior in EDCOE schools.
Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination on the basis of sex
48900 Grounds for suspension or expulsion
48900.2 Additional grounds for suspension or expulsion; sexual harassment
48904 Liability of parent/guardian for willful student misconduct
48980 Notice at beginning of term
CIVIL CODE
51.9 Liability for sexual harassment; business, service and professional relationships
1714.1 Liability of parents/guardians for willful misconduct of minor
GOVERNMENT CODE
12950.1 Sexual harassment training
CODE OF REGULATIONS, TITLE 5
4600-4670 Uniform complaint procedures
4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20
1221 Application of laws
1232g Family Educational Rights and Privacy Act
1681-1688 Title IX, discrimination
UNITED STATES CODE, TITLE 42
1983 Civil action for deprivation of rights
2000d-2000d-7 Title VI, Civil Rights Act of 1964

2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended
CODE OF FEDERAL REGULATIONS, TITLE 34
99.1-99.67 Family Educational Rights and Privacy
106.1-106.71 Nondiscrimination on the basis of sex in education programs
Approved: January 7, 2020
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Students
Sexual Harassment
The El Dorado County Office of Education (EDCOE) designates the following individual(s) as the
responsible employee(s) to coordinate its efforts to comply with Title IX of the Education Amendments
of 1972 and California Education Code 234.1, as well as to investigate and resolve sexual harassment
complaints under AR 1312.3 - Uniform Complaint Procedures. The coordinator/compliance officer(s)
may be contacted at:
Deputy Superintendent of Educational Services
(title or position)
6767 Green Valley Road, Placerville, CA 95667
(address)
530-622-7130
(telephone number)
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted
requests for sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual nature made
against another person of the same or opposite sex in the educational setting, under any of the
following conditions: (Education Code 212.5; 5 CCR 4916)
1.

Submission to the conduct is explicitly or implicitly made a term or condition of a student's
academic status or progress.

2.

Submission to or rejection of the conduct by a student is used as the basis for academic
decisions affecting the student.

3.

The conduct has the purpose or effect of having a negative impact on the student's
academic performance or of creating an intimidating, hostile, or offensive educational
environment.

4.

Submission to or rejection of the conduct by the student is used as the basis for any decision
affecting the student regarding benefits and services, honors, programs, or activities
available at or through any EDCOE program or activity.

Examples of types of conduct which are prohibited and which may constitute sexual harassment include,
but are not limited to:
1.

Unwelcome leering, sexual flirtations, or propositions

2.

Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or sexually
degrading descriptions

3.

Graphic verbal comments about an individual's body or overly personal conversation

4.

Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene
gestures, or computer-generated images of a sexual nature

5.

Spreading sexual rumors

6.

Teasing or sexual remarks about students enrolled in a predominantly single-sex class

7.

Massaging, grabbing, fondling, stroking, or brushing the body

8.

Touching an individual's body or clothes in a sexual way

9.

Impeding or blocking movements or any physical interference with school activities when
directed at an individual on the basis of sex

10.

Displaying sexually suggestive objects

11.

Sexual assault, sexual battery, or sexual coercion

12.

Electronic communications containing comments, words, or images described above

Any prohibited conduct that occurs off campus or outside of school-related or school-sponsored
programs or activities will be regarded as sexual harassment in violation of EDCOE policy if it has a
continuing effect on or creates a hostile school environment for the complainant or victim of the
conduct.
Reporting Process and Complaint Investigation and Resolution
Any student who believes that he/she has been subjected to sexual harassment by another student, an
employee, or a third party or who has witnessed sexual harassment is strongly encouraged to report the
incident to his/her teacher, the principal, or any other available school employee. Within one school day
of receiving such a report, the school employee shall forward the report to the principal or EDCOE's
compliance officer identified in AR 1312.3. In addition, any school employee who observes an incident of
sexual harassment involving a student shall, within one school day, report his/her observation to the
principal or an EDCOE compliance officer. The employee shall take these actions, whether or not the
alleged victim files a complaint.
When a report or complaint of sexual harassment involves off-campus conduct, the principal shall assess
whether the conduct may create or contribute to the creation of a hostile school environment. If he/she
determines that a hostile environment may be created, the complaint shall be investigated and resolved
in the same manner as if the prohibited conduct occurred at school.
When a verbal or informal report of sexual harassment is submitted, the principal or compliance officer
shall inform the student or parent/guardian of the right to file a formal written complaint in accordance
with EDCOE's uniform complaint procedures. Regardless of whether a formal complaint is filed, the
principal or compliance officer shall take steps to investigate the allegations and, if sexual harassment is
found, shall take prompt action to stop it, prevent recurrence, and address any continuing effects.
If a complaint of sexual harassment is initially submitted to the principal, he/she shall, within two school
days, forward the report to the compliance officer to initiate investigation of the complaint. The
compliance officer shall contact the complainant and investigate and resolve the complaint in
accordance with law and EDCOE procedures specified in AR 1312.3.
In investigating a sexual harassment complaint, evidence of past sexual relationships of the victim shall
not be considered, except to the extent that such evidence may relate to the victim's prior relationship
with the respondent.
In any case of sexual harassment involving the principal, compliance officer, or any other person to
whom the incident would ordinarily be reported or filed, the report may instead be submitted to the
Superintendent or designee who shall determine who will investigate the complaint.

Confidentiality
All complaints and allegations of sexual harassment shall be kept confidential except as necessary to
carry out the investigation or take other subsequent necessary action. (5 CCR 4964)
However, when a complainant or victim of sexual harassment notifies EDCOE of the harassment but
requests confidentiality, the compliance officer shall inform him/her that the request may limit EDCOE's
ability to investigate the harassment or take other necessary action. When honoring a request for
confidentiality, EDCOE will nevertheless take all reasonable steps to investigate and respond to the
complaint consistent with the request.
When a complainant or victim of sexual harassment notifies EDCOE of the harassment but requests that
EDCOE not pursue an investigation, EDCOE will determine whether or not it can honor such a request
while still providing a safe and nondiscriminatory environment for all students.
Response Pending Investigation
When an incident of sexual harassment is reported, the principal or designee, in consultation with the
compliance officer, shall determine whether interim measures are necessary pending the results of the
investigation. The principal/designee or compliance officer shall take immediate measures necessary to
stop the harassment and protect students and/or ensure their access to the educational program. To
the extent possible, such interim measures shall not disadvantage the complainant or victim of the
alleged harassment. Interim measures may include placing the individuals involved in separate classes or
transferring a student to a class taught by a different teacher, in accordance with law and Board policy.
The school should notify the individual who was harassed of his/her options to avoid contact with the
alleged harasser and allow the complainant to change academic and extracurricular arrangements as
appropriate. The school should also ensure that the complainant is aware of the resources and
assistance, such as counseling, that are available to him/her. As appropriate, such actions shall be
considered even when a student chooses to not file a formal complaint or the sexual harassment occurs
off school grounds or outside school-sponsored or school-related programs or activities.
Notifications
A copy of EDCOE's sexual harassment policy and regulation shall:
1. Be included in the notifications that are sent to parents/guardians at the beginning of each
school year (Education Code 48980; 5 CCR 4917)
2. Be displayed in a prominent location in the main administrative building or other area where
notices of EDCOE rules, regulations, procedures, and standards of conduct are posted
(Education Code 231.5)
A copy of EDCOE's sexual harassment policy and regulation shall be posted on EDCOE and school
web sites and, when available, on EDCOE-supported social media.
3. Be provided as part of any orientation program conducted for new students at the beginning of
each quarter, semester, or summer session (Education Code 231.5)
4. Appear in any school or EDCOE publication that sets forth the school's or EDCOE's
comprehensive rules, regulations, procedures, and standards of conduct (Education Code 231.5)
5. Be included in the student handbook
6. Be provided to employees and employee organizations

