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Dear Parents and Students,
Welcome to the 2017-2018 school year!
This Parent-Student Handbook outlines the policies of St. Gregory and the
values we embrace. Please read this document carefully, sign the attached
agreement at the end, and return the signature page to school. Your signed
agreement indicates that you shall follow the policies of St. Gregory as we
work together to foster character development and grow in faith and
academics.
In our St. Gregory community we understand that parents are the primary
educators of their children, responsible for development of the whole child in
the context of Christian values and the framework of the Catholic faith. We
work in partnership with parents to develop the spiritual, socio-emotional,
and academic characteristics of the children we teach.
We know that Christ calls each of us to serve one another with respect and
kindness. Let us work together throughout the year to serve others, and one
another, with compassion and consideration. In doing so, we will cultivate a
better community!
On behalf of the faculty and staff, we look forward to working with you to
promote spiritual development and academic excellence in the context of our
Catholic faith. Let us pray that God will continue to guide us in our growth
throughout the year.
God Bless,
Laura K. Miller, Principal
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SCHOOL-WIDE STUDENT LEARNING EXPECTATIONS

Forever Faithful
Understanding and modeling of God in our lives.

Academic Achievement
Success through discipline and diligence.

Integrity
Responsible citizens aware of our impact in the community.

Trustworthy
Actions that reflect our faith and beliefs.

Humble and Honorable
In service of others, we materialize the value in ourselves.
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ADMINITRATION, FACULTY AND STAFF
TEACHER

GRADE/SUBJECT

Mrs. Michelle Garibaldi

K

Miss Nicolette Zamora

1

Miss Christa Toman

2

Mrs. Cindy Stuart

3

Miss Megan Smith

4

Mrs. Amanda O’Connor

5

Miss Gianna Baldini

6

Miss Jaclyn Major

7

Mrs. Gennine Harrington

8

Ms. Nancy Goodner

Spanish

Mrs. Anne Barsi

Science 5-8 & Art 4-8

Ms. Angela Maiorano

Resource K-4

Mrs. Carmie Hiler

Resource 5-8

Mr. Randy Vogel

8 Advanced Math (Serra)

Mrs. Katherine Pare´

7th Advanced Math

Mrs. Melissa Guiney

Technology Coordinator

Mrs. Elizabeth Kapadia

Counselor

Mrs. Suzi Shelley

FOSS

Ms. Alexis Pena-Rhythm & Moves

P.E.

Rhythm & Moves

Music

Mrs. Remee Vargas

Religious Education Coordinator

Mrs. Heather Bernat

Confirmation Coordinator

NON-INSTRUCTIONAL STAFF

GRADE/POSITION

Rev. Paul Arnoult

Pastor

Mrs. Laura Miller

Principal

Mrs. Jillian Cirigliano

Vice-Principal/Advanced Math (6& 7)/
Sports Liaison

Ms. Jenny Underwood

Office Manager

Mrs. Lilli Johnson

Kindergarten aide

Mrs. Lena Totah

1st & 3rd aide

Mrs. Jen DiMauro

1st & 3rd aide

Mrs. Tamara McMahon

2nd aide

Mr. Tom McEnery

Ext. Care Director and 2nd & 4th aide

Miss Amy Francis

Ext. Care Director and 2nd & 4th aide

Mrs. Lizette Obias-Tapp

Librarian/4th and 5th aide

Mrs. Paula Ceccotti

Parish Manager

Mrs. Paula Edmondson

Bookeeper

th
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EXTENDED CARE AIDES
Mrs. Alicia Aguirre
Ms. Vera Lewis
Mr. Anthony Aguirre
Mr. Adam Aguirre
Miss Sophie Delli-Gatti
Miss Isabel Aguirre
Mr. Curtis Lim
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PHILOSOPHY
St. Gregory is a Catholic elementary school that offers a comprehensive, integrated curriculum in
accordance with Archdiocesan guidelines. We value the partnership of the family, school, and
parish, and we offer our students a quality education within a faith community committed to
carrying out the ministry of Jesus Christ.
Our educational program emphasizes the development of the whole person. We challenge the
spiritual, intellectual, social, physical, emotional, moral, and artistic growth of our students.
Vital to this development is the belief that parents are the primary educators of their children,
and teachers are the facilitators of learning. Together we work to prepare our students for their
future roles as contributing members of the global community. More-over, we endeavor to send
forth students who, as active Christians, demonstrate tolerance, respect, and compassion for
others and work to enhance the quality of life for all.
MISSION STATEMENT
St. Gregory School is committed to carrying out the ministry of Jesus Christ in the education of
youth. As a Catholic community, we prepare students of character who achieve the highest
standard of excellence and model Faith, Academic achievement, Integrity, Trust, and Honor.
ARCHDIOCESAN POLICY AND PHILOSOPHY
“The Catholic Schools in the Archdiocese of San Francisco, mindful of their mission to be
witnesses to the love of Christ for all, admit students of any race, color, and national and/or
ethnic origin to all the rights, privileges, programs and activities generally accorded to or made
available to students at St. Charles. The Catholic Schools in the Archdiocese of San Francisco do
not unlawfully discriminate on the basis of race, color, and national and/or ethnic origin, age, sex
or disability in the administration of educational policies, admissions policies, scholarship and
loan programs, and athletic and other school-administered programs.”
SCHOOL/PARENT PARTNERSHIP
We at St. Gregory School consider it a privilege to work with parents. We believe that parents
are the primary educators of their children. As parents, it is your right and duty to become the
primary role model in your child’s life—in their spiritual, intellectual, social, physical, emotional,
moral, and artistic development. Your decision to enroll your child at St. Gregory School
indicates your trust in our partnership, and it involves a commitment to working as partners.
Ideals taught in school are not well rooted in a child unless nurtured by the example of good
Catholic/Christian example. During these formative elementary school years, your child needs
constant support from both parents and faculty in order to develop his/her personal code of
ethics. Neither parents nor teachers can afford to doubt the sincerity of the efforts of their
educational partner in our mutual quest to challenge and nourish a child to reach his/her full
potential. To divide authority between school and home will only teach disrespect for all
7

authority. Evidence of mutual respect between parents and teachers will model good, mature
behavior, and relationships.
As partners in the educational process, we ask parents to:
• Support the religious and educational goals of the school.
• Support and cooperate with the discipline policies of the school.
• Set rules, times, and limits so that your child:
• Gets to bed at a reasonable time on school nights.
• Arrives at school on time and is picked up on time at the end of the day.
• Is dressed according to the school dress code.
• Is prepared for school with appropriate materials and completed assignments.
• Participate in school activities to the greatest extent possible.
• Communicate openly and respectfully with teachers, staff, students, and other members of the St. Gregory School
community
• Read all parent communications from school to show interest in your child’s total education.
• Complete and return to school any requested information promptly.
• Support and monitor your child’s compliance with the uniform code and free dress day requirements. • Inform the
school of any special situation regarding your child’s well-being, health, and safety.
• Teach your child to become a self-advocate.

CODE OF CHRISTIAN CONDUCT FOR STUDENTS AND PARENTS
A student’s interest in receiving a quality, morally based education can be best served if
students, parents, and school personnel work together. Normally, differences among these
individuals can be resolved. In rare instances, however, the school may find it necessary, using its
discretion, to require parents/ guardians to withdraw their child.
It shall be an express condition of enrollment that a student behaves in a manner, both on and
off campus that is consistent with the Christian principles of the school as determined by the
school. These principles/procedures include, but are not limited to, those set forth in this
handbook.
It shall be an express condition of enrollment that the parents/guardians of a student shall also
conform themselves to standards of conduct both on and off campus that are consistent with the
Christian principles of the school as determined by the school in its discretion. These principles
include, but are not limited to, the policies, principles, and procedures set forth in this handbook.
These Christian principles include, but are not limited to, the following:
•

•

Parents/guardians are expected to work courteously and cooperatively with the school to
assist a student in meeting the academic, moral, and behavioral expectations of the
school.
Students and parents/guardians may respectfully express concerns about the school
operation and its personnel. However, they may not do so in a manner that is
discourteous, scandalous, rumor driven, disruptive, threatening, hostile, or divisive.
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•

These expectations for students and parents/guardians include, but are not limited to, all
school-sponsored programs and events (e.g., extended care, athletics, field trips, fund
raisers, etc.).
The school reserves the right to determine, using its discretion, which actions fall short of
meeting the Christian principles of the school. Failure to follow these principles will
normally result in a verbal or written warning to the student and/or to the
parents/guardians. Normally, this will first result in disciplinary actions short of a
requirement to withdraw from the school (i.e., suspension of the student or suspension of
parent/guardian privilege to come on campus and/or participate in school activities,
volunteer work). The school reserves the right to determine, in its discretion, when
conduct is of such a severe nature as to warrant immediate action without a warning
and/or without an immediate step short of withdrawal.

ACADEMICS
Although parents and teachers may guide and direct the learning process, real achievement
comes when students are fully prepared to participate in all aspects of the learning experience.
Curriculum
Guidelines for St. Gregory School’s curriculum are implemented according to the
Archdiocese of San Francisco Administrative Handbook and Content Standards for
California Schools as well as the common core standards for math and language arts
(beginning in the 15-16 school year). The guidelines follow the California State Standards
and are infused with Catholic teachings, doctrine, and tradition. Parents may view these
state standards at: http://www.cde.ca.gov/be/st/ss/. Religion standards can be obtained
from the school office upon request.
The curriculum includes religion and family life, mathematics, language arts (including
spelling, grammar, writing, handwriting), literature, science (including health and drug
education), social studies, foreign language (Spanish), computer education, art, music, and
physical education.
At Back-to-School Night on Thursday, August 24, 2017 for K-5 and Thursday, August 31,
2017 for 6-8, teachers will discuss the specific curriculum that will be covered during the
school year.
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Grading Policy
The Archdiocese of San Francisco mandates the grading policy used at St. Gregory
School.
Grades 3 – 8:
A 96-100%
A- 93-95%
B+ 91-92%
B 87-90%
B- 84–86%

C+81-83%
C 74–80
C-70-73%
D+ 67–69%
D 63-66%

D- 60–62%
F 59% or below

Grades Kindergarten, 1, and 2:
E = Exceeds Standard
M = Meets Standard
W = Working Toward Standard
N = Not at Grade Level Standard
For all grade levels, P (Participating) or NP (Not Participating) may be used for cocurricular subjects at the school’s discretion.
Behavioral Expectations/Learning Skills
1 = Exceeds Expectations
2 = Meets Expectations
3 = Improvement Needed
4 = Unsatisfactory
Academic Progress
Parents are encouraged to meet with their child’s teachers any time there are questions or
concerns about academic progress. A phone call to the school office, note to the teacher
or email, to arrange a meeting is requested. Please do not interrupt teachers
during school hours or at a time when children need to be supervised
entering or leaving the classroom or the campus (such as drop-off and pickup). It is expected that parents and their students will browse the Beehively grade book
on a weekly basis to determine how well their student is performing. If questions arise
during grade book inspection, a conference with the teacher should be arranged.
Parent-Teacher Conferences
In November, following completion of the first quarter of school, Parent-Teacher
Conferences are scheduled. These conferences are mandatory for all parents. The purpose
of this conference is to go over your child’s report card and discuss your child’s progress
for the first quarter. At this time, your child’s teacher reviews results of the STAR
Renaissance tests as well.
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Progress Reports
Academic progress is reported at mid-quarter in the following ways:
• Grades K through 2: A paper copy of a progress report will be sent home for your
viewing with a narrative of your child’s progress. It is requested that they be signed
and returned to your child’s teacher.
• Grades 3 through 8: Students and parents have 24/7 access to current grades
through Beehively. For purposes of establishing a progress report grade to
determine progress of your child, parents will be advised to review student grades
on Beehively on a specific mid-quarter date. These progress reports are an
opportunity for you and your child to discuss current progress and any areas
needing improvement.
Report Cards
Electronic copies of the report card will be available for viewing on Beehively for the first
three quarters of the year. A hard-copy report card will be given at the end of the year.
They are a measure of the student’s achievement during the entire quarter of school.
Promotion
Indicates the satisfactory completion of a year’s work in solid academic subject areas.
Non-Promotion.
Factors considered in evaluating a student for non-promotion:

All recommendations of non-promotion will include an analysis of student achievement and diagnosis of
strengths and weaknesses on an objective, standardized achievement test and an informal reading or
mathematics assessment.

Graduation.
In order to qualify for graduation with a St. Gregory diploma, a student must have at least
a cumulative 1.7 average in academic subject areas of both 7th and 8th grades.
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Report Card Markings.
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Report Card Markings (Continued).

13

Behavioral Expectations.
St. Gregory students are expected to develop into individuals who demonstrate Christian
values and behave as responsible citizens. Evaluation of behavioral expectations is one
aspect in measuring student development. Behavioral expectation categories are
described in the following paragraphs; behavioral expectation grades are assigned using
the rubrics summarized in the table below.
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Learning Skills Expectations.
St. Gregory students are expected to develop into individuals who are skilled learners.
Evaluation of learning skills is one aspect in measuring student development as a learner.
Learning skills categories are described in the following paragraphs; learning skills grades
are assigned using the rubrics summarized in the table below.
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Homework
Formal home study is assigned to help students become self-reliant and self-directed.
Homework assignments are intended to reinforce daily lessons, supplement and enrich
class work. It may consist of written work, reading assignments, Internet or library
research, studying, interviews, projects, or experiments. Students are expected to
complete assignments on time otherwise grades will be adversely affected. Good study
habits are emphasized at St. Gregory School, and this includes a regular time set aside for
home study.
Since each student has different capabilities and interests, it is difficult to denote the
specific amount of time to be spent on homework assignments. If a problem arises, please
contact the classroom teacher. The Archdiocese provides a guideline for the amount of
time an elementary student should spend on homework each day:
Kindergarten and Grade 1: 20-30 min
Grades 2 and 3: 30-60 min
Grades 4 and 5: 45-60 min
Grades 6, 7, and 8: 60-120 min
Weekend Homework Policy
Homework is generally not assigned on weekends or during vacations with the exception
of make-up work, long-term assignments, and class work not completed on Friday.
Late Work/Absences
All students are responsible for having their work in on time. Students in grades K-5 need
to consult with homeroom teacher on individual policies. Students may be required to
completed missed work during recess if the teacher sees it necessary. Students in sixth
through eighth grade MUST turn work in at the beginning of each class period. Work not
turned in by the start of class may be completed and given to the teacher for half credit
(50%). NO late work will be accepted after this point. Teachers may allow large projects to
be turned in late with a 10% reduction in the grade for each day late, up to three days.
Students are responsible to ask their teachers or a reliable classmate about assignments
missed when they are absent from school. Homework is also posted to the class websites
daily. It is their responsibility to turn the work in when it is due. Students are generally
allowed one day for each day absent to complete missed assignments; for long absences,
students should speak with their teacher to develop a plan for making up work missed.
If a student is absent the day an assignment is due, the student will be expected to turn in
the assignment the day he or she returns to class.
Habitual procrastination to complete work will result in a conference with the class’s
teacher.
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Academic Probation
Students in grades 5-8 who receive a D+ average or lower at progress reports and report
card viewings will be placed on Academic Probation. Students in grade 4 will be subject to
Academic Probation beginning third quarter. During the period of academic probation the
student will be closely monitored by his/her teachers and encourage to seek help where
needed. The student will be ineligible to participate in co-curricular activities including
sports. The student shall remain on probation until the end of the quarter or mid-quarter
(next report viewing period).
If the student does not show progress by the next report period, a conference with
teacher(s), principal, and parents will be called to determine a plan of action to facilitate
the student’s success.
If the student does not make progress after two report periods, they may be subject to
dismissal from St. Gregory School.
Honor Roll
At the end of each academic quarter, the names of students in grades 6, 7, and 8 who
qualify for the honor roll will be posted. There are two categories:
First Honors. First honors is attained by students who earn:
• An average GPA of 3.60–4.0 in core academic classes, with no C’s in any subject.
• 1 or 2 in behavioral expectations and learning skills for all subject areas including
co-curricular subjects.
Second Honors. Second honors is attained by students who earn:
• An average GPA of 3.0–3.59 in core academic classes, with no grade lower than
a C in any subject.
• 1 or 2 in behavioral expectations and learning skills for all subject areas including
co-curricular subjects.
Advanced Math Placement
Students in grades 6, 7, and 8 may place into an advanced math class. This placement
criteria is based on the following:
• 88%ile or above on Iowa Tests
• B+ average or higher in previous years math class
• 1 or 2 in general conduct & and all subjects for all quarters
• Teacher recommendation
Placement Evaluation for New Students
An academic evaluation is given to incoming students (K-8) as part of the registration
process. Results are used as an indicator to determine learning readiness and student
admission.
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Beehively
St. Gregory School uses a student information system called Beehively. Only authorized
users (teachers, parents, and students) with a valid ID and password can access student
records on Beehively. The goal of providing online access to students and parents is to
improve school-to-home communication. Beehively may be accessed from any place with
internet access. Student attendance information will be updated daily and grade reports
will be provided eight times a year. More frequent updates are made solely at each
teacher’s discretion.
In grades 6-8, we hope this system further assists students to be accountable for their own
schoolwork. Students should take primary responsibility in addressing issues with their
teachers. In making this information available, we strongly encourage increased
communication between the students and his/her parents/guardians about coursework, as
the numerical grade is only part of a student’s overall academic performance.
When a concern arises about a grade that appears in Beehively we ask that the parents
please follow these steps:
1. Talk with your child first. Ask him or her about the grade(s) before contacting the
school. We strongly encourage an increase in student-parent communication as
numerical scores and letter grades only reflect a portion of a student’s overall class
performance. This also ensures that the student remains accountable. Your child
should communicate directly with his or her teacher to resolve any questions about
grades in grades 6-8.
2. Check to see if there is an assignment description to help to clarify instructions
or expectations for a particular assignment. Check the date of the assignment. An
assignment handed in late may receive deductions from its score based on the
teacher’s grading policy.
3. Realizing that no system is perfect, if a discrepancy is found please begin by
asking your child to contact his or her teacher. If questions remain, please send an
email or place a call to the teacher. We are all working together to achieve the
highest level of consistency and accuracy possible. Please be patient as we
continue developing this program to be a viable source for effective communication
and information sharing.
Standardized Tests
Beginning in August of 2016, St. Gregory began to administer the STAR Renaissance test.
This test if given four times during the school year: a baseline assessment is given in the
18

beginning of the year, two other assessments are given mid-year and a summative
assessment is given at the end of the year.
Academic Assessments
Parents may be advised to seek private educational assessments if there is concern about
a child’s academic progress or retention. San Mateo/Foster City School District provides
educational testing services for students with possible learning or speech delays or
disorders as well. Generally, the decision to apply for testing is made jointly by the school
and parents, working together for the betterment of the child. Parents are requested to
notify the principal and teacher when seeking an academic assessment. To better
accommodate your child’s needs, we ask that you please submit any educational
assessments you have for your child to the school office. If the assessment is new, please
arrange a meeting with your child’s teacher, resource teachers and administration so we
are able to discuss your child’s needs and accommodations together.
ADMISSIONS
St. Gregory, mindful of its mission to be witness to the love of Christ for all, admits students of
any race, color, or national/ethnic origin to all the rights, privileges, programs, and activities
generally accorded to or made available to students at this school. St. Gregory does not
unlawfully discriminate on the basis of race, color and national/ethnic origin, age, gender, or
disability in administration of educational policies, admissions policies, scholarship and loan
programs, and athletic and other school administered programs.
However, it is noted that this school gives preference in admission to students in the following
order:
1. Siblings whose families are active members of St. Gregory Parish.
2. Current active parishioners of St. Gregory Parish.
3. Transferring Catholic school students whose families register in the parish and become active.
4. Catholics who are out of parish.
5. Non-Catholics, if the school has capacity for additional students.
These priorities are guidelines only. The pastor and principal shall have broad discretionary
authority in the application of these guidelines to specific situations.
Age of Admission
• Kindergarten: Student must be five years old on or before September first of that year.
• First Grade. Student must be six years old on or before September first of that year.
Application Requirements
Students applying for fall semester are required to have a general testing and interview
session that is scheduled prior to acceptance, generally during the preceding spring
semester. Evaluations are based upon test scores, teacher/student interviews, previous
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records, and recommendations from prior schools (if applicable). When applying to enter St.
Gregory School, parents should complete the application form and provide all the records
listed below:
Application File:
The following materials are supplied to each applicant and must be completed before the
file is considered active:
1. Application
2. Baptism Certificate - (for Catholic students)
3. Proof of age - (birth certificate)
4. Report Cards/Test Scores - (for transfer students)
5. Recommendation from previous schools
6. First Communion certificate, (if age appropriate for Catholic students)
Notification of the applicant’s status is made known to the parent or guardian as soon as
possible after the evaluation is completed.
ATTENDANCE AND ABSENCES
Regular attendance is important for student success. It is inevitable that students will miss school
on occasion for illness, but parents are strongly encouraged to schedule trips, vacations, medical
appointments, and similar obligations after the school day or during weekends or holidays. In the
event that a student must be absent, the following actions must be taken:
1. Call the school-A parent or guardian must call the school office before 8:30 A.M. on the
first day of the absence.
2. Bring in a note or send an email-A note signed by a parent must be sent with the student
or emailed the day the student returns to school with the date(s) and reason for absence.
After three consecutive days absent, students must provide a doctors note in order to
return to class. Students will not be allowed to return to school without a note or email.
A student may not participate in any school activities, day or evening, on a day he
or she is absent from school, for any reason, without consent from the school
administration. This includes, but is not limited to sports, dances, competitions,
etc.
Illness Policy
Before returning to school after an illness, students must be symptom-free for 24 hours.
Missed schoolwork
If a student is absent, it is his/her responsibility to inquire about missed work and make
arrangements to make up the work in a timely manner, according to the policy set by the
classroom teacher. If a student is absent due to illness, parents may request homework for
the evening by contacting the school office or the student’s teacher by 10:30 A.M. that
day. Homework will not be prepared for a student unless specifically asked for by a parent.
Parents are urged to discuss missed work concerns with teachers.
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Tardy Policy
Students are considered tardy if they are not in line for flagpole assembly when the 8:00
A.M. bell rings. If tardy, the student must check in at the office before attending classes if
he or she did not receive a tardy slip from the playground supervisor.
Students in K-3 who are tardy seven or more times in a quarter will need to have a parent
meeting with the school administration to discuss a plan to better help the student get to
school on time. Students in grades four and five who are tardy three times in any quarter
will be assigned a detention. Students in sixth-eighth grades will be given a behavior
binder notation for every tardy (three notations=detention). Every three detentions they
will receive another detention. If a student is tardy more than seven times in a quarter,
parents will be required to meet with the principal to help find a solution to the problem.
It is imperative students arrive to class on time. Tardiness not only disrupts that day of the
child late, but the entire class.
Appointments
If a student must visit a doctor, dentist, or other health professional during school time, a
note or email should be sent to the school 24 hours prior to the appointment informing
the teacher and school office that the student will be leaving school or arriving late. Before
leaving, and upon returning, the student must check in with the school office. Students
leaving school for illness or appointments must be picked up at the office by a parent or
designated adult. Whenever possible, appointments should be scheduled after school
hours.
Parental Absence
If parents are planning to be away from home for an extended period of time, please
notify the school with the name(s), dates away and phone number of the adult(s)
responsible for your child. The notification should be in writing, letting the school know
who will be picking your child up each day after school and who to contact about schoolrelated issues in your absence.
Vacations or Family Trips
The school strongly discourages families from removing students during regular session
days for vacations or family trips unless it is an emergency or special circumstances warrant
such a trip.
• If a student must be taken out of school for an extended period of time, a written
notice must be given to the teacher and school office giving the dates of departure
and return.
• Students will be accountable for all schoolwork missed during their absence.
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•

Teachers are not obligated to give work in advance. Missed work can be collected
when the student returns back to school. Teachers post homework on their class
websites for student’s viewing.

PARENT PARTICIPATION
Parents have numerous opportunities to participate in the St. Gregory School community, and
they are encouraged to do so. If volunteering during school hours, all parents MUST sign in at
the front office.
St. Gregory Advisory Board
Parents are encouraged to bring concerns and questions forward to the Advisory Board
members. These items will be added to the agenda and discussed at the Advisory Board
meetings. Meeting notes will then be posted to the Beehively website for public viewing.
The purpose of the board is to advise the pastor and principal in the governance of, and
definition of goals for, St. Gregory School.
The function of the board is to recommend policies, to foster a better understanding of
Catholic education in the community, to review the school budget, to discuss and evaluate
reports, to recommend resources, to evaluate school programs presented to the board by
the faculty and staff, and to provide counsel to the pastor in hiring the administrator.
St. Gregory Parent Team
The objectives of St. Gregory Parent Team include increasing participation within the
community, assisting in all fundraising events for the school and promoting Catholic values
through school/classroom events. The St. Gregory Parent Team is comprised of 2-4 head
team members, all lead and co-lead room parents and all school event chairs.
The Parent Team does not address concerns regarding school staff, finances, curriculum,
discipline, extra-curricular activities, or school policies. Those concerns are best addressed
through the principal’s office.
St. Gregory Sports Program (PPSL)
Parents are encouraged to participate in the sports program, which operates solely
through the efforts of volunteers. To find out how you can help, contact the athletic
director. For more information, see “Athletics” in the School Life section.
Class Events/Activities
Throughout the school year multiple activities provide enrichment for our children, to
express our appreciation to the faculty and staff, and to build the cohesiveness of the
school community. Planning and running these activities is a considerable task. However, if
the work is evenly distributed over our entire parent population, the demands on any one
individual are quite manageable. Further, participating in these programs is an excellent
way to become familiar with the school and to meet other parents.
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Each event is organized and managed by a designated grade. The parents in that gradelevel class are expected to take the lead in planning and staffing. Some of these events
have a chair in place already and the class will simply need to provide volunteers. Other
events may require a parent from that class to identify as a chairperson and leaders of
other committees. The assigned grade levels for each activity are identified below:
CLASS EVENTS/ACTIVITIES ASSINGMENTS
GRADE

FACULTY LUNCH

PRIMARY EVENT

TIMEFRAME

K

April 16

Catholic School’s Week

January 29-February 1

1

May 14

Grandparents Day

March 9

2

March 12

Book Fair

November 3-9

3

February 12

Kids' Christmas Store

December 4-8

4

January 29

Mother/Son Event

April

5

December 4

Teacher Appreciation Week

April 30-May 4

6

November 13

Father/Daughter dance

February 24

7

October 23

May Crowning

May 3

8

September 11

8 Grade Musical

May 17-19

th

School Events/Fundraisers
There are four larger events each year in which there is a need for committee chairs, sub
committee heads and volunteers. These events typically require many donations or support
from the whole community. These events include:
• Parish Festival
• Breakfast with Santa
• Crab Feed
•
Auction
Parent Participation Hours
The administration, the Advisory Board, and the Parent Association are grateful for each
and every hour that you invest in our school and parish. There are mandatory 40 volunteer
hours per family (20 hours per single parent). These hours may be spent in any activity that
directly or indirectly benefits the school. The Parent Service interest form is distributed to
all families in the registration mailing, and allows parents to select the areas of greatest
interest for their volunteer efforts. Parent participation hours are calculated from June 1
through May 31.
Please submit your hours worked via Beehively under the administration tab and
“volunteer events and tasks”. You may report your hours as soon as they are worked; the
website will keep the tally. It is requested that each family put five hours towards the
Parish Festival, which is held in the fall each year (included in the total 40 hours).
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All parents are aware of the time and commitment involved in the operation of St.
Gregory and the many activities that our children learn and enjoy. Without the help of
dedicated and generous volunteers, many of the programs we offer would not be
available.
Verification of Hours
Parents can verify the hours they have submitted by accessing the website and reviewing
what they have submitted.
Ways to Earn Participation Hours
There are many ways to fulfill your commitment to participation hours: yard duty at
lunchtime, coaching a team, helping in the library/classroom, or working at a school event.
You also can commit time to the Parish Festival, a 9 Alive Mass, soup nights, baking for an
event (one hour maximum), scouts (five hours maximum), or the St. Gregory Parent
Team—the list is endless! Monetary donations may be considered as hours up to $100,
which will equal 5 hours of community service commitment.
TUITION & FEES
Tuition Agreement
1. I understand that the St. Gregory Catholic School Tuition Policy, stated both here and
in the Parent-Student Handbook, require the following:
a. Tuition
i. Monthly electronic debit in 12 or 24 payments begin on May 5, 2017 and
end on April 20, 2018.
b. Families with unpaid tuition or fees will not be permitted to re-register for the
following school year.
c. Payments made by electronic fund transfers or check, which are returned by the
bank, will be charged a $30 fee for each occurrence. Such occurrences require
immediate repayment. After two such returns within one school year, a fee of
$50 will be charged for each occurrence and a family may be asked to pay
tuition and fees by cash, money order, or other guaranteed means of payment
for the remainder of the school year.
d. The Principal will consider dropping from the enrollment list the following:
i. Families who have made no payment toward their delinquent account
ii. Families who have made no effort to discuss the problem with the
Principal or his representative
e. The person responsible for payment of the account will be held responsible for
reasonable attorney fees and collection costs necessary for collection of any
amount not paid when due.
2. I expressly authorize St. Gregory Catholic School to release my tuition account, along
with other necessary records (e.g. transcript requested by any public and/or private
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school, information requested by a credit bureau or collection agency, or requested by
any school official or agent who has a legitimate educational or legal interest in it).
3. I understand all policies, terms, and conditions, as set forth in this agreement and the
Parent-Student Handbook (including, but not limited to, such items as discounted rate
requirement, eScrip program, etc.) to the extent that they are in accord with
Archdiocesan policies and procedures, are incorporated by reference and made a part
of this agreement.
Tuition and Fees Schedule
The school is supported by tuition, Parish subsidy, fundraising and donations. Every effort
is made to control tuition expenses while continuing to provide an excellent academic
experience for our students.
Repeated notification of non-sufficient funds will require a meeting with the Principal.
Families with delinquent accounts will not be allowed to re-register for the following
school year. Additionally, at the end of the semester, the Principal has the authority to
drop from the enrollment list the names of families who have made:
• No payment toward a delinquent account; and/or
• No effort to discuss the problem with the Principal or Pastor with a plan for
resolution
Parents will be held responsible for reasonable attorney fees and collection costs
necessary for collection of any amount not paid when due.
Students may not begin the new school year if there is an outstanding
balance from the prior year unless the family and the Principal have an
agreed-upon payment plan.
St. Gregory School – 2017-2018 Tuition Schedule
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SCHOOL LIFE
Backpacks
Students in grades 5–8 may use rolling backpacks to take materials home; younger
students must use standard backpacks. Rolling backpacks must be the type and size
designed for use at school to carry books and supplies; rolling suitcases and duffle bags
are not allowed. Students in grades 6-8 will not be allowed to carry backpacks during the
school day.
Campus Visitors
Parents and other visitors to the school campus need to check in with the school office
where they will be issued a visitor pass to wear for security purposes.
Cell Phones
Students are permitted to bring phones to school but they must be collected by the
teacher each morning and will be returned at the end of the day.
Students are NOT allowed to use cell phones on campus, unless given permission by a
teacher. This includes before and after school in the schoolyard. If students need to make
a phone call, they may call from the office.
Students may not use a cell phone during the school day. If it is necessary for children to
make a phone call during the school day, they may call from the school office.
In the event that a student has/uses a cell phone during school hours, it will be taken away.
The parent will be required to come pick the phone up from the school office and the
student will be assigned detention for first offense. Second offensive will result in a oneday in-school suspension. Third offensive will result in a one-day out-of-school suspension
and parents will need to meet with administration.
Any social media postings or photos posted/texted, that were clearly taken/posted during
school hours and on-campus, without teacher permission, will result in an automatic inschool suspension.
Students attending the Extended Care Program must comply with the rules established
and communicated by the extended care director.
Change of Contact Information
The school should be notified immediately of a change of home address, home, work or
cell telephone numbers, or email addresses. Please update your Beehively account directly
with any changes.
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Athletic Program-PPSL
All students are encouraged to participate in sports. The sports program is open to
students in grades 4-8 (track is limited to grades 5-8) and seeks to supplement our
academic program by encouraging the improvement of physical skills, school spirit,
teamwork, and sportsmanship. We also encourage parent participation in the sports
program, which operates solely through the efforts of volunteers. The girls program
includes volleyball, basketball, cheerleading and track. The boys program includes
baseball, basketball, and track.
Student participants must place academics first before sports activities. If grades fall below
a D+ average, the student will be placed on Academic Probation. This will result in the
inability to participate in PPSL for that season until grades improve. Any student placed
on a behavior contract will also not be allowed to participate in PPSL until granted
permission from the administration.
Fees
Athletic participation fees range from $75-$125 per child, per season depending on the
sport.
The Role of the Parent
Parent participation is always welcome. In order to provide our student athletes with a
positive sport experience, parents should adhere to the following guidelines and
suggestions:
•
•
•
•
•
•
•
•

•

•
•
•

Parents should conduct themselves in a Christian manner at all times.
It is the responsibility of parents to get their players to and from practices and games on time.
Parents must make sure the coach or assistant coach is present before leaving their children.
Parents must support the coaching staff and accept constructive criticism in the manner in which it is
intended.
Parents are encouraged to attend all games in support of their child, as well as to show support for the
other team members and fans.
Parents are asked to approach coaches, sports commissioners, or the Athletic Director with concerns
about officiating or player issues after the game.
Parents are welcome to attend practices at any time.
Any sibling or family friend brought to the game is the responsibility of the player’s parent and not the
responsibility of the coach. Keep siblings and friends away from the player area (dugout/bench) at
all times.
It is strongly advised that parents evaluate their child’s availability to participate in a sport prior to
completion of a player application because their absence from a game(s) may have an adverse effect
on the team as a whole (i.e. forfeits).
Parents must honor their child’s commitment to St. Gregory and the individual team.
Attendance at practice is mandatory.
No refunds are given once the team roster has been submitted to the PPSL.
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Parent volunteers are crucial to our program. Parental assistance is vital. The following are a
list of sports-program volunteer opportunities:
•
•
•
•
•
•
•
•

Administration
Coaching
Team parent
Team scorekeeper
Field set up/tear down/sweeping gym floors/cleanup
Practice helper
Uniform manager
Driver

A parent will automatically be suspended during a game and for the next game as well if
he/she:
• Possesses a weapon.
• Uses profane language.
• Uses drugs, alcohol, or any other hazardous or illegal substance during games.
• Engages in physical, sexual, verbal or written harassment toward an athlete, coach, parent or
referee/umpire, or their property.
• Is incorrigible or participates in disruptive behavior that impedes the progress of the game.

Any parent or spectator ejected from a game is automatically suspended from attending
that team’s next league game. Violations/misconduct will be reviewed by the PPSL.
Further action may be taken by the Executive Board including suspension from the
remaining games of the season (PPSL general guidelines.).
Raising Issues
Any parent or guardian with a student participating in the St. Gregory Sports Program
who has a concern, issue, or grievance regarding the Program may contact the Athletic
Director. In doing so, he or she must adhere to following procedure:
•
•
•
•

•

The parent/guardian must first discuss the issue/grievance with the Head Coach
If, after this discussion, the issue/grievance is still unresolved, the parent/guardian must discuss it
with the Commissioner of that sport.
If, after this, the issue or grievance is still unresolved, the parent/guardian must discuss it with
the Athletic Director.
If, after this, the issue/grievance is still unresolved, the parent/guardian must present the
issue/grievance to the St. Gregory sports liaison in writing. The sports liaison will consider the
submission, within a reasonable time frame, and will resolve the conflict.
If the issue/grievance is still unresolved, the Principal will review and make the final decision to
resolve the situation or concern. Under no circumstance should the person who has the
issue/grievance to contact the administration or sports management of another school.
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Communications Between Home and School
In any school setting it is extremely important to keep lines of communication open, not
only to avoid misunderstandings, but also to make sure we work together to ensure the
best and safest educational environment for your child. The faculty and staff generally use
the following means of communication with parents:
1. Parent-Teacher Conferences
2. Telephone Calls
3. Email
4. Special Purpose Letter/Teacher Memos
5. Beehivley
6. Progress Reports (mid-quarter)
7. Report Cards (quarterly)
8. Weekly Principal’s Newsletter (known as the Wednesday Envelope)
9. Packets of Student Work
10. Incident/Accident Reports
11. Parent/Student Handbook
12. Conferences with the Principal /Teachers
13. St. Gregory Web Site(www.stgregs-sanmateo.org)
14. Teachers’ class pages (accessible through the school website)
15. Alert system communication (accessible through the school website)

The principal is always kept informed of parent-teacher-student conferences.
Immediate and effective communication fosters a partnership between home and school
and is one way of modeling consistent home/school values for students. Should there
be a difficulty or problem, parents are expected to request a telephone or
personal conference with the teacher. If resolution of the problem or
concern is not reached at this conference, the principal is advised of the
situation and is called in to facilitate.
Parents may request a conference with any teacher by sending a written note, email, or by
leaving a telephone message indicating the nature of the concern and giving several
available times and dates for the conference to take place. Please allow teachers 48
hours to respond during the workweek. If communication is sent over the
weekend or holiday, please do not expect a response back until the next
school day.
Only signed or in person communication will be acted upon. No response will be made to
an anonymous message. If the message is threatening, law enforcement will be contacted
to intervene and could lead to dismissal of the family from the school.
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Principal’s Newsletter and Wednesday Envelope
The principal’s newsletter is posted on the school web site every Wednesday; an email
reminder is sent to parents with a link to the web site. The Principal’s Newsletter is the
main source of communication between the school and home. The newsletter will carry
details of school activities, announcements, and other important news.
School Directory
Every family will have access to an online family directory. The directory is designed to
facilitate communications between home and school and among school families for
school-related activities. The directory is not to be used for any non-school
communications, including solicitation purposes.
DISASTER/EMERGENCY PLAN
The students, faculty, and staff have been instructed in and have practiced appropriate safety
procedures in the event of a natural disaster or emergency situation (e.g. earthquake, fire, or
bomb threat). In the event of an emergency and/or evacuation parents will be notified via our
Alert system. The system will notify parents based on the option they have chosen in the “My
Info” section of the school website (voice, email or text). If evacuation of the building is necessary
and students must be relocated to a safer place (outside or other designated area), faculty
members will be assigned to insure the health and safety of all. Children will be dismissed only to
parents or a designated adult/guardian who has been listed on the child’s Disaster Emergency
Form.
For the smooth operation of a Disaster Plan, parents are asked to comply with all directives,
signing of forms, and emergency procedures requested by the school. Absolutely no cars will be
permitted in the schoolyard when the Disaster Plan is in effect. The school will be in constant
communication with city agencies and authorities. There will be a designated “pick- up” area
where students will be released to a parent or adult designated on their Disaster Emergency
Form.
St. Gregory’s designated evacuation site is at Beresford Elementary. In the event of an
emergency, the study body would be evacuated to their schoolyard. Please always check your
alerts for the most up to date information as this site may change depending on the
circumstances at hand.
Role of Parents
In case of an earthquake, students who walk or bike to school will be sent home at the
dismissal time only if the surrounding area is safe. If the earthquake is severe, children will
be retained at school until a parent or designated person listed on the child’s Disaster
Emergency Form comes for the child. All children and faculty will be gathered in the open
space on the school playground. Parents will be requested to sign out their child with the
principal or person in charge. If the earthquake occurs outside of school hours, we will
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follow the San Mateo/Foster City School District Plan as to whether we are open or closed.
Television or radio stations will announce this.
Emergency Cards
Family must have an Emergency Contact Card on file for each child enrolled in St.
Gregory. In case of serious accident or injury, the staff will call the paramedics. Otherwise,
instructions given by parents on the emergency card will be followed. It is imperative that
any changes to your contact phone numbers be updated on Beehively immediately. Please
indicate on your Emergency Card(s) an additional adult who can be readily available in the
event you cannot be reached. Be sure the person you identify is aware that he or she is
listed to as an emergency contact. They will be required to show identification when
picking up your child.
Drills
Children are instructed in earthquake, evacuation, and incident response, and everyone in
the school participates in these regularly scheduled drills. In the event of a severe
emergency, children will remain at school or at a designated emergency location. Children
will be released only to adults listed on emergency cards. Adults listed on emergency
cards will need to show identification.
Drill Descriptions
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Fire Drills: during fire drills, students should follow these regulations:
• Rise in silence when the alarm sounds.
• Close windows and doors, if able.
• Walk to assigned places briskly, in single file at all time, and in silence.
• Stand in a column of two, facing teachers and other adult monitors in the
safety location.
• Return to the building, in single file and in silence when the signal is given.
Earthquake Drills: during earthquake drills, follow these procedures: DUCK, COVER,
HOLD. Follow evacuation procedures as for fire drills. Wait for all clear and direction from
the classroom teacher or other supervisory personnel.
Emergency Incident Drills: Lockdown is a protective action against human threat while
Shelter-in- Place protects against environmental threat. Lockdown requires closing and
locking doors immediately after which no one is allowed to enter or exit. Shelter-in-Place
calls for closed, unlocked doors and allows for the free movement of staff and students
within the classroom or office. Students should follow teacher direction when drills call for
lockdown or shelter-in-place.
DISCIPLINE
In accordance with the stated philosophy of the school, which emphasizes deep respect for
human dignity and uniqueness of every individual, each student will be considerate of the rights
of others in all interactions. All students are expected to cooperate with the spirit and policies of
the school that are designed to foster mature development and personal responsibility. While
students may sometimes perceive discipline as restrictive, it is boundaries and limits that provide
young people with both guidance and security.
Parental Expectations: Failure of parents to cooperate with school administration, faculty,
coaches or personnel and failure to support the spirit of the school rules will jeopardize their
student's enrollment at the school. The Principal and Pastor are the sole people who shall
determine if a parent’s, or parents’, attitude or behavior is too unsupportive for the student to
continue at St. Gregory.
Since parents are the primary educators of their children, the responsibility for the development
of the discipline necessary to achieve intelligent, self–directed behavior belongs primarily to
them. Parents cannot abdicate their responsibility for the conduct and actions of their sons and
daughters during school hours, school-sponsored events or off campus activities.
The Administration reserves the right to question any student in matters of discipline or violation
of school rules by the student or any other student without prior notice to student(s) or parent(s).
A student’s failure to be completely responsive or truthful in response will, in itself, be cause for
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disciplinary action. To that end, students who deceive or lie to faculty or administration –
especially during a disciplinary investigation – are liable for suspension or dismissal.
The principal reserves the right to determine the appropriateness of any
disciplinary action if any doubt arises.
Items Not Allowed at School.
Any items that detract from a learning situation are not allowed at school at any time.
These items include, but are not limited to, the following:
•
•
•
•
•
•
•
•
•
•
•
•

Knives
Drugs
Guns
Radios
Toys
Kodama Ball Toy
Laser Lights
Cigarettes/Vapor Pens
CD/MP3 players/recording devices
Derogatory/inappropriate books and pictures
Trading cards
Fidget spinners (used as toys)

The school administration, in accordance with state laws, will determine the appropriate
disciplinary measures to be taken concerning the presence of these items in the school.
Items taken away from students will be returned only to their parents. Students attending
the Extended Care Program must comply with the rules established and communicated by
the extended care director with regard to toys, games, trading cards, cell phones, and
iPods or other technology devices.
School Yard/Outdoor Rules
• Students are to be respectful and courteous to all.
• Students should not be on campus without a parent prior to 7:45 am or longer than 15
minutes after dismissal unless enrolled in the Extended Care Program. Supervision is
not provided outside these timeframes. Children left unattended will be required to go
to Extended Care and families will be charged accordingly.
• When arriving at school in the morning students are to proceed directly to their class’
location in the yard and remain there until the bell rings. This is not a recess period.
Children should not be running or playing during this time.
• When the school bell rings to begin the day or to end recesses, play is to stop and
students are to go promptly and quietly to their class line and wait for their teacher.
• Students are not allowed in the school building before or after school and during
recess periods without permission.
• Running is not allowed in the school building or breezeways at any time.
• Students are never to leave the school grounds without permission.
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•
•
•
•

•
•

•
•

Harassing, ridiculing or “making fun” of other students will not be tolerated.
Vulgar or offensive language whether verbal or written, is not acceptable.
Physical actions, such as hitting, kicking, punching, slapping, etc. will not
be tolerated.
Toys or play equipment may not be brought from home without a teacher’s
permission. At the teacher’s discretion, a toy may be prohibited on the playground
during recess and lunch.
Games that involve hitting another student with any playground equipment are not
allowed.
During lunch, students are to sit on benches while eating or waiting to be dismissed.
All food must be eaten in the picnic table areas at recess and lunch. No food or drinks
are allowed on the playground.
All garbage from lunches must be picked up and thrown away before going to play.
Gum, sunflower seeds, unshelled peanuts, etc., are not allowed on campus or at any
school functions, including field trips.

Conduct Off Campus
Students at school-sponsored, off-campus events or at events sponsored by other schools
shall be governed by school rules and regulations and are subject to the authority of the
administration and discipline as if the conduct had occurred on campus. Students are
liable for discipline for off campus activities not sponsored by the school that conflict with
school policy and regulations.
Academic Dishonesty
Academic dishonesty of any type will not be tolerated; this includes plagiarism. The
personal development of each student is deemed more important than the achievement
of academic success.
Cheating in any form, i.e., plagiarizing an assignment, copying homework, cheating on an
examination, test or quiz, or copying information from the Internet without appropriate
citation, violates the philosophy of our school and will not be tolerated. Any student who
cheats, copies homework, plagiarizes, violates testing procedures, or knowingly enables
another student to cheat will receive a grade of zero for the exam, or work in question,
and be subject to discipline.
When cheating in any form is observed, the teacher will speak with the student and inform
the Vice-Principal’s Office. The Vice-Principal will gather the necessary information from
the teacher, speak with the student, and notify the student’s parents of the incident. The
Vice-Principal will keep records as to the number of cheating offenses.
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Any incident involving cheating could potentially render a student liable for suspension or
dismissal. For any cheating offense, the student will minimally receive a grade of zero on
the assignment or examination and parents will be notified of the infraction.
Use of Lockers
For grades 6-8, students are provided with the use of a locker. Lockers remain the
property of the school and may be opened at any time by the administration. Assignment
of lockers is made by homeroom teacher and a list will be kept in the front office. Students
will not be allowed to share, use empty lockers, or switch lockers at any time. Students
who do not abide by this rule will forfeit the use of a locker. All excess equipment and
bags must be stored in an appropriate place during school hours. Any damage to lockers
will be billed to students assigned to the lockers.
Lockers must be kept clean and orderly. Locker combinations should not be given to
anyone. Only locks given by the school are permitted on school lockers. If any other locks
are used, the student will forfeit the right to use a locker and disciplinary action will be
taken. The front office and homeroom teacher will have access to all combinations. The
school is not responsible for anything taken from the lockers. Placing wrong locks on other
student’s lockers by another student will result in immediate suspension. Student need to
have access to their materials at all times to be successful and forfeiting this opportunity to
another student will not be tolerated.
A student shall not have an expectation of privacy within his or her locker. The school
reserves the right at any time, with or without notice, to open and inspect any student’s
locker, with or without cause. Students are expected to maintain and lock the locker that
has been specifically assigned to them. Use of unassigned lockers will result in disciplinary
action.
With the use of lockers, students will not be allowed to carry backpacks from class to class.
Backpacks will be kept in the student’s homeroom during the day and used to bring
materials to and from home.
Harassment
St. Gregory School affirms the Christian dignity of every student. It is the policy of the
Archdiocese and of the school to provide an educational environment in which all students
are treated with respect. Harassment is unacceptable conduct that is severe, pervasive,
and deliberate.
Harassment occurs when an individual is subjected to treatment in a school environment
that is hostile, offensive, or intimidating because of the individual’s race, creed, color,
national origin, physical ability, or gender. Harassment by use of electronic
communications such as texting, email, and internet-based social networks is also covered
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under this policy. Harassment of any student by any other student is prohibited and will
not be tolerated. See the “Archdiocese of San Francisco Harassment Policy” in the
appendix of this handbook.
Harassment includes but is not limited to:
• Verbal Harassment: Derogatory comments and jokes; threatening, embarrassing or
intimidating spoken words, humiliating or insulting language
• Physical Harassment: Unwanted physical touching, contact, assault, deliberate
impeding or blocking movement, or any intimidating interference with normal work
or movement
• Written Harassment: Letters, notes, e-mails, instant messages, or social network
communications that are cruel, demeaning, sexual, discriminatory or intimidating in
nature
• Visual Harassment: Derogatory, demeaning or inflammatory posters, cartoons,
drawings, or Internet postings and/or inappropriate leering or gesturing
• Sexual Harassment: Unwelcome sexual advances, requests for sexual favors and
other verbal or physical conduct of a sexual nature, making unsolicited sexual
advances and propositions, using sexually degrading words to describe an
individual’s body, displaying sexually suggestive objects or pictures, telling
inappropriate or sexually related jokes, and making reprisals, threats of reprisals, or
implied threats of reprisals following a negative response to sexual advances.
• Hazing Harassment: Behavior, whether in a group or not, that attempts to
emotionally or physically humiliate, degrade, or harm, another person.
It is the student's responsibility to:
• Conduct himself or herself in a manner that contributes to a positive school
environment
• Avoid any activity that may be considered discriminatory, intimidating or harassing
• Report all incidents of discrimination or harassment to teachers or administration
• If informed that he or she is perceived as engaging in discriminatory, intimidating,
harassing, or unwelcome conduct, to discontinue that conduct immediately.
Social Media
As mandated reporters and for legal purposes, any form of harassment via social media
will be passed to the local law enforcement for review. This includes, but is not limited to,
comments made, screen names used, derogatory pictures, pictures taken without consent,
drawings put on pictures, etc.
It is at the discretion of the administration as to what Disciplinary action will be taken at
the school. Please note ANY form of harassment will NOT be tolerated.
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DISCIPLNARY ACTION
Problem-Solving Procedure
If you have any questions regarding a disciplinary incident:
1. Question your child to assure that he/she has upheld the rules of the classroom
and of the school.
2. Have your child make an appointment with the teacher for a conference to
discuss or clarify the problem.
If a problem is not solved:
1. The parent can then request an appointment with the teacher by calling the
office or by sending an email or note.
2. If the problem is not settled, the teacher will schedule a meeting that involves
the teacher, parent, student, and principal.
Incident Reports
For grades K-5, a written notice of a behavior problem that requires disciplinary action will
be sent or emailed home. This notice is used to alert parents/guardians that there has
been an incident at school and to explain what action has been taken. The report must be
signed by a parent (if sent home) and returned to school the next school day or an email
response indicating the email sent was received.
Behavior Binder
For grades 6-8, each class has a binder, which follows them from class to class. Inside the
binder, is a report sheet for each student in the class. Behavior issues that warrant a
notation will be marked on the report sheet of the student (out of uniform, chewing gum,
talking out in class, etc.). After three notations detention will be assigned. These report
sheets will also be used to assign the general conduct grade on progress reports and
report cards. It is up to the teacher’s discretion as to if a student receives a notation in the
binder or a direct detention.
Detention
A student in grades 4-8 may serve detention for violation of school or class regulations.
Dentitions are held on Wednesday mornings from 7:15am-8:00am in an assigned teacher’s
classroom. Serious misbehavior or infraction of a school rule may warrant immediate
detention. Parents will be notified in advance if their child is going to serve detention.
Students will not be excused from detention for sports practices, music lessons, or other
non-critical commitments. After a child receives three detentions in one quarter, a parentteacher-principal conference is required. The student will be placed on a behavior
contract.
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Suspension
A student involved in very serious or chronic misbehavior is subject to suspension.
Suspension may be immediate if determined by the principal and pastor to be the best
course of action. While on suspension, the student will receive a zero on any worked
missed and is prohibited from participating in all school-related activities (including, but
not limited to sports, dances, etc.).
Behavior Contract
The principal may place a student on a behavior contract for a serious offense or for
continued misconduct (if the misconduct does not require more serious action). The
behavior contract is an official warning that unless the student’s behavior improves, he/she
is at risk for being dismissed from the school. This probation period can last up to 6
months. If put on a behavior contract, it include the loss of rights to participate in school
activities including athletics, field trips, dances, and Student Council. It is up to the
discretion of the teacher and/or administration as to when the student will be allowed to
participate in these activities again.
Expulsion
Expulsion is the immediate forfeiture of a student’s privilege to attend St. Gregory School.
A student may be subject to expulsion after one very serious offense or in a rapidly
deteriorating situation in which the safety and well-being of others is jeopardized or the
order and good name of the school are impaired.
Harassment
St. Gregory School affirms the Christian dignity of every student. It is the policy of the
Archdiocese and of the school to provide an educational environment in which all students
are treated with respect. Harassment is unacceptable conduct that is severe, pervasive,
and deliberate.
Harassment occurs when an individual is subjected to treatment in a school environment
that is hostile, offensive, or intimidating because of the individual’s race, creed, color,
national origin, physical ability, or gender. Harassment by use of electronic
communications such as texting, email, and internet-based social networks is also covered
under this policy. Harassment of any student by any other student is prohibited and will
not be tolerated. See the “Archdiocese of San Francisco Harassment Policy” in the
appendix of this handbook.
DROP-OFF AND PICK UP PROCEDURES
Drop-off. The entrance for both drop-off and pick-up is the gate on Garfield Street, closest to
28th Avenue (GATE A). Drive through in a loop designated by cones and exit the gate closest to
27th Avenue (GATE B), which is next to the pedestrian gate. Do not drop off students in the front
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of school; students may enter through the front school door only if accompanied by a
parent/guardian or when tardy.
Pick-up. For pick-up, cars enter the schoolyard at the gate closest to 28th Avenue (GATE
A) and form four lines in the area designated by cones. Children being picked-up in the
loop will line up with their teachers perpendicular to the cars and will be released by the
teacher to the first car in each line. The traffic patrol staff will direct cars to exit through
GATE B, then the next car in line will pull forward.
Parents walking into the schoolyard to pick up their children will meet them in the area by
the Rectory garage wall (near the snack shack) or through the pedestrian gate next to the
science lab. Parents waiting to see their child’s teacher are requested to wait in this area
until 3:15 when teachers return to their classrooms. Please do not congregate and chat
near the classroom doors, during dismissal, especially grades 4 through 8. It is distracting
and adds to the confusion at dismissal. Also, do not speak to teachers as they are
dismissing children; this distraction takes the teachers’ focus away from the children’s
safety during dismissal.
Transportation Services
For the safety of your child, St. Gregory School, in accordance with the Archdiocese
guidelines, does not allow the use of transportation services such as Uber, Lyft or taxicabs. If someone, other than a parent picks up your child, they must be listed on your
child’s emergency contact card and identification will need to be verified.
Permission to Walk Home
Children with permission to walk will exit the schoolyard through the gate next to the
Church. If children are walking home, they must have the “permission to walk home” slip
filled out and filed in the office. They should leave campus as soon as they are dismissed.
Students will not be allowed to walk home without this slip on file.
No children may wait to be picked up by car anywhere on the perimeter of the school,
including in front of the church or front of school on Hacienda Street. The school’s
perimeter is an unsupervised area, and it is not a safe place for children to be waiting. See
the map in the Appendix that illustrates the flow of cars for drop-off and pick-up. Please
use Garfield Street as a one-way street during pick-up and drop-off.
For the safety of your child, any student not picked up within 15 minutes
after dismissal on any school day will automatically be signed into Extended
Care.
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Kindergarten Pick-up: Noon Dismissal
When kindergarten children are dismissed at noon, please pick them up in front of school.
On all other days, they will be dismissed in accordance with the general school dismissal.
Extended Care
Teachers will dismiss students going to Extended Care at 3:00. They must proceed
immediately to extended care to sign in. The sign-in station will be in the kindergarten
classroom; students will enter through the kindergarten door in the main hallway next to
the office.
ESCRIP FUNDRAISING PROGRAM
eScrip is the easiest fundraising program you'll take part in at St. Gregory School. The program,
which generates money for various programs, is based on community participation. You simply
shop at your local merchants, and they give a percentage back to our school. You earn credit in
your eScrip account for many of the products and services you already use from merchants you
already patronize such as grocery stores, department stores and other retailers, local and
regional restaurants, and Internet stores.
The eScrip program is optional. We ask that you participate as much as you are able.
We ask that you visit www.escrip.com to sign up your credit cards, ATM cards, and/or your
Safeway Rewards Card. Our account number is 138387513. Review the list of participating
merchants and, whenever possible, shop at these locations. You can track your progress on the
eScrip site at any time.
EXTENDED CARE
The Extended Care program is available before school from 7:00 A.M.- 8:00 A.M. and after
school from 3:00 P.M.- 6:00 P.M. in the kindergarten room.
For the safety of your child, any student dropped off before 7:45am or not picked
up within 15 minutes after dismissal on any school day will automatically be
signed into Extended Care.
Fees
The cost of the program will be:
• $30.00 per child per month for morning care, or $3.00 per day if your child
attends 12 times or less a month.
• $6.00 per hour for after-school care; time is rounded to the 1/2 hour.
• $15.00 registration fee that is added to your first billing cycle of the year.
• There is a late charge of $1.00 per minute for parents who pick up their
child/children after 6:00 P.M. or 4:00 P.M. on early dismissal days. This is due
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and payable upon pick-up. In addition, there is a $25 charge per incident if your
child is not signed out.
Extended Care bills will be sent home monthly. Payment is due and payable upon receipt.
If there is non-payment for two consecutive months, your child/children will lose the
privilege of attending the Extended Care program.
All Extended care accounts must be paid in full no later than June 30 of the current school
year. If a family still has a balance due for Extended Care as of July 1, the remaining
balance plus an additional $50 late fee will be added to your July 5 tuition payment.
Sign-out Procedure
Parents or other authorized persons must sign their child out of the program each day on
designated sign-out sheets. Failure to do this will result in a $25.00 penalty. Children will
not be released to persons not listed on the Disaster Emergency Form unless written
authorization, signed and dated by the parent, is submitted. Phone calls will not be
accepted as parental permission. If parents add to or change the designated release
person, they must inform the office personnel at once. He/she will not allow a student to
be released from the school unless this new authorized person is made known to him/her.
People other than parents will be asked to show picture ID when picking up
children.
FIELD TRIPS
Educational field trips are privileges afforded to students. Permission forms must be filled out
and returned to school before a student is allowed to participate in planned educational field
trips. Parents are expected to sign the permission form that releases the school from liability.
Students who fail to submit the required official form will not be allowed to participate in the
field trip. Telephone calls and written notes will not be accepted in lieu of proper forms.
No student has an absolute right to a field trip. Students can be denied participation if they fail
to meet academic or behavioral requirements. All in-school rules apply on all field trips.
Current California law states “Children under the age of 8 must be secure in a car seat or booster
in the back seat.” All students who under the age of 8 who are transported in a car are required
to be secured in a car seat or booster. Parents are not allowed to “double buckle” students.
Parent Chaperones
Parent chaperones are often needed on field trips to ensure students are adequately and
effectively supervised. The teachers are responsible for determining how many
drivers/chaperones are needed and who will fulfill those duties; they also will be
responsible for assigning students to cars. Students are insured by the school only when
the driver drives the student to and from school and the field trip venue. Parents may not
stop to or from the field trip venue for any reason.
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In addition, if private vehicles are used for transportation, drivers must:
• Be parents or grandparents (others with permission of the administration).
• Be over 25 years of age.
• Submit a Volunteer Driver Form to the school office
• Have a California driver’s license. A copy of the license must be on file in the school
office before being allowed to drive.
• Have a completed the Live Scan fingerprinting service and have it on file with St.
Gregory.
• Completed Shield the Vulnerable and filed the certificate in the school office.
• Ensure that each passenger is secured by his/her own seatbelt.
• Ensure that younger and smaller children are placed in car seats according to state
law.
• Show proof of $100,00 to $300,000 of comprehensive insurance. A copy of the
insurance benefits page must be on file in the office before being allowed to drive.
• Not talk or text on a cell phone while driving.
• Ensure that field trips begin and end at school. Drivers are to go directly to and
from the field trip venue with no additional stops.
• Have a copy of the permission forms for students in his/her car.
Chaperones are not allowed to bring siblings or other children on field trips.
Failure to comply with these requests may result in a meeting with the principal and the
ability to drive/attend on future field trips.
FREE DRESS GUIDELINES
Guidelines for Out-of-Uniform Days (Free Dress)
Periodic free dress days will be allowed during the school year. Children may be out of
uniform on these days but should be dressed appropriately for school. Free dress attire
should conform to the standards of good taste, and be appropriate for a school
environment. Free dress wear should cover the body as much as the school uniform covers
the body.
Free dress is regarded as a privilege, and therefore students are expected to dress
appropriately.
Students may wear:
• Blue jeans or khaki pants (no tears or rips), tennis shoes.
• Shirts that are plain or have appropriate language on them.
• Skirts of an appropriate length (no shorter than 3 inches from top of knee-cap).
• Cargo shorts or other shorts of an appropriate length (no shorter than midthigh).
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Free dress does not include:
• Clothing or accessories that are extreme, sloppy, or intended for playtime.
• Halter tops, tank tops, tube tops, tops with spaghetti straps, tops with low
necklines.
• Short tops that expose the midriff or stomach.
• “Flip flops” or open back sandals.
• High heeled shoes or boots with heels higher than 1 1⁄2 inches
• Sweats/yoga pants, sagging pants, leggings, or jeggings*
• No onesies or pajamas
*K-4 students MAY wear yoga pants/cotton leggings.
There are occasions in which students will be asked to wear “nice” free dress. On these
days, we ask that students not wear jeans, t-shirts, basketball shorts, sweats or hats. Boys
should wear nice dress pants or khakis with a polo shirt or button down shirt. Girls should
wear nice dress pants, skirts or dresses (of appropriate length), and nice shirts.
The decision of the principal as to what is acceptable dress for any student is final. Those
in violation will be asked to call home to get their uniform to wear for the day and/or lose
the privilege of free dress in the future.
Parent Cooperation
Parents are asked to make a concerted effort to monitor what their child wears to school.
The school appreciates your support so that valuable teaching time is not wasted on
checking for compliance with the dress code.
HEALTH IMMUNIZATION, SCREENING & MEDICATIONS
Immunizations
California law states that each student must have verified evidence that he/she has been
immunized against polio, diphtheria, pertussis, tetanus, tuberculosis, measles, rubella,
mumps, and hepatitis B. Incoming seventh and eighth grade students also must provide
evidence of the T-dap booster. New students should have a form signed by a physician
giving evidence of a physical examination and verification that they have all immunizations
up to date. This form is kept on file in the office. Parents will be notified if these health
records are not up to date or if they are missing. In the event a parent does not comply
with this California state law, the child will not be permitted to attend St. Gregory School
until he/she is in compliance.
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Reporting Requirements
Please report communicable diseases immediately upon discovery to the school office,
such as strep throat, mumps, chicken pox, pink eye, head lice and others. If a child is
identified as having one of these communicable diseases, they are not allowed back in the
classroom until they are cleared.
In the case of lice, we have a no nit policy. The child must be nit free before being allowed
back in the classroom. This means the child brings a note from their pediatrician or a lice
professional. If the child is found to have a nit they must go home. As lice are highly
communicable it is of the utmost importance to report immediately to the school. Notify
those in contact with your child such as family members, neighbors, sitters, including
groups where your child does extra curricular; sports, dance, choir/music, party places.
This policy is not intended for embarrassment, it is meant to prevent a class/school wide
infestation.
If a child is allergic to bee stings, has frequent nosebleeds, or other health issues that
school staff should be alerted to, please notify the school in writing and fill out the
appropriate form available from the school office.
If a child is not able to participate in physical activities, please send a note notifying the
teacher.
Medication
If your child must take medication during the school day, please obtain a medication
request form from the office. Written requests must include information about a particular
health problem. The parent is responsible for seeing that the medication arrives safely at
the school office and is in a properly and clearly labeled ziplock bag. The office personnel
must either administer the medication or oversee the administration of any medication;
the student may NOT take medication without an adult present. A log will be taken for any
medication given.
If the child takes a medication on a regular basis or needs to have it available on a daily
basis, please provide the school with an extra prescription or dosage (For example, epipens, inhalers, etc.).
Any and all medication, including over the counter medication, will not be given to a
student unless the medication request form has been submitted to the office with the
medication from home. School staff is not allowed to administer medication such a cough
drops, Tylenol, etc. The medication must have been sent from the student’s parents with
the attached medication request form.
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In extreme cases, if special instructions are needed to administer any medication, it is the
responsibility of the parent to administer the medication. All medication is kept in a locked
cabinet. Medication not picked up at the end of the school year will be discarded.
AIDS
The school complies with all federal, state, and local laws and regulations regarding acquired
immune deficiency syndrome (AIDS). The school makes a concerted effort to provide ongoing
AIDS education to its students and employees. The school provides information about the nature
of the disease and how it is—and is not—transmitted.
LUNCHES & HOT LUNCH PROGRAM
The hot lunch service provides a hot lunch each Tuesday, Wednesday, Thursday, and Friday to
those children who wish to purchase one. The hot lunch menu will include the main entrée, fruit
or vegetable, dessert, and milk or juice. Our hot lunch vendor is Choice Lunch. Choice Lunch
menus are posted online and can be ordered up to one month in advance.
Our school code for Choice Lunch is: GREGORY.
Students who bring lunch bags and containers to school must have their name on them. Please,
no glass containers. No soda, coffee or excessive amounts of candy allowed in lunches.
If a student forgets his/her lunch, parents can bring a labeled lunch to the school office or the
child will be allowed to call home to receive an emergency lunch from Choice Lunch (The child
MUST call and receive permission from parent to do so). Parents will be billed accordingly after
request is made. Please do not bring lunches to the classroom or lunch tables.
No hot fast food is allowed (e.g. McDonalds, Burger King, Taco Bell etc.) Additionally, frozen
drinks, ice cream, milk shakes, etc. are not allowed.
Students are NOT allowed to eat during class unless given permission by a teacher or need to do
so for medical reasons.
It is up to the discretion of each teacher as to if additional times for snacks are offered. Please
consult with your child’s teacher to see if this is allowed.
Students are allowed to have ONLY water to drink during the school day (outside of lunch).
Students are encouraged to bring their own water bottle to school and may refill throughout the
day. Juices, Gatorade, soda, etc. are not allowed.
INSURANCE
The Student Accident Insurance Program is provided for all students of St. Gregory School. This
program is designed to assist you with medical expenses incurred due to an accidental bodily
injury sustained by your child while attending school-sponsored and supervised activities. This
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insurance is required by the Archdiocese of San Francisco and is part of your annual registration
fee. Because the schoolyard is not supervised before 7:45 A.M. or after 3:15 P.M., students are
not to be in the schoolyard before or after these times unless they are in Extended Care.
To benefit from the Archdiocesan School Insurance Program you must:
1. Report to a teacher or yard duty supervisor, as soon as an accident occurs.
2. Give all details of the accident to the secretary in the school office.
3. Request an accident form from the school office within 24 hours of the accident.
4. Have the accident form completed by the child’s doctor and then mail it to the
address provided on the form. Parents own family health insurance is the primary
coverage.
LIBRARY
The school library exists as a resource center for students. The children in grades 3-5 are brought
to the library to work on projects, to do research on various topics, or to find books for pleasure
reading. Grades 6-8 can use the library during recess time. There are certain rules that are
observed:
1. Quiet behavior must be observed while using the library.
2. Students must pay for lost or damaged books.
LITURGIES AND CAMPUS MINISTRY
School Masses/Liturgies
All-school mass is celebrated once a week on Fridays at 8:30am in conjunction with the
parish. All students are to be in full uniform, are asked to behave respectfully and fully
participate. Younger students will attend mass with their older class “buddy”. Students will
also attend mass or liturgies for special feast days, Holy Days of Obligation or holidays.
Please see the school calendar for a list of these dates. All students, regardless of beliefs,
are required to be present at mass and liturgies.
Sacrament of Reconciliation
Once during the Season of Advent and once during the Season of Lent, each class who
has made the Sacrament of Reconciliation is given the opportunity to participate in a
Reconciliation service at which priests are available for individual confession. Students are
encouraged to approach a priest at any time on an individual basis if they wish to avail
themselves of the Sacrament of Reconciliation.
Sacrament of First Communion
Students in the second grade make their First Communion together with the parish
Religious Education students. As a parish community, there are events and meetings that
will be celebrated together throughout the year in preparation for the Sacrament of First
Holy Communion. These events will be communicated at the beginning of the school year.
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Sacrament of Confirmation
Students in the eighth grade make their Confirmation together with the parish Religious
Education students. As a parish community, there are events and meetings that will be
celebrated together throughout the year in preparation for the Sacrament of
Confirmation. These events will be communicated to the eighth grade families at the
beginning of the school year. The program begins in 7th grade and follows through to mid8th grade year. Community service hours are required to complete the program. See
service hour requirements section in this handbook for more specific details.

Retreats
St. Gregory affords its students in their 7th and 8th grade year the opportunity to
participate in retreats. It is a chance for students to explore the spirituality of the school
and to reflect on where they hope to grow as a class and in preparation for high school.
If a need arises, other classes may be also given the opportunity to participate in a retreat
through out the school year.

LOST AND FOUND
All articles of clothing, textbooks, school supplies, and other personal belongings should have
the child’s name (first and last) and grade written on them in black indelible ink. Please mark
everything, especially sweaters, sweatshirts, and jackets.
All lost and found items are retained outside of the office; they are returned to the student
whenever possible. If there is no name on uniform clothing, and the owner does not come
forward to claim his/her article, once a month items are given to the Uniform Exchange.
MONEY
Anytime it is necessary to send money (cash or check) to school with your child, please put it in
an envelope and label it with:
• Your child’s name.
• Your child’s grade.
• The amount of money enclosed.
• The intended purpose of the money.
• If you are paying by check please also include the purpose on the MEMO line of the
check (e.g. extended care, sports registration, class fund, etc.)
This will help us ensure proper credit and keep the money organized according to
purpose. Students are not permitted to have large sums of money on campus.
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PARTIES
School Parties
The classroom teachers, in conjunction with the room parents, conduct all school parties.
Traditional school parties are scheduled for Halloween, Christmas, Valentine’s Day, and an
end- of-year celebration. School parties are to be kept simple. Class parties other than the
traditional ones are held only for special reasons and are handled by the classroom
teacher.
Birthdays
Parents may provide treats for the class in recognition of a child’s birthday; if you wish to
do this, please make arrangements with the classroom teacher. As much as is possible, the
school recommends that sugary snacks be avoided. Peanut snacks may be harmful to
those with peanut allergies, so they should be avoided also. Balloons and balloon
bouquets may not be brought to school; these create a distraction and a safety hazard in
the classrooms.
Home Parties
To protect the feelings of children, no party invitations may be given out in the classroom
or schoolyard unless all the girls, or all the boys, or all the students in the class are being
invited. Use of the school’s email lists is not permissible for communications unrelated to
parish or school events.
RIGHT OF ACCESS TO RECORDS
All custodial parents have the right of access to all records relating to their children. To see these
records, please submit a written request to the principal 24 hours prior to viewing.
SCHEDULES
School Day Schedule
Regular Day:
8:00 A.M.
10:00-10:20 A.M.
10:44-10:55 A.M.
12:00-12:40 P.M.
12:30-1:10 P.M.
3:00 P.M.

School Begins
Grades 1-4 Recess
Grades 5-8 Recess
Grades 1-4 Lunch
Grades 5-8 Lunch
Grades K-8 Dismissal

On Monday, all students are dismissed at 1:05 P.M., unless it is a minimum day with a
12:00 dismissal.
School Office Hours
Monday: 7:30am-2:30pm
Tuesday-Friday: 7:30am-3:30pm
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Faculty Meetings
Mondays: 1:15pm-3:00pm
Class Schedules
Your child’s teacher will provide you with an individual class schedule at the beginning of
the school year.
SCHOOL PICTURES
Fall and Spring Pictures
Professional photographers take school pictures in the fall and again in the spring. For the
fall picture, children are to be in complete uniform. Your child can wear nice free dress for
the spring pictures. Purchase of these photographs is optional.
Graduation Pictures
Eighth grade graduation pictures are taken in January. Girls and boys wear graduation
gowns provided by the photographer for these pictures. Nice free dress is to be worn on
this day.
SPIRIT WEAR
Parent volunteers operate the school spirit store. Items for purchase include t-shirts, sweatshirts,
lanyards, etc. The store is open the first Friday of every month from 7:45am- 8:30am. Spirit wear
items can be worn on PE uniform days.
STUDENT COUNCIL
The Student Council is an active and enthusiastic component of St. Gregory School’s service
activities. The council meets regularly with their faculty moderator. Council members are
responsible for the morning assembly preparation, special assemblies, and activities planned to
promote spirit and community among the students. Seventh and eighth grade students provide
leadership in the council; the students in grades 3-8 choose them during school elections that
take place in the spring of the prior school year. Students running for student council must be in
good academic and behavior standing.
TRANSPORTATION
Parents are expected to arrange transportation for their children to and from school.
Bicycles may be ridden to and from school. However, once on school grounds, students must
walk their bikes to the bicycle rack. Bicycle helmets must be worn if students ride a bike to
school. Bicycles should be locked during the school day as the school cannot be responsible for
stolen or damaged bicycles while on school property.
Skateboards, roller skates, roller blades, and razors (scooters) are not permitted for students or
visitors at school.
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BOOKS & TECHNOLOGY CARE
Books, Chromebooks, and other materials are loaned to students during the school year.
Students are expected to act responsibly and care for their school materials. Textbooks MUST be
covered at all times. Parents are liable for school property damaged or lost by their children, and
will be charged a fee for the replacement or repair of damaged books, technology tools, and
materials. In the event a student repeatedly demonstrates an inability to care for loaned school
materials by throwing or leaving the materials on the ground or outdoors, a fee will be charged
to the family account, up to and including the cost of full replacement.
CHILD SAFETY PROGRAM
Requirements for Students
The Archdiocese of San Francisco requires that all students complete age-appropriate
instruction in child safety, including traffic safety, peer-to-peer tolerance, and personal
safety. Content helps students realize how to tell an adult if they are feeling uncomfortable
or unsafe. A summary of each program is provided below.
Talking About Touching, Kindergarten-Grade 3
This is a personal safety curriculum for Kindergarten through Third Grade. Teachers
provide information and skill practice in common safety rules and foster understanding
about safe and unsafe touches. They also teach the children how to ask for help when
feeling unsafe or uncomfortable. Teachers deliver this instruction using kit materials and
stories.
Kid Safety Program, Grades 4-8
This is a series of individual, interactive online courses for Fourth Grade through Eighth
Grade students. Student learn how to identify different types of personal harm and discuss
how to get help, grow in understanding personal boundaries, and how to practice safe
Internet use. The course includes anti-bullying guidelines and instruction in tolerance of
individual differences.
Requirements for Parents
In addition to delivering instruction to our students, St. Gregory School requires all
volunteers who have regular unsupervised contact with children (other than their own) to
complete the online course at Shield the Vulnerable.org. This course, formally titled
Protect Children, is an individualized, interactive on-line training course that educates
Archdiocesan volunteers to recognize signs of abuse and neglect, to understand the need
to report concerns, and to protect our children from unsafe environments or conditions.
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CHRISTIAN SERVICE
School wide Service Program
Our School wide Service Program provides all students in Kindergarten through Eighth
Grade, the opportunity to learn our Catholic Social Teachings, understand the relevance
and importance of serving others, and participate in their faith by getting involved in the
community around them. Each class will host a service “project” once during the year.
th

th

7 and 8 Grade Service Program
The Service Program for students in grades 7 and 8 has been established to enable
students to become contributing members of society by reflecting on the principles of
Christ in their daily lives in preparation for the Sacrament of Confirmation. As such, we
expect all students to willingly seek opportunities, and when volunteering, to
appropriately represent St. Gregory School and Parish. Consideration will be given to a
student’s level of commitment upon preparation of high school letters of
recommendation. The extent to which a student managed this responsibility and
contributed a best effort will be reflected in the recommendation.
The primary objective of the community outreach portion of the program is to involve the
student with “hands on” work directly with people who are disadvantaged in some way.
The exception is environmental stewardship projects where individual labor as a
participant in an agency organized event is required. We hope to broaden each student’s
awareness of the needs of the less fortunate around us, and expose students to the
benefits of collaborating with others in their community for the common good.
Goals
The Christian Service Program has been designed to achieve the following goals:
•
•
•
•
•

To offer each student the opportunity to reflect on the teachings of Jesus Christ in
relation to serving others.
To foster awareness of the needs of others, coupled with the opportunity to make a
difference in our community.
To make students aware of the themes of Catholic Social Teaching and how they are
important in our everyday life.
To help students reflect on their own volunteer work and how it affects their lives and
relates to concepts learned in religion classes.
To underscore to the parents and students the importance St. Gregory School places
on service to those who are in some way disadvantaged.
Service Requirements
Types of Service

7 th Grade

8 th Grade

Community Outreach
(Elder care, environmental stewardship, helping homeless, etc.)

5 hours

5 hours

School/Parish

5 hours

5 hours
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UNIFORM REQUIREMENTS
General Appearance
All students are expected to conform to the uniform requirements and present a neat
appearance, as this is a reflection on everyone at St. Gregory School. Parents’ attention to
and support of the uniform regulations are expected.
Students must be in full uniform every day unless it is a designated “free dress” day. All
uniforms should be clean, pressed, and in good repair at all times. All school clothing
should fit properly. In an emergency situation, when your child cannot be in uniform, a
note of explanation must be sent to the teacher.
Uniforms may be purchased at Dennis Uniform.
Website: www.DennisUniform.com (school code: MZ7STG)
Address: 1282 Oddstad Drive, Redwood City
Girls’ Uniforms
•

•
•
•
•
•
•

•
•
•
•

•

White uniform blouse, plain white short-sleeve or long-sleeve polo shirt, or white turtleneck (girls
may wear a plain white tee shirt or camisole under their uniform blouse or shirt). Blouses/shirts
must fit properly and not hang more than 2 inches below the sweatshirt when not tucked in.
Uniform jumper of appropriate length (K-4), no shorter than 3” above the middle of the knee.
Uniform skirt of appropriate length (5-8), no shorter than 3” above the middle of the knee. Rolling
a skirt is unacceptable; even if it is the proper length, rolling the skirt indicates an improper fit.
Uniform two pleat plaid skirt (5-8) (optional).
Dennis uniform pants or shorts (optional).
Dennis uniform skorts (optional; no shorter than 3” above the middle of the knee).
Navy blue sweatpants/shorts may be worn in lieu of the uniform
shorts/pants/skirt/jumper on scheduled P.E. days. Girls may wear only the navy blue
sweatpants/shorts; no other types of sweatpants/shorts may be substituted. Sweatpants and shorts
MUST be purchased from Dennis.
Uniform sweatshirt (K-7) or t-shirt on P.E. days only (optional). Spirit Wear purchased from the
Spirit Store may also be worn.
White or navy socks (must be above the ankle-no low cut athletic socks).
White or navy tights (no footless leggings).
Shoe color(s) must be white, black, navy blue, brown, or grey and no more than two
colors. The must cut below the anklebone (no logo or trim will be accepted). High-top shoes, midcut shoes, and shoes with wheels are not acceptable. The heel of the shoe should measure no
more than 1-1/2 inches. No patterns or prints please. Shoes must tie, Velcro or buckle (no slip-on
shoes). Athletic shoes must be worn for P.E. (they must follow the guidelines indicated above).
Cardigan/Pullover (K-7).
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Boys’ Uniforms
•
•
•

•
•
•

•
•

Uniform plain white short-sleeve or long-sleeve polo shirt or white turtleneck (boys may wear a
plain white tee shirt under their uniform shirt). Shirts must fit properly and be tucked in.
Wide-wale or twill navy blue uniform cords or shorts; they must fit properly--no sagging pants.
Must be purchased from Dennis.
Navy blue sweatpants or shorts may be worn in lieu of the uniform shorts/pants on scheduled P.E.
days. Boys may wear only the navy blue sweatpants; no other types of sweatpants may be
substituted. Sweatpants and shorts must be purchased from Dennis.
Uniform sweatshirt (K-7) and t-shirt on P.E. days only (optional). Spirit Wear purchased from the
Spirit Store may also be worn.
White or navy socks (must be above the ankle-no low cut athletic socks). NO logos.
Shoe color(s) must be white, black, navy blue, brown, or grey and no more than two
colors. The must cut below the anklebone (no logo or trim will be accepted). High-top shoes, midcut shoes, and shoes with wheels are not acceptable. The heel of the shoe should measure no
more than 1-1/2 inches. No patterns or prints please. Shoes must tie, Velcro or buckle (no slip-on
shoes). Athletic shoes must be worn for P.E. (they must follow the guidelines indicated above).
Belt is optional.
Cardigan/Pullover (K-7).

Other Dress Code Requirements
Hair. A student’s hair must be clean, neat, and well-groomed. Extreme or faddish
hairstyles are inappropriate and are not acceptable. Hair must be its natural color,
and bangs must be appropriately trimmed. For boys, hair length must be cut above
the collar line and over the ears. Boys cannot have hair shaved too close to the
scalp. No facial hair is allowed. Boys are not allowed to wear headbands or hair
accessories.
Jewelry. Girls may wear one pair of post earrings (no larger than a dime). Dangling
earrings or multiple earrings are not permitted. Boys may not wear earrings. Girls
and boys may wear a single, simple necklace, and/or ring, worn in good taste.
Make-up/Nails. Students may not wear make-up, false nails, or nail polish to
school (clear nail polish is acceptable; French manicures are not).
Cardigan/Pullover. All students must have the required Dennis burgundy
cardigan/pullover (K-7); Eighth graders may wear the official eighth grade class
sweatshirt. The cardigan/pullover is to be worn everyday including Mass days (K-7).
Sweatshirts. Sweatshirts are considered an optional part of the uniform and may
be worn on P.E. days only. Eighth graders may wear the official eighth grade class
sweatshirt. No other type of sweatshirt may be worn.
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Optional Items. Jackets/coats may be worn during cold weather on the
schoolyard. Hoodies are not considered jackets/coats and are not allowed.
Coats/jackets may not be worn in the classroom.

St. Gregory Uniform Guidelines
ITEM

DESCRIPTIO N

NOT PERM ITTED

Shirt

W hite short or long sleeve knit pullover
(polo type) or blouse. Shirts m ust be tucked
in when not wearing a sweater or
NO
sweatshirt. Shirts m ay not hang below the
1. Un-tucked shirts
sweater or sweatshirt. Shirts can be
purchased from various vendors as long as
they are plain white.

Pants

NO
1. Leggings or denim
Dennis’ navy blue twill pants/Dennis sweats
2. Cargo pants
for P.E. days
3. Pants with drawstrings or
(Pants with extrem e fading and holes will
elastic waistband
need to be replaced as needed)
4. Non-Dennis uniform pants
(including P.E. sweats)

Shorts

Dennis' navy blue twill shorts/Dennis shorts
for P.E. days
(Shorts with extrem e fading and holes will
need to be replaced as needed)

NO
1. Cargo shorts
2. Shorts with drawstrings or
elastic waistband
2. Non-Dennis uniform
shorts (including P.E. shorts)

Plaid jum per from Dennis only grades K-4
Jum pers or Skorts OR navy blue twill skort with tabs from
Dennis

Shorter than 3" above
m iddle knee

Plaid skirt (box-pleat or knife pleat) from
Dennis only grades 5-8 O R navy blue twill
skort with tabs from Dennis

Shorter than 3" above
m iddle knee

Skirts of Skorts

Sweatshirt

Sweater

NO
Sweatshirts from other
For P.E. days students m ay wear sweatshirt
vendors (m ust be from
from Dennis or Spirit W ear Store
Dennis or spirit wear sold
through school)
Sweater from Dennis uniform
(gold script only)
(Sweaters with holes/tears will need to be
replaced as needed)
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Belt

Belts are optional-if worn, m ust be brown,
black or navy blue

Jewelry

1. W ristwatch, one ring— both m ust be
sim ple (M obile device watches are not
perm itted)
2. Sm all and safe post earrings optional for
girls.
3. All students m ay wear a very discreet,
plain gold or silver necklace in good taste

Hair

1. Hair m ust be it's natural color
2. Boys hair m ust be cut above the collar
line and over the ears-no hair accessories
including headbands. Boys haircuts can not
be extrem e or faddish styles (shaved sides,
M ohawks, designs, etc.)
3. Girls m ay wear bows and headbands of
tasteful colors

NO
1. Distracting hairstyles or
facial hair
2. Dyed or highlighted hair
3. Headbands/hair
accessories with protruding
attachm ents
4. Color streaks or feathers

1. M ust be solid white or navy blue.
2. Tights with skirts/jum pers are optional
for girls (navy or white)

NO
1. Socks with words on them
2. Striped, argyle, checkered
or other patterned socks
3. Logos on socks
3. Footless leggings
4. Athletic socks that fall
below the ankle (no-show
socks)

Socks

NO
1. Hoops or dangling
earrings
2. Bracelets
3. Pierced jewelry beyond
one earring per ear
4. M obile device watches

Shoes
1. Shoes must be flat.
2. Shoes must be tied, Velcro fastened, or buckled with a strap.
3. Shoes must remain tied at all times
4. Shoe color(s) must be white, black, navy blue, brown, or grey.
5. Shoes must have no more than 2 colors (must be one of the to colors indicated above).
6. It is OK if the shoe has a tasteful company logo such as the Nike “swoosh” or the
company name such as “New Balance.”
7. It is NOT OK if the shoe has patterns, prints, or multiple colors on shoes. (See the note
in the right column for unacceptable shoe types.)
8. Athletic shoes must be worn for PE. And also abide by the colors/patterns rule stated
above.
9. NO high-tops, roller shoes, light up shoes, backless shoes
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PE Uniform
Sweatpants, sweatshirts, shorts and t-shirts can all be purchased through Dennis. Students
are also allowed to wear school spirit wear on P.E. days. They are not allowed to wear
sports apparel or non-approved St. Gregory gear.
Uniform Exchange
A school uniform exchange is held throughout the year. Please recycle outgrown, usable
school uniform clothing; other families would be happy to have them. You may telephone
the parent who manages the Uniform Exchange any time during the school year for
assistance in acquiring or donating items. New uniforms may be purchased directly from
Dennis Uniform store or online at www.dennisuniform.com
Uniform Infractions
Students not in proper uniform will be given a verbal warning for the first two weeks of
school. Thereafter, students in grades K-5 who receive three Uniform Infractions will be
required to serve detention. Students in grades 6-8 will be given a notation in the behavior
binder. Students who are chronically out of compliance with the uniform code will be
required, along with their parents, to meet with the principal to resolve the problem.
Parent Cooperation
Parents are expected to monitor what their child wears to school. The school appreciates
your support so that valuable teaching time is not wasted on checking for compliance with
the uniform code.
Anything not specifically mentioned but deemed inappropriate as St.
Gregory School attire will be dealt with on an individual basis by the
principal.
APPENDIX
Archdiocese of San Francisco Harassment Policy
I. STUDENT-TO-STUDENT HARASSMENT
A. INTRODUCTION
This document is designed to serve as a policy and teaching tool for the
students in Archdiocesan schools. It serves as a tangible witness to the Catholic
commitment to live, love, and respect as Jesus did.
As indicated below, student-to-student harassment can take many forms. To the extent it
involves child abuse, as defined by law, the Archdiocesan Child Abuse Policy and
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Procedures, including the requirement to report the abuse to civil authorities, shall be
followed.
B. HARASSMENT IN GENERAL
Catholic teaching and practice affirm the Christian dignity of every person. Harassment is
unacceptable conduct that is severe, pervasive, and deliberate. Harassment occurs when
an individual is subjected to treatment in a school environment which is hostile, offensive,
or intimidating because of the individual’s race, religion, creed, color, age, national origin,
ancestry, physical or mental disability, medical condition, or sex. Harassment of a student
by any other student is prohibited and will not be tolerated. It is the policy of the
Archdiocese to provide an educational environment in which all students are treated with
respect and dignity.
C. SEXUAL HARASSMENT
Sexual harassment includes, but is not limited to, unwelcome sexual advances, requests for
sexual favors, and other verbal or physical conduct of a sexual nature. Sexual harassment
can be directed to a student under conditions such as the following:
Verbal Harassment: Sexually demeaning comments, sexual statements,
questions, slurs, jokes, anecdotes, or epithets.
Written Harassment: Suggestive or obscene letters, notes, or invitations.
Physical Harassment: Unkind, immoral and/or unlawful physical touching,
contact, assault, deliberate impeding or blocking movements, or any
intimidating interferences with normal study or movement.
Visual Harassment: Leering, gesturing, display of sexually suggestive objects
or pictures, cartoons, or posters.
D. DISCIPLINARY ACTION
! This policy prohibits student-to-student harassment whenever it is related
to school activity or attendance, and occurs at any time including, but not limited
to, any of the following:
a. While on school grounds;
b. While going to or coming from school;
c. During the lunch period whether on or off campus;
d. During, or while going to, or coming from, a school-sponsored activity.
! Any student who engages in the harassment of another student is subject
to disciplinary action up to and including verbal and/or written warnings and
reprimands, counseling, suspension, and expulsion.
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Note: Should substantiated conduct outside the school environment come to the
attention of the school, this too may serve as grounds for discipline, as students
of Archdiocesan schools are expected to conform their lives to Christian principles
at all times.
E. STUDENT’S RESPONSIBILITY
It is the student’s responsibility to conduct himself or herself in a manner which contributes
to a positive school environment. Students will not commit acts which tend to injure,
degrade, disgrace, or threaten the safety, privacy, and respect of other students, teachers,
or staff members.
F. ADMINISTRATIVE RESPONSIBILITY
To promote an environment free of harassment, the principal shall take appropriate
actions such as removing vulgar or offending graffiti, establishing site rules, and providing
staff in-service or student instruction and counseling. Teachers shall discuss this policy with
their students in age-appropriate ways and shall assure them that they need not endure
any form of harassment. The school will treat allegations of harassment seriously and will
review and investigate such allegations of harassment in a prompt, professional, and
thorough manner.
STUDENT HARASSMENT ADMINISTRATIVE PROCEDURES
COMPLAINT PROCEDURE
• Students who feel aggrieved because of conduct that may constitute harassment
may, depending on the severity of the conduct, directly inform the person engaging in
such conduct that such conduct is offensive and must stop. In many circumstances, it
may be better to directly contact an adult, such as those listed below.
•

•

If students do not feel comfortable doing this or are unable to do so, they shall direct
their verbal complaint to their parents or to a school counselor, principal, or assistant
principal. If a claim of sexual harassment is involved and students are uncomfortable
speaking to administrators who are of the opposite sex, then they may request that a
same-sex teacher also be present. These persons have been designated to assist in
resolving harassment complaints and are bound by the highest degree of sensitivity,
concern, and professionalism.
The designee receiving the complaint will follow the school’s disciplinary plan and will
act in a prompt and timely manner to ensure that the matter is investigated and
responded to in accordance with legal and Archdiocesan requirements. Any
investigation will be conducted in as confidential a manner as is consistent with these
requirements and a thorough investigation of the complaint.
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CHILD ABUSE REPORTING OBLIGATION
In accordance with the San Francisco Archdiocesan Policy and California state law, school staff is
obligated, under penalty of a fine and jail term to report the reasonable suspicion of physical
abuse, emotional abuse, emotional deprivation, physical neglect, inadequate supervision, sexual
abuse, or exploitation. In this very serious legal matter, the school will not contact parents in
advance of making a report to legal authorities (which is the procedure followed in most legal
matters).
NON-DISCRIMNATORY POLICY
St. Gregory Catholic School, mindful of its mission to be witness to the love of Christ for all,
admits students of any race, color, and national and/or ethnic origin to all the rights, privileges,
programs and activities generally accorded to or made available to students at this school. St.
Gregory Catholic School does not unlawfully discriminate on the basis of race, color and national
and/or ethnic origin, age, sex, or disability in administration of educational policies, admissions
policies, scholarship and loan programs, and athletic and other school administered programs.
CHROMEBOOK PROGRAM & POLICIES
Device Purpose
St. Gregory School is supplying sixth, seventh, and eighth grade students with a
Chromebook device. This device is property of St. Gregory School. The Chromebook will
provide each student access to required educational materials needed for each student to
be successful. The Chromebook allows student access to Google Apps for Education,
educational web-based tools, as well as many other useful sites. The supplied device is an
educational tool not intended for gaming, social networking or high end computing.
1a: School Owned/Issued Chromebooks
• Parents/Guardians and students MUST sign and return the St. Gregory School
Chromebook Agreement/Responsible Use Policy of Technology document before the
Chromebook can be issued to their child.
• This Chromebook Policy Handbook outlines the procedures and policies for families to
protect the Chromebook investment for St. Gregory School.
• Chromebooks will be collected at the end of each school day (unless a student has been
given special permission from teachers or administration to take home).
• Students will retain their original Chromebook each year while enrolled at St. Gregory
School.
1b: Probationary Student Privileges
Students who will be included as probationary will be the following:
• Students who have violated the Chromebook Agreement/Responsible Use Policy of
Technology during the current or previous semester.
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•

Students who abuse the Chromebook Agreement/Responsible Use Policy of Technology
during the current or previous semester will receive a “3” in Behavioral Expectations for
Technology.

2. RETURNING YOUR CHROMEBOOK:
All Chromebooks must be returned following the guidelines.
• Students Leaving the school must return the Chromebooks to the teacher
• Any Chromebook not returned will be considered as stolen property.
• The following form will be used to check the return condition of your Chromebook.
Chromebook Condition Return Form
3. TAKING CARE OF YOUR CHROMEBOOK:
Students are responsible for the general care of the Chromebook they have been issued by the
school. Chromebooks that are broken, or fail to work properly, must be taken to the Computer
lab as soon as possible so that they can be taken care of properly. Do not take school owned
Chromebooks to an outside computer service for any type of repairs or maintenance.
3a: General Precautions
• No food or drink is allowed next to your Chromebook while it is in use.
• Cords, cables, and removable storage devices must be inserted carefully into the
Chromebook.
• Never transport your Chromebook with the power cord plugged in. Never store your
Chromebook in your carry case or backpack while plugged in.
• Students should never carry their Chromebooks while the screen is open.
• Chromebooks must remain free of any writing, drawing, or stickers.
• Vents CANNOT be covered. Chromebooks must have the St. Gregory School label on
them at all times and this label must not be removed or altered in any way. If label is
removed disciplinary action will result.
• Chromebooks should never be left in an unsupervised area.
• If you device is in need of repair, please bring it to the Chromebook to the computer lab
as soon as possible.
3b: Carrying Chromebooks
• Transport Chromebooks with care.
• Chromebook lids should always be closed and tightly secured when moving.
• Never move a Chromebook by lifting from the screen. Always support a Chromebook
from its bottom with lid closed.
•

3c: Screen Care
The Chromebook screens can be easily damaged! The screens are particularly sensitive to
damage from excessive pressure on the screen.
• Do not lean or put pressure on the top of the Chromebook when it is closed.
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•
•
•
•
•
•
•

Do not store the Chromebook with the screen in the open position.
Do not place anything near the Chromebook that could put pressure on the screen.
Do not place anything in a carrying case or backpack that will press against the cover.
Do not poke the screen with anything that will mark or scratch the screen surface.
Do not place anything on the keyboard before closing the lid (e.g. pens, pencils, or disks).
Clean the screen with a soft, dry microfiber cloth or anti-static cloth.
Be cautious when using any cleaning solvents; some individuals may have allergic reactions
to chemicals in cleaning solvents and some solvents can even damage the screen. Try to
always use water dampened towel or a highly diluted solvent.

4. USING YOUR CHROMEBOOK AT SCHOOL
• Chromebooks are intended for use at school each day.
• In addition to teacher expectations for Chromebook use, school messages,
announcements, calendars and schedules may be accessed using the Chromebook.
• Students must be responsible to bring their Chromebook to all classes, unless specifically
advised not to do so by their teacher.
• Chromebooks should be placed in the cart each evening.
4a: Chromebooks under repair
• Loaner Chromebooks may be issued to students when they leave their Chromebook for
repair in the computer lab..
• Students using loaner Chromebooks will be responsible for any damages incurred while in
possession of the student. Student will pay full replacement cost if it’s lost or stolen.
4b: Charging your Chromebook
• Chomebooks will be charged by the school nightly
4c: Backgrounds and Password
• Inappropriate media may not be used as a screensaver or background.
• Presence of guns, weapons, pornographic materials, inappropriate language, alcohol,
drug, gang related symbols or pictures will result in disciplinary actions.
• Take care to protect your password. Do not share your password.
4d: Sound
• Sound must be muted at all times unless permission is obtained from the teacher for
instructional purposes.
• Headphones may be used at the discretion of the teacher.
4e: Printing
• Digital sharing of documents is encouraged, printing is discouraged.
• Students may use network printers with teacher's permission during class or breaks.
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•

Printing is done in the Computer Lab by accessing your Google Account via Chrome on a
lab computer

4f: Account Access
• Students will only be able to login using the stgregs-sanmateo.org account issued by the
school
• Make sure you are not in guest mode or you will not be able access your Chrome
extensions.
5. MANAGING & SAVING YOUR DIGITAL WORK WITH A CHROMEBOOK
• Google Apps for Education is a suite of products which includes mail, calendar, word
processing , presentations, drawings, spreadsheets, forms, classroom etc. that lets you
create different kinds of online documents, collaborate in real time with other people, and
store your documents, as well as your other files, in the cloud.
• With a wireless Internet connection, you can access your documents and files from any
Chromebook or Chrome browser, anywhere, at any time, no matter where you are.
• All items will be stored online in the Google Cloud environment.
• Prior to leaving the school, or graduating, students want to save any work need to use
Google Takeout to transfer any work to a personal gmail account.
• If your device needs repairs, it may require a reload of the operating system which will
delete all locally stored files on your Chromebook. Be sure to save all files in Google
Drive.
6. OPERATING SYSTEM ON YOUR CHROMEBOOK
6a: Updating your Chromebook
• When a Chromebook starts up, it updates itself automatically, so it has the most recent
version of the Chrome operating system without you having to do a thing. No need for
time-consuming installs, updates, or re-imaging.
6b: Virus Protections & Additional Software
• With defense-in-depth technology, the Chromebook is built with layers of protection
against malware and security attacks.
• All files should be stored in Google drive, so there’s no need to worry about lost
homework.
6c: Procedures for Restoring your Chromebook
• If your Chromebook needs technical support for the operating system, all support will be
handled by the school.
7. ACCEPTABLE USE GUIDELINES
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7a: General Guidelines
• Responsible Use Policy
• Students will have access to all available forms of electronic media and communication
which is in support of education and research and in support of the educational goals and
objectives of St. Gregory School.
• Students are responsible for their ethical and educational use of the technology resources
at St. Gregory School.
• Access to St. Gregory School technology resources is a privilege and not a right. Each
employee, student and/or parent will be required to follow the Archdiocese Model Policy
and Parent/User Contract Pertaining to the Acceptable Use of Internet and Electronic
Information Resources General Policy

•

•

Transmission of any material that is in violation of any federal or state law is prohibited.
This includes, but is not limited to the following: confidential information, copyrighted
material, threatening or obscene material, and Chromebook viruses.
Any attempt to alter data, the configuration of a Chromebook, or the files of another user,
without the consent of the individual, administrator, or technology administrator, will be
considered an act of vandalism and subject to disciplinary action in accordance with the
student handbook and other applicable school policies.

7b: Privacy and Safety
• Do not go into chat rooms or send chain letters without permission. If applicable, teachers
may create discussion groups for communication among students for educational
purposes.
• Do not open, use, or change files that do not belong to you.
• Do not reveal your full name, phone number, home address, social security number, credit
card numbers, password or passwords of other people.
• Remember that storage is not guaranteed to be private or confidential as all Chromebook
equipment is the property of St. Gregory School.
• If you inadvertently access a website that contains obscene, pornographic or otherwise
offensive material, exit the site immediately.
7c: Legal Property
• Comply with trademark and copyright laws and all license agreements. Ignorance of the
law is not immunity. If you are unsure, ask a teacher or parent.
• Plagiarism is a violation of the student policy. Give credit to all sources used, whether
quoted or summarized. This includes all forms of media on the Internet, such as graphics,
movies, music, and text.
• Use or possession of hacking software is strictly prohibited and violators will be subject to
discipline. Violation of applicable state or federal law, including the California Penal Code,
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Computer Crimes, will result in criminal prosecution or disciplinary action by the
Archdiocese.
7d: E-mail Electronic Communication
• Always use appropriate and proper language in your communication.
• Do not transmit language / material that may be considered profane, obscene, abusive, or
offensive to others.
• Do not send mass e-mails, chain letters or spam.
• E-mail & communications sent / received should be related to educational needs.
• E-mail & communications are subject to inspection by the school at anytime.
7e: Consequences
• The student in whose name a system account and/or Chromebook hardware is issued will
be responsible at all times for its appropriate use.
• Non-compliance with the policies of this document or the Chromebook Agreement
Document/Responsible Use Policy, will result in disciplinary action.
• Electronic mail, network usage, and all stored files shall not be considered confidential and
may be monitored at any time by designated district staff to ensure appropriate use.
• The school cooperates fully with local, state or federal officials in any investigation
concerning or relating to violations of computer crime laws.
• Contents of email and network communications are governed by the California Public
Records Act; proper authorities will be given access to their content.
8. PROTECTING & STORING YOUR CHROMEBOOK
8a: Chromebook Identification
Student Chromebooks will be labeled in the manner specified by the school. Chromebooks can
be identified in several ways:
o Record of asset tag and serial number
o Individual user account name and password
• Chromebooks are the responsibility of the student. This device is for your use during the
duration of your time at St. Gregory School. Take good care of it!
8b: Account Security
• Students are required to use their stgregs-sanmateo.org domain user ID and password to
protect their accounts and are required to keep that password confidential.
8c: Storing Your Chromebook
• When students are not using their Chromebook, they should store them in their the
Chromebook cart.
• Nothing should be placed on top of the Chromebook when stored.
• Chromebooks should not be stored in a vehicle for security and temperature control
measures.
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8d: Chromebooks left in Unsupervised Areas
• Under no circumstances should Chromebooks be left in an unsupervised area.
• Unsupervised areas include the classrooms, the playground, the computer lab, and the
gym.
• Any Chromebook left in these areas is in danger of being stolen.
• If an unsupervised Chromebook is found, notify a teacher immediately.
• Unsupervised Chromebooks will be confiscated. Disciplinary action may be taken for
leaving your Chromebook in an unsupervised location.
9. REPAIRING/REPLACING YOUR CHROMEBOOK
9a: Vendor Warranty:
• The equipment vendor has a one-year hardware warranty on new Chromebooks.
• The vendor warrants the Chromebooks from defects in materials and workmanship.
• This limited warranty covers normal use, mechanical breakdown or faulty construction and
will provide normal replacement parts necessary to repair the Chromebook or
Chromebook replacement.
• The vendor warranty does not warrant against damage caused by misuse, abuse, accidents
or Chromebook viruses.
• Please report all Chromebook problems to your teacher
9b: Chromebook Repair Costs
• Student’s family is responsible for the cost of repairing the Chromebook.
• The school reserves the right to charge for the entire replacement cost if negligence is
determined on the handling of the device.
• If the device is stolen, students are responsible for obtaining a police report.
10. CHROMEBOOK TECHNICAL SUPPORT
Technical support will be available.
Services provided include the following:
• Hardware maintenance and repairs
• Password resets
• User account support
• Coordination and completion of warranty repairs
• Distribution of loaner Chromebooks
• ALL REPAIRS must be completed by the school
11. CHROMEBOOK FAQ’s
Q. What is a Chromebook?
A. “Chromebooks are mobile devices designed specifically for people who live on the web. With
a comfortable, full-sized keyboard, large display and clickable trackpad, all-day battery life,
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lightweight and built-in ability to connect to Wi-Fi, the Chromebook is ideal for anytime,
anywhere access to the web. They provide a faster, safer, more secure online experience for
people who live on the web, without all the time-consuming, often confusing, high level of
maintenance required by typical computers.” (“Google”)
Q. What kind of software does a Chromebook run?
A. “Chromebooks run millions of web-based applications, or web apps, that open right in the
browser. You can access web apps by typing their URL into the address bar or by installing them
instantly from the Chrome Web Store.” (“Google”)
Q. How are these web-based applications managed?
A. Each Chromebook we provide to students will be a managed device. Members of St. Gregory
School will maintain devices through our Google Apps for Education account. As such, the school
can pre-install web-applications as well as block specific web-applications from a centralized
management console.
Q. What devices can I connect to a Chromebook?
A. Chromebooks can connect to:
! USB storage, mice and keyboards (see supported file systems)
! SIM cards
! SD cards
! External monitors and projectors
! Headsets, earsets, microphones
! Chromecast
Q. Can the Chromebook be used anywhere at anytime?
A. Yes, as long as you have a WiFi signal to access the web.
B. Chrome offers the ability through Apps so users can work in an "offline" mode.
Q. Do Chromebooks come with Internet Filtering Software?
A. No. Chromebooks do not come with internet filtering software. However, while at school
Chromebooks will use the School’s WiFi to access the internet which is filtered. While at home,
the Chromebooks will be filtered based on the protection provided by your home WiFi system.
Q. Is there antivirus built into it?
A. It is not necessary to have antivirus software on Chromebooks because there are no running
programs for viruses to infect.
Q. Battery life?
A. Chromebooks have a rated battery life of 6.5 hours. However, we do expect that students
charge them each evening to ensure maximum performance during the school day.
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ARCHDIOCESE SAFETY TRAININGS
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SCHOOL MAP
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DROP-OFF AND PICK-UP MAP
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Parent/Student Handbook Signature Page

By signing below, I acknowledge that I have read the St. Gregory School
Parent/Student Handbook in full for the 2017-2018 school year and I agree to
follow the school policies and procedures as stated.
Please have both parents and student sign below.
Each child must have their own signed form to turn into their homeroom teacher.
Principal's Right to Amend The St. Gregory School Principal retains the right to amend this
handbook for just cause. Parents will be given prompt notification if changes are made.

_____________________________________________
Parent Signature

________________
Date

_____________________________________________
Parent Signature

________________
Date

_________________________________________________
Student Signature

_____________
Grade

_____________
Date

Please return no later than Wednesday, September 6, 2017.
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