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Nativity School iPad Program 
 
The focus of the iPad program at Nativity School is to provide tools and resources to the 21st Century Learner. 
Excellence in education requires that technology is seamlessly integrated throughout the educational program. 
Increasing access to technology is essential for that future, and one of the learning tools of these twenty-first century 
students is the iPad computer. The use of iPads is a way to empower students to maximize their full potential and to 
prepare them for college and the workplace. Technology immersion does not diminish the vital role of the teacher. To 
the contrary, it transforms the teacher from a director of learning to a facilitator of learning. Effective teaching and 
learning with iPads integrates technology into the curriculum anytime, anyplace.    
 
Purpose of Guidelines  
  
1. Rules that must be followed regarding student and staff responsibilities for use of the iPad cart.  

2. Mobile iPad Cart Guidelines to be used in conjunction with the “Acceptable Use Policy”.  
  
Mobile iPad Cart Usage  
  
The iPad cart is a mobile iPad lab available for classroom usage.  
  
The mobile cart will be checked out to a classroom teacher as a unit. The teacher will have the responsibility for pick 
up and safe return of the mobile cart to the designated secure location in the school building daily.     
   
The classroom teacher is responsible for communicating the mobile iPad cart guidelines to students so that students 
understand and follow the rules for iPad use in the classroom.  Teachers should ensure students “shut down” apps by 
hitting the home button twice and then depressing the small red circles at the corner of each app.  
 
Each iPad cart has been assigned a lock with a code in which teachers will be provided.  The cart should be locked 
when not in use as well as plugged into the designated outlet in the tech room to allow charging of iPads overnight.  
All iPads should be placed on the cart in number order, facing the same direction, and plugged in for syncing at the 
end of the day. 
	  
Teacher’s Role  
  
1. Since the cart is being shared among several teachers or schoolwide, the school will provide a sign out system 

to schedule the cart.  It is essential that you monitor and keep to the schedule. 
2. Teachers are responsible for the iPad cart: moving the cart, locking and unlocking the cart, recharging, and 

making sure all iPads are returned to the designated secure location and are locked safely in the cart at the end 
of the usage.  

3. Each classroom will have in place a protocol for distribution and collection of the iPad to students in order to 
ensure accountability.  

4. Teachers need to monitor student use on the iPad.  Nativity has synchronized the iPads so that they contain the 
necessary apps for school work. Students or Teachers will not synchronize iPads or add apps to any iPads, to 
include home synching accounts. 

 
5. Prepare backup lesson plans to use if the school network is down or the iPad needs repair.   
 
6. Teachers will convey proper iPad usage to students and establish consequences when proper use is not adhered 

to. 	  

 
 
 



Student’s Role  
 
1. Student iPad use will be in accordance with the Nativity School’s Acceptable Use Policy (AUP).  
2. Students must always use their corresponding number and will not swap iPads with another student as they 

are accountable for the iPad assigned to them.   
3. The iPad is for use as a tool for learning and must be handled with care.  
4. Student use of the iPad is a privilege, not a right. The privilege can be revoked.  

5. Students can open files from Google Apps, Dropbox App or their email using iWorks (Keynote, Pages, or 
Numbers). However, Apple makes it difficult to save files back to Dropbox or Air Sharing from iWork on the 
iPad.  Students can save directly from iWorks (Keynote, Pages or Numbers) to their Google Accounts using the 
web-based email. It is imperative that the student logs off of their Google account after they completed 
using the iPad.  Students may not save any data to the iPads. 

6. Students may only use the iPads for school purposes – teacher directed activities and must adhere to all 
regulations outlined in the Nativity AUP.   

 
7. Infractions for improper use of the iPad will be first handled by the classroom teacher and if necessary referred 

to the principal or local law enforcement.  
 	  
Rules:  Respectful, Responsible and Ethical Use and Care of iPads  
  
1. Follow normal school rules – no running, fighting, pushing, shoving, etc. around an iPad.  
2. No food or drinks near the iPads and make sure hands are clean.  
3. Carry with two hands.  
4. Set iPad flat on your lap (not on papers or other materials).  Number of iPad should match your student number. 
5. No pencils, pens, or fingers should touch the screen. The iPad screens can be damaged if subjected to rough 

treatment. The screens are particularly sensitive to damage from excessive pressure on the screen. Type gently 
on the screen. Do not insert things into openings of the laptop.  

6. Do not change any settings on the computer and use only the applications/programs provided on the iPad or 
assigned by your teacher.   

7. When storing iPads on a cart make sure the iPad number matches the number on the cart’s slot and the power 
adapter is plugged in properly.  

8. Report an iPad in need of repair to Mrs. Cortes or Dr. McDonald immediately. 

	  
Remember….iPads	  are	  a	  learning	  tool.	  	  Please	  treat	  them	  with	  respect! 

 
 
 
 
 



 
Printing Policy 
In our effort to become a more green school and to conserve our valuable resources, we ask that students do not 
expect to be able to print their work at school. Homework should be printed at home and brought to school when due. 
Please do not wait until the last minute to print your work at home! You never know when your printer will run out of 
ink or jam. We understand that these things happen, so if that event should occur, students can print up to 3 pages per 
day from a school printer, once per week.  All student-printing should be monitored by a teacher and only teachers 
may retrieve printouts from the network printers during their prep-periods. 

 
Printing Guidelines 
The following points are designed to maximize the efficiency of the printing process at Nativity.  Remember, all 
printing must be supervised/monitored by a teacher.  Only teachers may pick up printouts from the network printers. 
 
1.   Use PRINT PREVIEW at all times to check print settings before printing. 
2.   Send the printing to the correct/approved printer. 
3.   Submit the PRINT command only once to avoid printing multiple copies of a document. Allow adequate time to 

ensure a successful print job before re-sending. 
4.   Where possible, duplex or double-sided printing is to be used. 
5.   Do not load any communal printer with recycled paper to avoid duplex misprints. 
6.   Notify Mrs. Cortes, Dr. McDonald or the office staff of any technical problems immediately. 
7.   Only print materials for school purposes. 
8.   For preference, avoid using any printer for more than one copy of anything. (B&W multiple copies of a document 

should be photocopied.) 
9.   Avoid pages with solid colored backgrounds (e.g. banners) and aim to use color paper instead. 
10. Should you have any questions about printing preferences, please ask before printing! 
 
 
 
 
 

	  


