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   INTRODUCTION 

 

Saints Peter and Paul School has created this handbook to assist our community in the 
reopening of school.  SSPP based its guidelines on guidance from the Department of Catholic 
Schools, the San Francisco Department of Health, the CDC, and the WHO.  Guidelines from 
federal, state, and local agencies will apply.  The Governor had mandated that the San 
Francisco Schools begin the school year with Distance Learning as our County needed to be in 
the red tier for 14 consecutive days.  San Francisco has now moved to the Orange Tier which 
allows us to reopen our school.   It should be expected that there may be the need to transition 
between distance learning and our hybrid plan/HyFlex plan throughout the school year.  There 
are inherent risks in moving from sheltering in place to reopening SSPP for the 2020-2021 
school year. Saints Peter and Paul School will make every effort to mitigate the impact of 
COVID-19 on our community.  

It is our goal to continue to educate our students and to provide a strong academic and faith 
filled program.  Our schedule will reflect a “new normal” during the pandemic.  We will comply 
with health ordinances that are evolving and changing based on the epidemiological data in 
order to keep everyone safe. Know that our administration, faculty, and staff are committed to 
providing continuous learning for our students regardless of the plan that will be put into place.  

Saints Peter and Paul will update this handbook as needed.  Updated versions of the handbook 
will be available on SchoolSpeak and the school website. 
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Appendix A: Social Distancing Protocol 
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Risk Acknowledgement Form 
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Cleaning and Disinfecting  

The safety of our employees and students is our priority. Upon reopening, our school will be 
thoroughly cleaned and disinfected with EPA approved products, which is consistent with our 
current janitorial practices. We will adhere to all necessary safety precautions. Saints Peter and 
Paul School has hired additional custodial services for the school day through Trinity Janitorial 
Services. In addition to the deep cleaning of the school, classrooms, and offices prior to 
employees and students returning, once in session all hard and soft surfaces, electronics and 
equipment will be sanitized frequently.  The steps outlined below will routinely serve to protect 
everyone and reduce the risk of the spread of infection. Please attached list of cleaning 
supplies provided to by Trinity Janitorial Services.  

General Disinfection Measures 

Category Area Frequency 

Workspaces Classrooms, Offices, Faculty 
Lounge 

Multiple times daily 

Electronic Equipment Copier machines, shared 
computer monitors, TV’s, 
telephones, keyboards 

Multiple times daily 

General Used Objects Doorknobs, handrails, light 
switches, sinks, restrooms 

Multiple times daily 

School Procured Additional Supplies 

Item Quantity Notes 

Masks/Gloves 1 box/classroom For teacher or student use.  Box will be 
replenished as needed. 

Touchless Hand 
Sanitizer Wall 
Dispenser 

1/classroom Stationed at each classroom and in various 
locations on campus. 

Free standing 
touchless hand 
sanitizing stations  

20 Placed at entrances and throughout the 
school campus. 

Electro-static 
disinfectant sprayer 

1 Will be utilized by Trinity Janitorial Services 
and our evening cleaning crew, JC 
Janitorial. 
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In addition, the School will keep a reserve supply of soap, disinfectant spray, hand sanitizer and 
paper products. 

Cohorting 

Students will be kept in small, stable cohorts with fixed membership that stay together for all 
activities and minimize and avoid contact with other groups or individuals who are not part of the 
cohort.  The cohorts have been created after administration, faculty, and parent consultation.  
The consistency maintained by the cohort allows for more ease with contact tracing and 
mitigation of disease control. 

Student cohorts in grades K-4 will be on campus learning from 8:15-1:00 five days a week.  
Students in grades 5-8 will be divided in cohorts and will operate in a hybrid/HyFlex model.  The 
hybrid/ HyFlex model has been chosen for these grades because the research indicates that 
they are better prepared to transfer between in-person learning and distance learning which 
allows for decreased density in our school building. 

School Schedules 

https://docs.google.com/document/d/1K7rRyTUaCC0qy4icfF3PQrhMsdRUV615e6bQbhH9k0g/
edit?usp=sharing 

Distance Learning Schedules 

https://docs.google.com/document/d/1doZarK2qMyPNHcQf1kS8N34cHIiwD1vEC3ys9Xnxh50/e
dit?usp=sharing 

1. No large gatherings will occur on the school campus.  Morning assembly will not take 
place and parents will not be allowed to gather on campus.  Cohorts will remain together 
at all times: classroom, restroom, and recess. Our school day ends at 1:00 p.m. and 
lunch is not part of our schedule. 

 
2. There will be a limited number of teachers working with each cohort. Students will 

remain in their cohort and not mingle with other cohorts.  
 

3. Student cohort lists will be published before on-campus in-person instruction.  (Please 
see attached list). 

Outdoor Instruction 

Weather permitting students will have daily access to outdoor instruction and play.  There are 
two hours reserved in the daily schedules, for outdoor instruction at the discretion of the 
teachers.  The schoolyard has been divided into four quadrants that can accommodate four 
cohorts with 6-foot distancing. Teachers will use Asynchronous Learning to use outdoor time. In 
addition to this academic time, there are scheduled recess and snack breaks.   

 

 

https://docs.google.com/document/d/1K7rRyTUaCC0qy4icfF3PQrhMsdRUV615e6bQbhH9k0g/edit?usp=sharing
https://docs.google.com/document/d/1K7rRyTUaCC0qy4icfF3PQrhMsdRUV615e6bQbhH9k0g/edit?usp=sharing
https://docs.google.com/document/d/1doZarK2qMyPNHcQf1kS8N34cHIiwD1vEC3ys9Xnxh50/edit?usp=sharing
https://docs.google.com/document/d/1doZarK2qMyPNHcQf1kS8N34cHIiwD1vEC3ys9Xnxh50/edit?usp=sharing
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Entrance, Egress, and Movement within the School 

Movement of student, staff and parents will be managed to avoid close contact and/or mixing of 
cohorts.  Students will remain in their classrooms and lockers will not be utilized. 

Morning Drop-off Map (Arrival): 
https://drive.google.com/file/d/1mfM2Wi2I8aHMk_vxzbcbTq9Wu9fi1q-Q/view?usp=sharing 
 
Students who will arrive at school by car will proceed to the upper yard and temperatures will be 
taken by a staff member from the vehicle.  The four daily health check questions will be turned 
in upon arrival using the Google Form that has been created. ( Please see attached link)  If the 
student does not have a temperature, he/she will be admitted to the building once hands have 
been sanitized.  (These students will use the back stairs.) 

Students who will arrive by foot will proceed to the stairwell at the east entrance stairs (by the 
convent) and temperatures will be taken by a staff member. The four daily health check 
questions will be turned in upon arrival using the Google Form that has been created. ( Please 
see attached link)   If the student does not have a temperature, he/she will be admitted to the 
building once hands have been sanitized. 

Students who arrive alone, by foot, will go through the same process, and should it be 
determined that they have a fever, he/she will be escorted to the isolation office. ( Second Floor 
Room) 

If a student or parent forgets a mask the school will provide one as it is mandatory. 

Students will arrive in alphabetical order.  View map link for assigned entrances. 
 
A-G:  7:45-7:55 
H-O:  7:55-8:05  
P-Z:  8:05-8:15 

Recess Map:  
https://drive.google.com/file/d/1V46G6aLlfE4B1E6LJEB5kVpGgVRkuMSx/view?usp=sharing 

Staggered recess times: (students will use the front stairs to go down and the back stairs to 
return to their classroom) 
K: 10:45-11:00 
1A & 1B: 11:00-11:15 
2A & 2B:  10:30-10:45 
3:  10:15-10:30 
4:  10:00-10:15 
5:  11:15-11:30 
6-7-8:  9:40-9:55 
 
 
 
 
 
 
 

https://drive.google.com/file/d/1mfM2Wi2I8aHMk_vxzbcbTq9Wu9fi1q-Q/view?usp=sharing
https://drive.google.com/file/d/1V46G6aLlfE4B1E6LJEB5kVpGgVRkuMSx/view?usp=sharing
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Staggered restroom times: 
Cohorts will be assigned individual restroom breaks, times, and stalls.  Restrooms will be 
cleaned at least two times a day. 

 
K:    9:30-9:50 and 11:15-11:35 (2nd floor) 
1A:  9:50-10:00 and 11:35-11:45 (2nd floor) 
1B:  10:00-10:10 and 11:45-11:55 (2nd floor) 
2A:  10:00-10:15 and 11:30-11:40 (3rd  floor) 
2B:  10:15-10:30 and 11:40-11:50 (3rd floor) 
3:     9:30-9:40 and 11:00-11:10 (mezzanine level) 
4:     9:10-9:20 and 11:55-12:20 (2nd floor) 
5:     9:20-9:30 and 10:50-11:10 (2nd floor) 
6:     9:50-10:10 and 11:20-11:40 (3rd floor) 
7:    10:10-10:30 and 12:00-12:20 (3rd floor) 
8:    9:10-9:30 and 11:40-12:00 (3rd floor) 

2nd Floor Exit Map: Dismissal 
https://docs.google.com/presentation/d/1xRTW1QNkaLu2CHF6B2zrwJ7rauaTQ5eiHtucRJKBo
D8/edit?usp=sharing 

3rd Floor Exit Map: Dismissal 
https://docs.google.com/presentation/d/10L9mfB-SbnziobTtstfQpaYH5xv44HES-
YYK1gz0KmA/edit?usp=sharing 

Staggered Dismissal procedures – our staggered dismissal will start at 12:45. 

K (Soracco) – 12:45 p.m. - will exit the office stairs 
1A (Cuneo), 12:45 – will exit east convent stairs; 1B (Helen) – 12:45 – will exit the office stairs 
2A (Wiggins), 2B (Manfreda, A.) – 12:55 - will exit the east convent stairs 
3 (Ordona) – 12:55 - will exit the back stairs 
4 (Caccia), 5 (Franceschi) – 1:05 - will exit the east convent stairs 
6 (Gunter) – 1:15 - will exit the office stairs 
7 (Riley) – 1:15 - will exit the office stairs 
8 (Wayne/Fernando) – 1:15 - will exit the back stairs 

School Schedules 

When we return to on-campus learning, the following will be our daily schedule from 8:15-1:00: 

● Kindergarten will be one cohort (8 students) – Distance Learning (12 students) 
● Grade 1 – Cohort A (8 students) – Distance Learning (6 students) 
● Grade 1 – Cohort B (7 students)  
● Grade 2 – Cohort A (7 students) – Distance Learning (9 students) 
● Grade 2 – Cohort B (6 students) 
● Grade 3 will be one cohort (3 students) – Distance Learning (12 students) 
● Grade 4: will be one cohort (6 students) – Distance Learning (10 students) 

 
 
 

https://docs.google.com/presentation/d/1xRTW1QNkaLu2CHF6B2zrwJ7rauaTQ5eiHtucRJKBoD8/edit?usp=sharing
https://docs.google.com/presentation/d/1xRTW1QNkaLu2CHF6B2zrwJ7rauaTQ5eiHtucRJKBoD8/edit?usp=sharing
https://docs.google.com/presentation/d/10L9mfB-SbnziobTtstfQpaYH5xv44HES-YYK1gz0KmA/edit?usp=sharing
https://docs.google.com/presentation/d/10L9mfB-SbnziobTtstfQpaYH5xv44HES-YYK1gz0KmA/edit?usp=sharing
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Hybrid Model: 
 

● Grade 5 – Cohort A (8 students) – full time distance learning (9 students) 
● Grade 5 – Cohort B (9 students)  
● Grade 6 – will be one cohort (7 students) – full time distance learning (13 students) 
● Grade 7 – Cohort A (7 students) – full time distance learning (11 students) 
● Grade 7 – Cohort B (6 students) 
● Grade 8 - Cohort A (8 students) – full time distance learning (14 students) 
● Grade 8 – Cohort B (8 students) 

○ Cohort A - Monday and Tuesday in classroom 
○ Cohort A – Wednesday and Thursday distance learning at home 
○ Cohort B - Monday and Tuesday distance learning at home 
○ Cohort B – Wednesday and Thursday in classroom 
○ Fridays will be at home distance learning for grades 5-8. 

Regular Schedules 

https://docs.google.com/document/d/1K7rRyTUaCC0qy4icfF3PQrhMsdRUV615e6bQbhH9k0g/
edit?usp=sharing  

Distance Learning Schedules 

https://docs.google.com/document/d/1doZarK2qMyPNHcQf1kS8N34cHIiwD1vEC3ys9Xnxh50/e
dit?usp=sharing 

Late Arrival 

Make every effort to be on time as students arriving late will hinder the entrance protocols and 
plans that are in place.  If there is an unexpected emergency and you arrive late, parents will 
need to call the front office and wait with their child at the Filbert Street entrance for health 
protocols to be initiated before entering.  Parents will not be allowed in the school building. 

Early Pick-up 

Medical appointments and other appointments will be strongly discouraged during school hours. 
Once a child exits the building, he/she will not be allowed to return until the following day. 
Should a child become ill during the school day, the secretary will call home and once the 
parent arrives at school he/she will call the front office and their child will be escorted to the 
Filbert Street entrance.  The sign-out binder will be provided at the time of pick-up.  Parents will 
not be allowed in the school building. 

Afterschool Care 

Afterschool Care has been suspended due to the Covid-19 pandemic.  Students must be picked 
up immediately at dismissal. 

 

 

https://docs.google.com/document/d/1K7rRyTUaCC0qy4icfF3PQrhMsdRUV615e6bQbhH9k0g/edit?usp=sharing
https://docs.google.com/document/d/1K7rRyTUaCC0qy4icfF3PQrhMsdRUV615e6bQbhH9k0g/edit?usp=sharing
https://docs.google.com/document/d/1doZarK2qMyPNHcQf1kS8N34cHIiwD1vEC3ys9Xnxh50/edit?usp=sharing
https://docs.google.com/document/d/1doZarK2qMyPNHcQf1kS8N34cHIiwD1vEC3ys9Xnxh50/edit?usp=sharing
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Face Coverings and Other Essential Protective Gear 

All faculty, staff, and students are required to wear a mask to school every day when entering 
school and walking throughout the campus, both outside and inside classrooms. In addition to a 
mask, all teachers/staff will be required to wear a face shield.  Instruction in the adequate 
cleaning of face coverings and how to wear a face-covering appropriately will take place in 
class. Bandanas as face masks will not be allowed. Face masks must have ear loops and fit 
securely. A face covering should be considered essential clothing that is laundered at home by 
hand or machine wash and worn to school each day. If a face-covering gets wet or dirty during 
the school day, the school will provide a new mask.  Posters reinforcing proper mask-wearing 
will be posted around the school. 

Face masks are a health and safety requirement.  If a face mask becomes a distraction, 
students will be required to remove it and another mask will be provided. 

The school will provide any needed PPE to both students and teachers. 

Please note that social distancing should still be practiced even with the use of masks. 

Health Screening for Students and Staff 

Monitoring illness – screening and reporting – is essential to our ability to mitigate, contain, and 
respond to the possible spread of COVID-19 at Saints Peter and Paul School. Students and 
staff will be screened daily for symptoms of COVID-19.  If a student arrives ill or becomes ill 
during the day, he/she will be removed to an isolation room and parents will be notified to pick 
the child up immediately.  

If a teacher becomes ill at school, he/she will go home or to the nearest health center. Should a 
teacher become ill at home, he/she will notify the Principal and remain at home. If a teacher or 
child requires immediate emergency care 911 will be notified. 

Daily health checks will be in place before entering the building (temperature is taken upon 
arrival and as needed during the day, health survey questionnaire and hand sanitizing).  
 

Health Check Questions that will be asked upon arrival to school: 
The Google Form we created will be used.   
https://docs.google.com/forms/d/e/1FAIpQLSdoi0RchQN_rlCvWnc0mD5GojcakhTtlpsjM9eX5a
Pe88lrzg/viewform?usp=sf_link 
 

● Do you or your child live with anyone or have you or your child had close contact with 
anyone with a prolonged cough, fever, flu-like symptoms, or been diagnosed with 
COVID-19 within the last 14 days? 

● Do you or your child live with anyone, have had close contact, or do you or your child 
have a fever, cough, and/or shortness of breath?  For children and adults, fever is 100.4 
degrees or above using a forehead thermometer. 

● Do you or your child live with anyone, have had close contact or do you and your child 
have any signs of communicable illness such as a cold, flu, rash, or inflammation? 

● Do you or your child live with anyone, have had close contact, or have you or your child 
experienced diarrhea or vomiting (within the past 24 hours)? The following charts will 
be used for protocol and guidance when a person is suspected to have COVID-19.  

https://docs.google.com/forms/d/e/1FAIpQLSdoi0RchQN_rlCvWnc0mD5GojcakhTtlpsjM9eX5aPe88lrzg/viewform?usp=sf_link
https://docs.google.com/forms/d/e/1FAIpQLSdoi0RchQN_rlCvWnc0mD5GojcakhTtlpsjM9eX5aPe88lrzg/viewform?usp=sf_link
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Healthy Hygiene Practices 

The school is equipped with proper cleaning materials and janitorial support throughout the 
school day while students are on campus.  This will keep the environment as clean as possible.  
While members of the facilities team will deep clean spaces after hours, as well as wipe down 
door handles and hard surfaces during the day, students will be encouraged to keep their 
personal space disinfected and cleaned.  

A number of hand sanitation stations are available throughout the school building.  Restroom 
sinks will be available to students during scheduled break times. 

1. Grade level appropriate health and safety lessons will take place in classrooms. 
 
2. Hand Hygiene: Wash hands often with soap and water for at least 20 seconds and use hand 

sanitizer when soap and water are not available.  Students will sanitize their hands after 
eating, recess, sneezing or coughing, and before entering the school building and 
classroom. 

 

3. Respiratory Etiquette: Students will cover coughs and sneezes with tissues. Students will 
keep a ziplock bag at their desks and will put their used tissue in the bag.  Students will 
need to sanitize their hands immediately after sneezing and coughing into their tissue. The 
students will dispose of the ziplock bag at the end of the school day.  

      (Masks will be worn and not pulled down when coughing and sneezing.) 
 
4. Posters and educational tools will be utilized to instruct students not to touch their face, 

eyes, nose, and mouth. 
 
5. Students will not share common school supplies i.e. pens, pencils, crayons, toys, etc. Each 

student will have a plastic covered container with his or her supplies and will keep the 
container in their personal space. 

 
6. Students must have their snack and water bottle. Water fountains and water filtration 

systems will not be used.  The school will keep an ample supply of single-use water bottles. 

Identification and Tracing of Contacts 

If an employee or student either tests positive for COVID-19 or suspects that he/she has 
COVID-19 and has symptoms the following protocols will be taken: 

• Notify the SFPHD. 

• Provide the SFPHD with the student and/or employee name and contact information. 

• Provide SFPHD with a roster of close contacts. 

• Implement the directive of the county health department. 

• Notify the Department of Catholic Schools. 

• Follow-up with the employee or student who tests positive for COVID-19 or suspects 
he/she has COVID-19 and has symptoms with SFPHD directives. 

• Notify Pastor and school faculty and staff. 

• Notify close contacts. 
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• Notify close contacts – employees and/or parent/guardian of students. 
o Initial notification by phone call is preferred. 
o Follow up with the COVID-19 Case Exposure Letter provided by the DCS. 
o Place a copy of the letter in employee or student confidential medical file. 

• Notify all members of the school community of temporary site closure if directed by the 
SFPHD and DCS’s temporary closure letter. 

• Ensure that the classroom/specialty teacher communicates and provides independent 
study program or remote learning plans, if possible. 

• Ensure the proper cleaning and disinfecting of prolonged contact locations. 

• Update internal documentation of confirmed/suspected COVID-19 case.  Keep 
documentation in employee and/or student confidential file and as well as the case 
record provided by the DCS. 

All suspected and confirmed cases of COVID-19 will be reported to the SFPDH and records will 
be kept at the school site.  Claudia Fernando and Dana Wayne will be the two staff members 
responsible for documenting the staff and student illnesses and absences, and following up to 
determine if illnesses are COVID-19, and if staff and/or students have been tested by the 
protocol and if return-to-school/work rules have been followed.  Please refer to Health 
Screening for Students and Staff for the protocol. 

Physical Distancing  

Until a vaccine is available, COVID-19 will continue to affect our communities.  To operate with 
guidelines that support a safe learning environment, the following protocols will be implemented: 

1. The social distancing of a minimum of six-feet is determined to be the best mitigation for the 
spread of Covid-19.   

2. Students and faculty will practice social distancing in all locations of the campus.  Six-foot 
distancing will be implemented. 

3. Students and staff will not gather in large groups, i.e., Morning Assembly, Mass, and Prayer 
Services. 

4. Plastic sneeze guards have been installed on each student’s desk. 
5. The teacher’s desk has been placed at a 6-foot distance from the student’s desks and is 

equipped with a plexiglass barrier. 
6. Classroom desks have been placed at a six-foot distance for all classrooms and will face in 

the same direction. 
7. School decals, arrows, and signage will serve to remind students of these protocols. 
8. Hallways have directional six-foot distancing signs on the walls, and decals on the floor. All 

stairwells have six-foot distance decals placed on the steps. 
9. The schoolyard has directional arrows and six-foot distance decals placed on the ground 

and has been divided into four quadrants. 
10. Students will not share common school supplies i.e. Pens, pencils, crayons, toys, etc. Each 

student will have a plastic covered container with his or her supplies and will keep the 
container in their personal space. 

Ventilation and Windows 

All classrooms at Saints Peter and Paul School have passive ventilation.  All windows and doors 
will remain fully open during school hours.  In consultation with the plant facility manager, HEPA 
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air filtration systems have been placed in each classroom. The Harvard T.H. Chan report was 
reviewed. When the weather is cool or wet outside the windows will remain open and students 
will be allowed to wear coats to warm up. If the air quality in the classroom is noted as poor 
windows will be closed. Should the air quality remain poor students may be dismissed to go 
home for Distance Learning. 

Community Health Pledge 

Saints Peter and Paul School has created a COVID-19 Prevention and Mitigation Plan.  All 
members of the Saints Peter and Paul community will wear face coverings, practice healthy 
hygiene, abide by physical distancing protocols, and will remain in a stable cohort.  All school 
families will be asked to sign the Community Health Pledge to attend school. 
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Staff Training and Family Education 

Staff has been trained by the Principal on SSPP’s mitigation protocol plan.  This was done via 
our faculty meetings, written communication, class Zoom meetings with each grade level, 
posting of our Mitigation Plan on the parent portal, and through the use of on-line resources.   
 
San Francisco Department of Public Health (SFDPH) 

▪ SFDPH Schools and Childcare Hub for COVID-19 consultation and guidance  

(415) 554-2830. Press 1 for COVID-19, then press 6 for Schools - Schools-
childcaresites@sfdph.org 

 
▪ COVID-19 guidance for the public, including schools and employers - 

https://www.sfcdcp.org/covid19 
 
▪ Parent and Caregiver Handout: COVID-19 Health Checks/If Your Child has Symptoms. 

Instructions for parents on health screenings and return to school guidelines if their child 
has COVID-19 symptoms, at http://sfcdcp.org/covidschoolschildcare 
 

▪ Outreach Toolkit for Coronavirus. Posters and flyers on physical distancing, hand 
hygiene, face masks, health screenings, getting tested, and other COVID-19 topics at 
https://sf.gov/outreach-toolkit-coronavirus-covid-19 

California Department of Public Health (CDPH) 

▪ “COVID-19 Industry Guidance: Schools and School Based Programs” 
https://covid19.ca.gov/pdf/guidance-schools.pdf 

 

▪ California Department of Education (CDE) - “Stronger Together A Guidebook for the Safe 
Reopening of California’s Public Schools” 
 https://www.cde.ca.gov/ls/he/hn/documents/strongertogether.pdf 

 
▪ Centers for Disease Control and Prevention (CDC) - Guidance for Schools and Childcare 

https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/index.html 
▪ Cleaning and Disinfection for Community Facilities  

https://www.cdc.gov/coronavirus/2019-ncov/community/organizations/cleaning-disinf 
ection.html 
▪ American Academy of Pediatric - “COVID-19 Planning Considerations: Guidance for 

School Re-entry”     

 https://services.aap.org/en/pages/2019-novel-coronavirus-covid-19-infections/clinical-g 
uidance/covid-19-planning-considerations-return-to-in-person-education-in-schools/ 

 
▪ Harvard TH Chan School of Public Health - “Schools for Health: Risk Reduction 

Strategies for Reopening Schools”  
https://schools.forhealth.org/wp-content/uploads/sites/19/2020/06/Harvard-Healthy- Buildings-
Program-Schools-For-Health-Reopening-Covid19-June2020.pdf 

mailto:Schools-childcaresites@sfdph.org
mailto:Schools-childcaresites@sfdph.org
https://www.google.com/url?q=https%3A%2F%2Fwww.sfcdcp.org%2Fcovid19&sa=D&sntz=1&usg=AFQjCNF5mBxmT-JIckQZ1s1w-jyibkCgeQ
http://www.google.com/url?q=http%3A%2F%2Fsfcdcp.org%2Fcovidschoolschildcare&sa=D&sntz=1&usg=AFQjCNEhe_OTVXRAzV3mEbNoJgKnRprkXg
https://www.google.com/url?q=https%3A%2F%2Fsf.gov%2Foutreach-toolkit-coronavirus-covid-19&sa=D&sntz=1&usg=AFQjCNGAQtQteS_WZqS4tRNfKdLj5x8b-A
https://www.google.com/url?q=https%3A%2F%2Fcovid19.ca.gov%2Fpdf%2Fguidance-schools.pdf&sa=D&sntz=1&usg=AFQjCNG9eADyFb8oUsCDmwwLeJ5YqcRdpQ
https://www.google.com/url?q=https%3A%2F%2Fwww.cde.ca.gov%2Fls%2Fhe%2Fhn%2Fdocuments%2Fstrongertogether.pdf&sa=D&sntz=1&usg=AFQjCNG1fANvybxRGM7SZUeCYgKCgcN6gQ
https://www.google.com/url?q=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fcommunity%2Fschools-childcare%2Findex.html&sa=D&sntz=1&usg=AFQjCNHxy0rpyXh3jR7hj4iXGBEW1ud5Dw
https://www.google.com/url?q=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fcommunity%2Forganizations%2Fcleaning-disinf&sa=D&sntz=1&usg=AFQjCNETpaqETbXXuUckFFcpYWHXNp-HlQ
https://www.google.com/url?q=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fcommunity%2Forganizations%2Fcleaning-disinf&sa=D&sntz=1&usg=AFQjCNETpaqETbXXuUckFFcpYWHXNp-HlQ
https://www.google.com/url?q=https%3A%2F%2Fservices.aap.org%2Fen%2Fpages%2F2019-novel-coronavirus-covid-19-infections%2Fclinical-g&sa=D&sntz=1&usg=AFQjCNHE949_iIf19cRLoM1Iu1h2Vwmc4Q
https://www.google.com/url?q=https%3A%2F%2Fservices.aap.org%2Fen%2Fpages%2F2019-novel-coronavirus-covid-19-infections%2Fclinical-g&sa=D&sntz=1&usg=AFQjCNHE949_iIf19cRLoM1Iu1h2Vwmc4Q
https://www.google.com/url?q=https%3A%2F%2Fschools.forhealth.org%2Fwp-content%2Fuploads%2Fsites%2F19%2F2020%2F06%2FHarvard-Healthy-&sa=D&sntz=1&usg=AFQjCNE3KW5_Kr89UXAOyzPvCK_RzpFbxQ
https://www.google.com/url?q=https%3A%2F%2Fschools.forhealth.org%2Fwp-content%2Fuploads%2Fsites%2F19%2F2020%2F06%2FHarvard-Healthy-&sa=D&sntz=1&usg=AFQjCNE3KW5_Kr89UXAOyzPvCK_RzpFbxQ
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Testing of Students and Staff 

School officials will ensure that students and staff who have symptoms of COVID-19 or have 
been exposed to someone with COVID-19 will be instructed to be rapidly tested.  We will assist 
parents and staff in locating rapid test centers and they will be given instructions to not return to 
school until test results have been confirmed.  Please refer to the SFDPH Guidance document 
dated August 10, 2020 in the Health Screening for Students and Staff section of this plan. 

Seven to fourteen days before returning to school, all faculty/staff will be tested through the:  

Arch Staffing and Consulting Company 
VP, Operations:  Brad Miedema 
4020 Palos Verdes Drive North, Suite 100, Rolling Hills Estates, CA  90274 
Office:  424-206-9471 
www.archstafffingandconsulting.com 

This is a company that will come on-site to test faculty/staff and our community.  Fifty percent of 
our staff will be tested every month. 

The school will be in contract with Arch Staffing and Consulting.  They will bill the employee’s 
insurance and the remainder of the costs will be covered by the CARES Act or the School. The 
private testing lab will provide COVID results within 72 hours and results will be sent to the 
SFDPH and the individual participants will be able to access their results through PMH 
Laboratory within three business days. Employees will use their health insurance and the 
company will use CARES act dollars to meet any financial gaps.  

Seven to fourteen days prior to returning to school, the school recommends that parents or 
guardians of elementary students have themselves and other adults in the household tested for 
COVID-19.   

The school strongly recommends that parents or guardians of middle school students have 
those students tested for COVID-19 ideally within seven to fourteen days but no more than 
fourteen days prior to returning to school for in-person on campus instruction.   

COVID-19 Testing: 

According to the county of San Francisco COVID-19 response, testing needs to be performed 
by a laboratory certified for high complexity testing.  San Francisco maintains many sites where 
families and students can be tested.  The Arch Staffing Company will also test families and 
students during their scheduled on campus days.  

Data and Evaluation 

All suspected and confirmed cases of COVID-19 will be reported to the SFPDH and records will 
be kept at the school site.  Claudia Fernando and Dana Wayne will be the two staff members 
responsible for documenting the staff and student illnesses and absences, and following up to 
determine if illnesses are COVID-19, and if staff and/or students have been tested by the 
protocol and if return-to-school/work rules have been followed.  Please refer to Health 
Screening for Students and Staff for the protocol. 

http://www.archstafffingandconsulting.com/
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Plans for Simultaneous Distance Learning 

All K-8 classes will be able to facilitate distance learning daily.  Faculty and staff will be 
instructing our in-person learners while maintaining the capability of providing Zoom lessons in 
real time. Our technology coordinator has provided each classroom teacher with an iPad, a 
laptop, a document reader, and a smartboard.  We have created technology scenarios that 
allow us to offer simultaneous distance learning. 

Technology Platforms 

Communication Procedures: 

Grades K, 1, and 2 will utilize Zoom, Seesaw, and SchoolSpeak. The teachers will be 
responsible for sharing information about usage and procedures. 

Grades 3-8 will utilize Zoom, Google Classroom, Seesaw (3rd grade), and SchoolSpeak.  The 
teachers will be responsible for sharing information about usage and procedures. 

*A wide variety of other digital resources will also be utilized. Each grade level instructor will 
provide parents and students with the technology that will be utilized in class.  

 Zoom Etiquette/Distance Learning Protocols 

 
● Be ready for your Zoom meeting.  Have your materials ready. 
● Be on time and do not exit the Zoom class until you are dismissed. 
● Make sure that your video is on, so your face is visible at all times. 
● Students must conduct themselves according to the expectations outlined in our 

Parent/Student handbook.  All Zoom etiquette rules must be complied with.  Failure to 
comply will result in disciplinary action. 

● If you would like to ask a question, please use the hand raise symbol. 
● Stay in one spot during Zoom. 
● No virtual backgrounds allowed. 
● Snacks should only be eaten during the assigned snack break. 
● Know-how and when to mute. 
● Students should be provided a desk or table with a chair.  A distraction-free area should 

be provided for learning time.  Please do not have students report to the Zoom class 
while on their bed or while sitting on the floor. 

● Be dressed in your full school uniform.  All rules regarding uniforms, hair, and 
accessories will follow the guidelines that can be found in our Parent/Student handbook. 

● Teachers will post all work and Zoom information on the Schoolspeak class page. 
● Schoolwork will be submitted on time.  If a student has had difficulty completing an 

assignment the student should contact the teacher directly to discuss the issue. 
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 Zoom Rules, Norms, and Expectations 
 

● Students under 18 are not allowed to establish their own Zoom accounts. 
● Students may not enter Zoom sessions that they have not been invited to. 
● Students may not invite other individuals to join Zoom classes or share Zoom links. 
● Students must be identifiable by their first names. 
● Students who miss more than half of their Zoom class will not be permitted to participate 

and may receive an absence for the day. 
● Student microphones will be open during classroom conversations/discussions but may 

be disabled by the teacher when necessary. 
● The chat feature may also be disabled if the teacher feels that it is a distraction. 
● Should any of these expectations not be met, students may be removed from Zoom 

sessions. 
● Online attendance is mandatory. 
● No cell phone use or texting during your Zoom class. 

 
Types of Learning 
 

Asynchronous: 

During this type of learning students work independently. The teacher does not work with the 
student during this type of learning.  Students will complete assignments that have been 
provided by their teachers. A wide variety of strategies will be available to the students.  

For example, our co-curricular activities will fall into this category:  P.E. Flipgrid, Spanish 
Duolingo, and Music. 

Synchronous: 

This type of learning is like the traditional type of learning: students and teachers are together in 
real-time and they interact with one another. In the online world, this will mean Zoom classes, 
shared screens, class discussions. 
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Triggers for Switching to Distance Learning 

Individual school closure is recommended based on the number of cases, the percentage of the 

teacher/students/staff that are positive for COVID-19 and following consultation with the Local 

Health Officer. Individual school closure may be appropriate when there are multiple cases in 

multiple cohorts at a school or when at least 5 percent of the total number of 

teachers/student/staff have confirmed cases within 14 days, depending on the size and physical 

layout of the school. The Local Health Officer may also determine school closure is warranted 

for other reasons, including results from public health investigation or other local epidemiological 

data. If a school is closed for in-person learning, when may it reopen? Schools may typically 

reopen after 14 days and the following have occurred: 

 

• Consultation with SFPDH 

• Cleaning and disinfection 

• Public health investigation 

Communication Plans 

Maintaining the dignity of every child is a priority of all Catholic schools in the Archdiocese of  
San  Francisco.   In cases where health protocols require contact tracking and tracing, such is 
the case with COVID-19,  schools will make every effort to maintain the confidentiality of 
community members while complying with local, state, and federal guidelines.  As a matter of 
health and safety, this section is subject to amendment at any time. Wherever possible, written 
notice of such amendments will be provided.    
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The following are communication letters for a variety of scenarios that may occur: 

Case Exposure Letter - Employee 

 

 

 

 

 

 

Case Exposure Letter – Student 
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Case Follow-up – Employee 

 

 

  



Saints Peter and Paul School  

Return to School Plan:  COVID-19 Protocols                  27 

Case Follow-up – Student 
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Case Follow-up Checklist 
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Temporary School Closure – Employee 
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Temporary School Closure – Student 

 

 

 

Notice of Infection and Confidentiality Regulations 

Notice of Student Infection to School Community: 

In the event that a  student is determined to have  COVID-19,  notice will be given to those 
school community members who sustained prolonged exposure  (>10  minutes)  with or near 
the student during the previous  14 day period.  This notice will be provided on a standard 
exposure form that contains non-identifiable information regarding the student. Unless a  
specific PII release is obtained from the custodial parent, the release of information regarding 
infection of a  student must be managed to avoid a  FERPA  violation  See  34  C.F.R.  § 
99.31(b)(1).  
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Notice of Student Infection to Media/External Community:  

Pursuant to  FERPA  guidelines,  under  no circumstance will identifying information regarding 
any student be released to media/external outlets.  Further,  it is the position of the  Archdiocese 
of  San Francisco,  Department of  Catholic  Schools that no communication regarding possible 
or confirmed cases of  COVID-19  at school sites be discussed with external outlets with the 
notable exception of the associated public  health  department.    

Notice of Student Infection to Local Health Department:    

FERPA permits  educational  agencies  and  institutions  to  disclose,  without  prior  written  
consent,  PII from student  education  records  to  appropriate  parties  in  connection  with  an  
emergency,  if knowledge  of  that  information  is  necessary to  protect  the  health  or  safety 
of  a  student  or  other individuals.  20  U.S.C.  §  1232g(b)(1)(I);  34  C.F.R.  §§  99.31(a)(10) 
and  99.36.  If  local  public  health authorities  determine  that  a  public  health  emergency,  
such  as  COVID-19,  is  a  significant  threat  to students  or  other  individuals  in  the  
community,  an  educational  agency or  institution  in  that community may determine  that  an  
emergency exists  as  well.  

Under  the  FERPA  health  or  safety emergency exception,  an  educational  agency or  
institution  is responsible  for  making  a  determination,  on  a  case-by-case  basis,  whether  to  
disclose  PII  from education  records,  and  it  may take  into  account  the  totality of  the  
circumstances  pertaining  to  the threat. See 34 C.F.R. § 99.36(c). If the educational agency or 
institution determines that there is an articulable and significant threat to the health or safety of 
the student or another individual and that certain parties need the PII from education records, to 
protect the health or safety of the student or another individual, it may disclose that information 
to such parties without consent. This includes releasing information about infected student(s) to 
local health officials.   

Notice of Employee Infection to School Community:   

In the event that an employee is determined to have COVID-19, notice will be given to those 
school community members who sustained prolonged exposure (>10 minutes) with or near the 
employee during the previous 14-day period. This notice will be provided on a standard 
exposure form that contains non-identifiable information regarding the employee.   
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Equity 

Saints Peter and Paul School decisions and practices will support equity for our students, 
families, teachers, and staff.  The safety of our community will drive all decisions regarding the 
school’s academic program.  All decisions will reflect SSPP’s Mission for educating the whole 
child. 

• All city, county and state guidelines for health and hygiene will be reflected at SSPP. 

• SSPP will be prepared to adjust programs based on the reality of COVID-19. 

• All decisions and practices will reflect equity for our school community. 

Saints Peter and Paul’s Non-Discriminatory Policy 

Saints Peter and Paul School admits students of any race, color and national ethnic origin to all 
rights, privileges, programs and activities generally accorded or made available to students at 
the school. SSPP does not discriminate on the basis of race, color or national origin in 
administration of its educational policies, admissions policies, scholarship and loan programs, 
and athletic and other school-administered programs. This statement is printed in all of our 
publications.  

 

 

 

 


